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General Information  
This catalog is presented as informational only and is not a contract between Methodist College and its students. The information, 
policies, and procedures contained in this catalog are subject to change at any time with or without notice. The electronic version of this 
catalog on the Methodist College website (www.methodistcol.edu) is the most current. 

 
All College documents contain current, pertinent information. Methodist College reserves the right to make changes as necessary, 
including changes in requirements, programs, policies, and fees. Changes shall go into effect whenever appropriate with  such notice 
as is reasonable under the circumstances. 

 

Curricular  Changes 
Methodist College strives to ensure that curricular  changes will  have minimal, if any, impact on progression of students if they are 
progressing according to their  plan of study. 

 

Course Prerequisites  
Course prerequisites and corequisites in effect at the time of publication are printed in this catalog. However, prerequisites and 
corequisites may change over time and do not depend on catalog year. The registration system will enforce prerequisites and corequisites 
in effect at the time of registration. 

 

Online  Learning  Considerations  
The online student must manage his/her own time and workload to be successful and have a good learning experience. 
Online courses require the student to devote a certain amount of time each week to their online learning experience. This 
time will include reading, working on assignments, interacting with the instructor and fellow students through discussions 
and email, and team-based projects and assessments. For a 3 credit-hour course, a student should expect to spend 9-12 hours 
per week on course work and participation. For a 4 credit-hour course, 12-16 hours is the expectation. These hours will be 
divided among the expected 4 or 5 days per week a student must log into the course to be counted in attendance. Thus, the 
student should plan for 2-5 hours per day, 4-5 days per week for each 8-week course. 

Student  Responsibility  Statement  
As a Methodist College student, I understand that it is my responsibility to engage in professional and ethical behavior and to learn and 
understand the requirements necessary to complete my ÍÁÓÔÅÒȭÓ ÄÅÇÒÅÅȟ ÂÁÃÈÅÌÏÒȭÓ degree and/or certificate program, includingɂbut not 
limited toɂ course requirements, prerequisites courses, grading methods, academic and student policies, administrative procedures, 
payment and payment arrangements, financial aid policies, and the Methodist College catalog and Student Handbook requirements. 
Methodist College faculty and staff will provide appropriate assistance to help assure that I am able to complete my chosen degree 
program efficiently and in a timely manner. However, it is ultimately  my responsibility  to earn the degree.
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Message from  the Chancellor  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Welcome Methodist College Students! 

  

You are in higher education at a unique time. No other generation before you can attest to 

having to navigate learning during a global pandemic. As challenging as this moment is, it is 

also replete with extraordinary possibilities! 

  

What is your vision for your time studying here? What are your hopes for your life beyond 

this place? I challenge you dream big and construct a plan that aligns you with every aspect 

of that hopeful vision. I invite you to utilize every opportunity and tool we offer at Methodist 

College for you to make that dream a reality. 

  

Together, we can make the best of this unprecedented moment by making sure your 

Methodist education prepares you to enter the health professions and face anything that 

arises with great skill, enthusiasm, joy. 

  

This catalog serves as another great resource for you. I stand with the faculty, 

administration, and staff eager to help you succeed in the health care career of your greatest 

imagining. Do not hesitate to take advantage of all we have to offer to reach that end. 

  

Hereôs to a bright and brilliant academic journey filled with many wins that get you closer to 

your dream! 

  

With Promise and Purpose, 

 

Laurie L. Shanderson, PhD, MPA, FACHE 

Chancellor
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2022-2023 Academic Calendar 
 Methodist  College  

2022-2023 Methodist College Academic Calendar 
 

 

 

 

August 2022 

Su M Tu W Th F Sa 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    

 

August 

15 Monday First Day of Full Term and First 8-Week Courses 

17 Wednesday Last Day to Add First 8-Week Courses (4pm) 

19 Friday Last Day to Add Full Term Courses (4pm) 

19 Friday Last Day to Drop First 8-Week Courses (4pm) 

26 Friday Last Day to Drop Full Term Courses (4pm) 

29 Monday Last Day for 100% Refund: Full Term Courses and First 8-Week Courses 

29 Monday 10th Day Census for Full Term and First 8-Week Courses (4pm) 

 

September 2022 

Su M Tu W Th F Sa 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  

 

September 

1 Thursday Applications for Readmission to Nursing Programs Due 

1 Thursday Applications for Spring Accelerated Program Due 

5 Monday COLLEGE CLOSED - Labor Day 

6 Tuesday Last Day for 75% Refund: Full Term and First 8-Week Courses 

12 Monday Last Day for 50% Refund: Full Term & First 8-Week Courses 

13 Tuesday 0% Refund for Full Term and First 8-Week Courses 

23 Friday Last Day to Withdraw from  First 8-Week Courses (4pm) -- Grade of "W" 

 

October  2022 

Su M Tu W Th F Sa 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      

 

October  

9 Sunday Last Day of First 8-Week Courses 

10 Monday Spring 2023 Schedule Opens in CAMS & Advisement Begins 

10 Monday First Day of Second 8-Week Courses 

12 Wednesday Last Day to Add Second 8-Week Courses (4pm) 

14 Friday Final Grades for First 8-Week Courses Due (4pm) 

14 Friday Last Day to Drop Second 8-Week Courses (4pm) 

14 Friday College Readmission Priority  Deadline for Spring 

24 Monday Last Day for 100% Refund: Second 8-Week Courses 

24 Monday 10th Day Census for Second 8-Week Courses (4pm) 

31 Monday Last Day for 75% Refund: Second 8-Week Courses 

 

November  2022 

Su M Tu W Th F Sa 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30    

 

November  

4 Friday Last Day to Withdraw  from Full Term Courses (4pm) -- Grade of "W" 

7 Monday Last Day for 50% Refund: Second 8-Week Courses 

7 Monday Spring 2023 Registration Opens 

8 Tuesday 0% Refund for Second 8-Week Courses 

12 Saturday Spring 2023 Textbook List Published and MBS Online Bookstore Opens 

18 Friday Last Day to Withdraw from Second 8-Week Courses (4pm) -- Grade of "W" 

23 Wednesday Last Day of Full Term Courses 

24 Thursday COLLEGE CLOSED -- Thanksgiving Break 

25 Friday COLLEGE CLOSED -- Thanksgiving Break 

26 Saturday COLLEGE CLOSED -- Thanksgiving Break 

27 Sunday COLLEGE CLOSED -- Thanksgiving Break 

28 Monday Final Exams for Full Term Courses 

29 Tuesday Final Exams for Full Term Courses 

30 Wednesday Final Exams for Full Term Courses 
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December 2022 

Su M Tu W Th F Sa 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

 

December 

1 Thursday Final Exams for Full Term Courses 

2 Friday Final Exams for Full Term Courses 

3 Saturday Final Exams for Full Term Courses 

4 Sunday Final Exams for Full Term Courses 

4 Sunday Last Day of Second 8-Week Courses 

10 Saturday Celebration of Graduates & Graduation 

23 Friday COLLEGE CLOSED -- Winter Holiday 

24 Saturday COLLEGE CLOSED -- Winter Holiday 

25 Sunday COLLEGE CLOSED -- Winter Holiday 

26 Monday COLLEGE CLOSED -- Winter Holiday 

27 Tuesday COLLEGE CLOSED -- Winter Holiday 

28 Wednesday COLLEGE CLOSED -- Winter Holiday 

29 Thursday COLLEGE CLOSED -- Winter Holiday 

30 Friday COLLEGE CLOSED -- Winter Holiday 

31 Saturday COLLEGE CLOSED -- Winter Holiday 

 

January 2023 

Su M Tu W Th F Sa 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

 

January 

1 Sunday COLLEGE CLOSED -- Winter Holiday 

2 Monday COLLEGE CLOSED -- Winter Holiday 

16 Monday COLLEGE CLOSED -- Martin Luther King Jr. Day 

17 Tuesday First Day of Full Term and First 8-Week Courses 

19 Thursday Last day to Add First 8-Week Courses (4pm) 

20 Friday Last Day to Drop First 8-Week Courses (4pm) 

20 Friday Last Day to Add Full Term Courses (4pm) 

27 Friday Last Day to Drop Full Term Courses (4pm) 

30 Monday Last Day for 100% Refund: Full Term and First 8-Week Courses 

30 Monday 10th Day Census for Full Term and First 8-Week Courses (4pm) 

 

February  2023 

Su M Tu W Th F Sa 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28     

 

February  

6 Monday Last Day for 75% Refund: Full Term and First 8-Week Courses 

13 Monday Last Day for 50% Refund: Full Term and First 8-Week Courses 

14 Tuesday 0% Refund for Full Term and First 8-Week Courses 

24 Friday Last Day to Withdraw from  First 8-Week Courses (4pm) -- Grade of "W" 

 

March  2023 

Su M Tu W Th F Sa 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  

 

March  

1 Wednesday Applications for Readmission to Nursing Programs Due 

1 Wednesday Applications for Summer Accelerated Program Due 

6 Monday Summer & Fall 2023 Schedule Opens in CAMS & Advisement Begins 

10 Friday Midterm Grades for Full Term Courses Due (4pm) 

12 Sunday Last Day of First 8-Week Courses 

13 Monday No Courses - Spring Break 

14 Tuesday No Courses - Spring Break 

15 Wednesday College Readmission Priority  Deadline for Fall 

15 Wednesday No Courses - Spring Break 

16 Thursday No Courses - Spring Break 

17 Friday No Courses - Spring Break 

18 Saturday No Courses - Spring Break 

19 Sunday No Courses - Spring Break 

20 Monday Courses Resume 

20 Monday First Day of Second 8-Week Courses 

22 Wednesday Last Day to Add Second 8-Week Courses (4pm) 

24 Friday Last Day to Drop Second 8-Week Courses (4pm) 

24 Friday Final Grades for First 8-Week Courses Due (4pm) 
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April  2023  

Su M Tu W Th F Sa 
      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30       

 

April  

3 Monday Last Day for 100% Refund: Second 8-Week Courses 

3 Monday Summer 2023 Registration Opens 

3 Monday 10th Day Census for Second 8-Week Courses (4pm) 

7 Friday Last Day to Withdraw from Full Term Courses (4pm)--Grade of "W" 

10 Monday Last Day for 75% Refund: Second 8-Week Courses 

10 Monday Fall 2023 Registration Opens 

17 Monday Last Day for 50% Refund: Second 8-Week Courses 

18 Tuesday 0% Refund for Second 8-Week Courses 

28 Friday Last Day to Withdraw  from Second 8-Week Courses (4pm)--Grade of "W" 

 

May 2023 

Su M Tu W Th F Sa 
 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    

 

May 

1 Monday Applications for Fall Accelerated Program Due 

7 Sunday Last Day of Full Term Courses 

8 Monday Final Exams for Full Term Courses 

9 Tuesday Final Exams for Full Term Courses 

10 Wednesday Final Exams for Full Term Courses 

11 Thursday Final Exams for Full Term Courses 

12 Friday Final Exams for Full Term Courses 

13 Saturday Final Exams for Full Term Courses 

14 Sunday Final Exams for Full Term Courses 

14 Sunday Last Day of Second 8-Week Courses 

16 Tuesday Final Grades for Anticipated SP23 Graduates Due (noon) 

19 Friday Grades for Full Term and Second 8-Week Courses Due (4pm) 

20 Saturday Celebration of Graduates & Graduation 

22 Monday First Day of Summer I (8 Week) and Summer II  (11 Week) Courses 

24 Wednesday Last Day to Add Summer I (8 Week) Courses (4pm) 

26 Friday Last Day to Add Summer II  (11 Week) Courses (4pm) 

29 Monday COLLEGE CLOSED -- Memorial Day 

 

June 2023 

Su M Tu W Th F Sa 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  

 

June 

1 Thursday Applications for Readmission to Second Degree Nursing Program Due 

5 Monday Last Day for 100% Refund: Summer I (8 Week) and Summer II (11 Week) Courses 

5 Monday 10th Day Census for Summer I (8 Week) and Summer II  (11 Week) Courses 

12 Monday Last Day for 75% Refund: Summer I (8 Week) and Summer II (11 Week) Courses 

16 Friday Last Day to Withdraw  from Summer I (8 Week) Courses (4pm)--Grade of "W" 

19 Monday Last Day for 50% Refund: Summer I (8 Week) and Summer II (11 Week) Courses 

19 Monday COLLEGE CLOSED -- Juneteenth 

20 Tuesday 0% Refund for Summer I (8 Week) and Summer II (11 Week) Courses 

 

July 2023 

Su M Tu W Th F Sa 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 11 

23 24 25 26 27 28 29 

30 31      

 

July 

1 Saturday Fall 2023 Textbook List Published and MBS Online Bookstore Opens 

4 Tuesday COLLEGE CLOSED -- Fourth of July 

16 Sunday Last Day of Summer I (8 Week) Courses 

30 Sunday Last Day of Summer II  (11 Week) Courses 

31 Monday Final Exams for Summer II (11 Week) Courses 

 

August 2023 

Su M Tu W Th F Sa 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

 

August 

1 Tuesday Final Exams for Summer II (11 Week) Courses 

2 Wednesday Final Exams for Summer II (11 Week) Courses 

3 Thursday Final Exams for Summer II (11 Week) Courses 

4 Friday Final Exams for Summer II (11 Week) Courses 

5 Saturday Final Exams for Summer II (11 Week) Courses 

6 Sunday Final Exams for Summer II (11 Week) Courses 

14 Monday First Day of Full Term and First 8-Week Courses 
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Methodist  College Profile  
Methodist College is a private, not-for-profit, four -year college affiliated with UnityPoint Health. The College has graduate, undergraduate, and 
professional programs, educating the health professionals of the future. Faculty are dedicated to creating optimal learning experiences in diverse settings, 
including the traditional classroom, online learning, simulated patient and client experiences, and real-world  experiences in clinical, administrative, and 
community settings. 

 

Governance 
The Methodist College Board of Directors is the governing body of Methodist College. The Chancellor of the College, who is the Chief Executive Officer of 
Methodist College, reports directly to the Methodist College Board of Directors and administers the College through the power vested in them by the Board of 
Directors. 

 

Board  of Directors  
Dr. Jerry Bell Chair 

Vacant Vice Chair 

Vacant Secretary 

Dr. Laurie Shanderson Chancellor Dr. 
Ryan Finkenbine  
Dr. Mary Harvey 
Mr. Jamie Harwood 
Ms. Pam Howe  
Ms. Leanne Skuse 
 Ms. Jeanine Spain 
Dr. Anthony Stankowski 

 

Leadership  
Dr. Laurie Shanderson Chancellor 
Dr. Blanca Miller Dean of Nursing 
Ms. Justina Kirchgessner Director of Financial Operations 

 

Mission  Statement  
Methodist College is committed to providing quality educational programs that promote holistic development, civic engagement, and community service to a 
diverse student population of future healthcare and human services professionals.  
 

Vision  Statement  
Methodist College will be the premier college of choice for excellence in Health Science and Human Service education within the Midwest. 

Values 
Healthcare professionals are guided by strong core values. At Methodist College, faculty, staff, and students are dedicated to our values. 

 

Human Dignity Unconditional respect for the inherent worth, uniqueness, and 
autonomy of individuals. 

Integrity  Displaying strong moral character and acting in accordance with 
accepted standards of behavior and an appropriate code of 
ethics. 

Inquiry  An active process of exploration and investigation that leads to 
understanding and construction of knowledge throughout ÏÎÅȭÓ 
life. 

Social Justice Acting in accordance with fair treatment regardless of gender, 
economic status, race, religion, ethnicity, age, citizenship, 
disability, or sexual orientation. 
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Institutional  Goals 
The faculty and staff of Methodist College are dedicated to achieving the following goals: 

1. Create and support a positive, student-centered learning environment. 
2. Provide quality instruction  and programs. 
3. Create quality student support services and programs. 
4. Recruit and retain a diverse, qualified workforce. 
5. Promote fiscal responsibility  and accountability. 
6. Provide adequate resources to support institutional  mission. 
7. Recruit and retain a qualified, diverse student body. 
8. Develop collaborative relationships for the benefit of the community. 

 

UnityPoint  Health  FOCUS Values 
Methodist College, as an institution under the UnityPoint Health (UPH) umbrella, embraces UPH FOCUS 
values: 

F ɀ Foster Unity 
Use the skills and abilities of each person to enable great teams. Collaborate across departments, 
facilities, business units, and regions. Seek to understand and are open to diverse thoughts and 
perspectives. 
 
O ɀ Own the Moment 
Connect with each person, treating them with courtesy, compassion, empathy, and respect. 
Enthusiastically engage in our work. Be accountable for our individual actions and our team 
performance. Take responsibility  for solving problems, regardless of origin. 
 
C ɀ Champion Excellence 
Commit to the best outcomes and highest quality. Have a relentless focus on exceeding 
expectations. Believe in sharing our results, learning from our mistakes, and celebrating our 
success. 
 
S ɀ Seize Opportunities 
Embrace and promote innovation and transformation. Create partnerships that improve 
care delivery in our communities. Have the courage to challenge the status quo. 
 

Federal  Regulations  and Compliance 
Equal Opportunity/Non -Discrimination  
Methodist College welcomes persons from all backgrounds and beliefs to join our College community. We 
seek to create and foster a sense of community that facilitates the development, both personal and 
professional, of all students and others who participate in our programs and activities. 

 
Methodist College is committed to providing equal opportunities  for all persons regardless of race, color, 
religion, sex, national origin, sexual orientation, transgender, ancestry, age, disability, marital status, 
military status or unfavorable discharge from military service, citizenship status, or any other status 
protected ÂÙ ÌÁ× ɉȰÐÒÏÔÅÃÔÅÄ ÓÔÁÔÕÓȱɊȢ 4ÈÉÓ ÉÓ ÒÅÆÌÅÃÔÅÄ ÉÎ ÁÌÌ ÐÏÌÉÃÉÅÓȟ ÐÒÏÇÒÁÍÓ ÁÎÄ ÐÒÏÃÅÄÕÒÅÓ ÏÆ ÔÈÅ 
College. 

 
Methodist College complies with federal, state, and local equal opportunity laws and strives to keep the 
workplace, and all programs and activities, free from all forms of illegal discrimination and harassment, 
as well as free from all forms of disrespectful conduct even where such conduct does not constitute a 
legal violation. (See separate policy on Sexual and Other Forms of Harassment and Grievance Procedures 
for more details.) 

 

Students with  Disabilities  
Methodist College is in compliance with the Americans with Disabilities Act (ADA) and Section 504 of the 
Rehabilitation Act (Section 504) which prohibit discrimination against individuals with disabilities. These 
laws require the College to provide reasonable accommodations for otherwise qualified students with 
ÄÉÓÁÂÉÌÉÔÉÅÓȢ 'ÅÎÅÒÁÌÌÙȟ ÔÈÅ ÔÅÒÍ ȰÄÉÓÁÂÉÌÉÔÙȱ ÍÅÁÎÓ ÔÈÁÔ ÁÎ ÉÎÄÉÖÉÄÕÁÌ ÈÁÓ Á ÍÅÎÔÁÌ ÏÒ ÐÈÙÓÉÃÁÌ ÉÍÐÁÉÒÍÅÎÔ 
which substantially limits  one or more major life activities. 

 
Those with questions about disability accommodations or who wish to request an accommodation, 
including prospective students who may need a disability accommodation during the admissions process, 
should contact the ADA Coordinator. 

 
Student Rights Under the Family  Educational  Rights and Privacy Act (FERPA) 
The Family Educational Rights and Privacy Act (FERPA) provides students certain rights with  respect to 
protecting the privacy of their  education records. They are: 
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1. 4ÈÅ ÒÉÇÈÔ ÔÏ ÉÎÓÐÅÃÔ ÁÎÄ ÒÅÖÉÅ× ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÅÄÕÃÁÔÉÏÎ ÒÅÃÏÒÄÓ ×ÉÔÈÉÎ τυ ÄÁÙÓ ÏÆ ÔÈÅ ÄÁÙ ÔÈÅ 
Methodist College (the "College") receives a request for access. Students should submit to the 
Registrar a written request that identifies the record(s) they wish to inspect. The Registrar will 
make arrangements for access and notify the student of the time and place where the records may 
be inspected. If the records are not maintained by the Registrar, that official shall advise the 
student of the correct official to whom the request should be addressed. This right, however, may 
ÎÏÔ ÂÅ ÕÓÅÄ ÔÏ ÉÎÓÐÅÃÔ ÁÎÄ ÒÅÖÉÅ× ÔÈÅ ÆÉÎÁÎÃÉÁÌ ÒÅÃÏÒÄÓ ÏÆ Á ÓÔÕÄÅÎÔȭÓ ÐÁÒÅÎÔÓ ÏÒ ÃÏÎÆÉÄÅÎÔÉÁÌ 
letters and statements of recommendation as to which the student has waived his or her right to 
inspection and review and the letters and statements related to admission to the College, 
application for employment or receipt of an honor. 

2. 4ÈÅ ÒÉÇÈÔ ÔÏ ÒÅÑÕÅÓÔ ÁÎ ÁÍÅÎÄÍÅÎÔ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÅÄÕÃÁÔÉÏÎ ÒÅÃÏÒÄ ÔÈÁÔ ÔÈÅ ÓÔÕÄÅÎÔ ÂÅÌÉÅÖÅÓ ÉÓ 
inaccurate, mislÅÁÄÉÎÇȟ ÏÒ ÉÎ ÖÉÏÌÁÔÉÏÎ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÒÉÇÈÔ ÔÏ ÐÒÉÖÁÃÙȢ 3ÔÕÄÅÎÔÓ ÄÅÓÉÒÉÎÇ ÁÎ 
amendment to their education record should write the College official responsible for maintaining 
the record, clearly identify  the part of the record they want changed, and specify why it  is 
ÉÎÁÃÃÕÒÁÔÅȟ ÍÉÓÌÅÁÄÉÎÇȟ ÏÒ ÉÎ ÖÉÏÌÁÔÉÏÎ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÐÒÉÖÁÃÙȢ 4ÈÅ ÓÔÕÄÅÎÔȭÓ ÒÉÇÈÔ ÔÏ ÒÅÑÕÅÓÔ 
amendment may not be used to challenge grades. 

3. 4ÈÅ ÒÉÇÈÔ ÔÏ Á ÈÅÁÒÉÎÇ ÒÅÇÁÒÄÉÎÇ ÔÈÅ ÒÅÑÕÅÓÔ ÆÏÒ ÁÎ ÁÍÅÎÄÍÅÎÔ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÅÄÕÃÁÔÉÏÎ ÒÅÃÏÒds. 
If the College decides not to amend the record as requested by the student, the College will notify 
the student of the decision and advise the student of his or her right to a hearing regarding the 
request for amendment. Additional information  regarding the hearing procedures will  be 
provided to the student when notified of the right to a hearing. If, as a result of the hearing the 
College decides the information in the record is inaccurate, misleading or otherwise in violation of 
ÔÈÅ ÓÔÕÄÅÎÔȭÓ privacy rights, the record will be amended accordingly. If the request for amendment 
is denied, the student will have the right to place a statement in the record commenting on the 
contested information  in it  or stating why the student disagrees with  the decision of the College, or 
both. Any such statement will be maintained with the contested part of the record for as long as 
the record is maintained and will be disclosed whenever the College discloses the portion of the 
record to which the statement relates. 

4. 4ÈÅ ÒÉÇÈÔ ÔÏ ÐÒÅÖÅÎÔ ÔÈÅ #ÏÌÌÅÇÅȭÓ ÄÉÓÃÌÏÓÕÒÅ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÐÅÒÓÏÎÁÌÌÙ ÉÄÅÎÔÉÆÉÁÂÌÅ ÉÎÆÏÒÍÁÔÉÏÎ 
ÆÒÏÍ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÅÄÕÃÁÔÉÏÎ ÒÅÃÏÒÄÓ ÉÎ ÍÏÓÔ ÃÉÒÃÕÍÓÔÁÎÃÅÓȢ %ØÃÅÐÔ ÔÏ ÔÈÅ ÅØÔÅÎÔ ÔÈÁÔ &%20! 
authorizes disclosure without consent, the College must obtain the written consent of a student 
ÂÅÆÏÒÅ ÄÉÓÃÌÏÓÉÎÇ ÔÈÁÔ ÓÔÕÄÅÎÔȭÓ ÐÅÒÓÏÎÁÌÌÙ ÉÄÅÎÔÉÆÉÁÂÌÅ ÉÎÆÏÒÍÁÔÉÏÎ ÃÏÎÔÁÉÎÅÄ ÉÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ 
ÅÄÕÃÁÔÉÏÎ ÒÅÃÏÒÄÓȢ 7ÈÅÒÅ ÒÅÑÕÉÒÅÄȟ Á ÓÔÕÄÅÎÔȭÓ ÃÏÎÓÅÎÔ ÍÕÓÔ ÓÐÅÃÉÆÙ ÔÈÅ ÒÅÃÏÒÄÓ ÔÏ ÂÅ ÄÉÓÃÌÏÓÅÄȟ 
the purpose of the disclosure, and the party or class of parties to whom disclosure may be made. 
&%20!ȟ ÈÏ×ÅÖÅÒȟ ÐÅÒÍÉÔÓ ÔÈÅ ÄÉÓÃÌÏÓÕÒÅ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÉÎÆÏÒÍÁÔÉÏÎ ×ÉÔÈÏÕÔ ÈÉÓ ÏÒ ÈÅÒ ÃÏÎÓÅÎÔ ÉÎ 
certain specified circumstances. Those circumstances include, but are not limited  to, the following:  

a. The College may make disclosures to school officials with legitimate educational interests. 
A school official is a person employed by the College in an administrative, supervisory, 
academic or research, or support staff position (including law enforcement unit personnel 
and health staff); a person or company with whom the College has contracted (such as an 
attorney, auditor, or collection agent) institutional services or functions that the College 
would otherwise use employees to perform; a person serving on the Board of Directors; or 
a student serving on an official committee, such as a disciplinary or grievance committee, 
or assisting another school official in performing his or her tasks. A school official has a 
legitimate educational interest if the official needs to review an education record in order 
to fulfill his or her professional responsibility. A school official must be under the direct 
control of the institution with respect to the use and maintenance of information from  
education records. 

b. The College also may make disclosures to parents in three situations. First, disclosure of a 
ÓÔÕÄÅÎÔȭÓ ÐÅÒÓÏÎÁÌÌÙ ÉÄÅÎÔÉÆÉÁÂÌÅ ÉÎÆÏÒÍÁÔÉÏÎ ÔÏ ÐÁÒÅÎÔÓȟ ÁÓ ×ÅÌÌ ÁÓ ÔÏ ÏÔÈÅÒÓ ×ÉÔÈ Á ÎÅÅÄ ÔÏ 
know, is permitted without a stuÄÅÎÔȭÓ ×ÒÉÔÔÅÎ ÃÏÎÓÅÎÔ ÉÎ ÔÈÅ ÅÖÅÎÔ ÏÆ Á ÈÅÁÌÔÈ ÏÒ ÓÁÆÅÔÙ 
emergency. The College may disclose education records in an emergency if the College 
determines that there is an articulable and significant threat to the health or safety of the 
student or other inÄÉÖÉÄÕÁÌÓȢ 3ÅÃÏÎÄȟ ÄÉÓÃÌÏÓÕÒÅ ÏÆ Á ÓÔÕÄÅÎÔȭÓ ÐÅÒÓÏÎÁÌÌÙ ÉÄÅÎÔÉÆÉÁÂÌÅ 
information is permitted to parents of the student if the student is a dependent pursuant to 
Section 152 of the Internal Revenue Code of 1986 and notice is given to the student that a 
parÅÎÔ ÈÁÓ ÒÅÑÕÅÓÔÅÄ ÓÕÃÈ ÉÎÆÏÒÍÁÔÉÏÎȢ 4ÈÉÒÄȟ ÄÉÓÃÌÏÓÕÒÅ ÏÆ Á ÓÔÕÄÅÎÔȭÓ ÐÅÒÓÏÎÁÌÌÙ 
ÉÄÅÎÔÉÆÉÁÂÌÅ ÉÎÆÏÒÍÁÔÉÏÎ ÔÏ ÐÁÒÅÎÔÓ ÉÓ ÐÅÒÍÉÔÔÅÄ ×ÉÔÈÏÕÔ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ×ÒÉÔÔÅÎ ÃÏÎÓÅÎÔ ÉÆ ÔÈÅ 
student is under age 21 at the time of the disclosure and has violated a law or College rule 
or policy governing the consumption or possession of alcohol or a controlled substance. 

c. The College also will disclose educational records to officials of another postsecondary 
institution where the student seeks or intends to enroll, or where the student is already 
ÅÎÒÏÌÌÅÄ ÓÏ ÌÏÎÇ ÁÓ ÔÈÅ ÄÉÓÃÌÏÓÕÒÅ ÉÓ ÆÏÒ ÐÕÒÐÏÓÅÓ ÒÅÌÁÔÅÄ ÔÏ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÅÎÒÏÌÌÍÅÎÔ ÏÒ 
transfer. 

5. The right  to opt out of the disclosure of directory  information. 
a. Pursuant to FERPA, the College has classified certain personally identifiable information as 
ÄÉÒÅÃÔÏÒÙ ÉÎÆÏÒÍÁÔÉÏÎȟ ×ÈÉÃÈ ÍÁÙ ÂÅ ÒÅÌÅÁÓÅÄ ×ÉÔÈÏÕÔ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÃÏÎÓÅÎÔȢ 4ÈÅ #ÏÌÌÅÇÅ 
ÄÅÆÉÎÅÓ ÄÉÒÅÃÔÏÒÙ ÉÎÆÏÒÍÁÔÉÏÎ ÁÓ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÎÁÍÅȟ ÌÏÃÁÌ ÁÎÄ ÈÏÍÅ ÁÄÄÒÅÓÓÅÓȟ ÔÅÌÅÐÈÏÎÅ 
number, e-mail address, place and date of birth, dates of attendance, enrollment status, 
degrees and awards received, participation in organizations or activities, and previous 
educational institution attended. The release of this information may be in written or 
electronic form, including images of the student. 

b. FERPA permits the College to limit the disclosure of directory information to specific 
parties, for specific purposes, or both. In the exercise of that authority, the College may 
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release all directory information to members of the College family, defined as 
administrators, faculty, employees and directors. Other releases will be limited to those 
situations in which the College, in its discretion, believes the release would recognize a 
student for academic or extracurricular achievemÅÎÔ ÏÒ ÏÔÈÅÒ×ÉÓÅ ÁÄÖÁÎÃÅ ÔÈÅ ÓÔÕÄÅÎÔȭÓ 
career interests or when the College believes the release would serve to advance the 
interests and image of the College. Examples of such releases would be the disclosure of 
directory information to prospective employers, financial aid and scholarship agencies or 
registry, licensure or certification services. Another example would be the release of 
directory  information  in connection with  College sanctioned alumni affairs. 

c. Students who wish to restrict  the release of certain directory  information  must submit the 
appropriate form to the Registrar during the first ten days of each academic term. This 
form can be found at the Office of Records Management and Registration. Upon receipt of 
such a request, the Office of Records Management and Registration will designate that the 
ÓÔÕÄÅÎÔȭÓ ÄÉÒÅÃÔÏÒÙ ÉÎÆÏÒÍÁÔÉÏÎ ÉÓ ÃÏÎÆÉÄÅÎÔÉÁÌ ÁÎÄ ÎÏÔ ÔÏ ÂÅ ÒÅÌÅÁÓÅÄ ÏÕÔÓÉÄÅ ÔÈÅ #ÏÌÌÅÇÅ 
except to individuals, institutions, agencies and organizations as otherwise authorized by 
FERPA. The College will honor all requests to withhold any of the categories of directory 
information listed above but cannot assume any responsibility to contact the student for 
subsequent permission to release information. Nondisclosure will be enforced until the 
student subsequently authorizes its release. A student may not, however, opt-out of 
ÄÉÓÃÌÏÓÕÒÅ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÎÁÍÅȟ ÉÎÓÔÉÔÕÔÉÏÎÁÌ ÅÍÁÉÌ ÁÄÄÒÅÓÓȟ ÏÒ ÅÌÅÃÔÒÏÎÉÃ ÉÄÅÎÔÉÆÉÅÒ ÉÎ ÔÈÅ 
ÓÔÕÄÅÎÔȭÓ ÃÌÁÓÓÒÏÏÍȢ Regardless of the effect on the student, the College assumes no 
liability for honoring the request of the student to restrict the disclosure of directory 
information. 

6. The right to file a complaint with the U.S. Department of Education concerning alleged failures by 
the College to comply with the requirements of FERPA. The name and address of the Office that 
administers FERPA is the Family Policy Compliance Office with the United States Department of 
Education. Complaints can be sent electronically to FERPA.Complaints@ed.gov or mailed in paper 
format to: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202-8520 

 

Health  Insurance  Portability  and Accountability  Act (HIPAA) Policy 
Methodist College assures compliance with HIPAA through clear articulation of the federal requirements 
and annual updates through Net Learning. All employees and students are required to complete HIPAA 
training each year. Failure to do so, or failure to comply with the requirements herein, may result in 
disciplinary action in accordance with Methodist College policies up to and including termination of 
employment or dismissal from the College for egregious offenses. Employees and students who have 
access to patient records due to the nature of their work shall access these only on a professional need to 
know basis. 

 
Client Confidentiality  Policy 
Through the various educational experiences, students are privileged to confidential information. As pre- 
professionals, students must adhere to the professional behaviors as directed by, for example, the 
American Nurses Association Code of Ethics for Nurses with Interpretive Statements, which includes 
maintenance of confidentiality and requirements documented in the Health Insurance Portability and 
Accountability Act of 1996 (HIPAA). 

 
Methodist College students may not disclose any information regarding clients, their families or 
information  pertaining to any student placement or volunteer experience while representing the College. 

 
%ÖÅÒÙ -ÅÔÈÏÄÉÓÔ #ÏÌÌÅÇÅ ÓÔÕÄÅÎÔ ×ÉÌÌ ÂÅ ÒÅÑÕÉÒÅÄ ÔÏ ÓÉÇÎ ÔÈÅ Ȱ3ÔÕÄÅÎÔ #ÏÎÆÉÄÅÎÔÉÁÌÉÔÙ &ÏÒÍȱ ÁÔ New 
Student Orientation. The confidentiality policy will be re-emphasized in each clinical course. 

 
Introduction  to Methodist  College 
Overview 
Methodist College is an affiliate of UnityPoint Health and is a private, non-profit, independent college 
located in Peoria, Illinois. Transfer credits are evaluated according to guidelines for articulation by each 
academic department. 

 
Methodist College offers degrees in Nursing, Health Science, Social Work, and Medical and Life Sciences. 
Methodist College also offers Medical Assistant, Nursing Assistant, and Gerontology certificates. The 
LENSES/General Education cÕÒÒÉÃÕÌÕÍ ÉÎÃÌÕÄÅÓ ÁÒÔÓ ÁÎÄ ÓÃÉÅÎÃÅÓ ÃÏÕÒÓÅÓ ÓÕÐÐÏÒÔÉÖÅ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ 
major and the student's individual interests, as well as a number of minors for students pursuing 
baccalaureate degrees. 
 
Methodist College offers graduate programs that are tailored to the working professional nurse career 
opportunities or to pursue a doctoral degree. The graduate program offers three options to obtaining a 
Master of Science in Nursing (MSN) degree. The Nurse Educator and Nurse Generalist programs are 
designed for licensed nurses; while the prelicensure program is designed for individuals who have a 
ÐÒÉÏÒ ÂÁÃÈÅÌÏÒȭÓ ÄÅÇÒÅÅ ÉÎ ÁÎÏÔÈÅÒ ÓÕÂÊÅÃÔȟ ×ÈÏ ×ÁÎÔ ÔÏ ÅÁÒÎ an MSN degree for career opportunities or 

https://www.google.com/url?sa=t&rct=j&q&esrc=s&source=web&cd&cad=rja&uact=8&ved=2ahUKEwiFuejkucjyAhVTOs0KHT68BpcQFnoECAIQAQ&url=https%3A%2F%2Fstudentprivacy.ed.gov%2Ffaq%2Fhow-may-parent-or-eligible-student-file-ferpa-complaint-department-education&usg=AOvVaw2V2ViUkVEymeHst1CfRkcJ
mailto:FERPA.Complaints@ed.gov


 

16 
Methodist College Catalog 2022-2023 [ 

to pursue a doctoral degree. The Nurse Educator graduate can pursue employment as academic or 
clinical educators.  4ÈÅ ÇÒÁÄÕÁÔÅ ÐÒÏÇÒÁÍ ÁÌÓÏ ÏÆÆÅÒÓ Á ÐÏÓÔ ÍÁÓÔÅÒȭÓ ÅÄÕÃÁÔÏÒ ÃÅÒÔÉÆÉÃÁÔÅȢ   
 
The Bachelor of Science in Nursing (BSN) degree includes the prelicensure, the accelerated prelicensure, 
and the second degree program for those individuals who desire to earn a BSN degree. These options 
prepare the graduate for licensure through successful completion of the National Council Licensure Exam 
RN®. The BSN degree is also awarded to those completing the Registered Nurse to Bachelor of Science in 
Nursing (RN-BSN) option for those registered nurses prepared at the diploma or associate degree level. 

 
The Bachelor of Science in Health Science program offers degrees in Healthcare Management and Health 
Science. These degrees prepare students for a broad array of leadership and management positions in 
healthcare and human services. The Healthcare Management degree is designed as a full baccalaureate 
program for new students; for transfer students who have earned an associate degree; or for students 
transferring college level credits from another institution. The Health Sciences program is designed 
specifically for professionals with an earned certificate (like Medical Assistant) or with a completed 
Associate in Applied Science degree. Both degrees prepare graduates for working in entry level 
administrative positions or entry level leadership positions in healthcare or human service settings. 
Graduates can work in departments like human resources, purchasing, finance, information technology, 
any medical department, or serve community organizations and coordinate care with other professionals 
like social workers and healthcare providers. Seasoned professionals can manage healthcare 
departments and organizations. The degrees in the Bachelor of Science in Health Science are designed to 
provide a broad foundation in which to build an exciting career. 
The Bachelor of Social Work degree program prepares students to be social work generalists who are 
change-agents. Social workers facilitate human well-being and respond to diverse human needs within 
the context of their practice environment. Social Workers engage with individuals and communities in a 
variety of settings and organizations. Social workers can work in schools, child care, assisted living, 
corporations, private practice, public programs, healthcare entities or human service agencies. Social 
workers can also work in government or advocacy agencies in order to influence public policies and laws. 
Most importantly, social workers work with people to improve quality of life on an individual, family, 
community, or national level. 

 
The Bachelor of Science in Medical and Life Sciences is designed to be both rigorous in content to prepare 
students for an immediate career yet also flexible so students can matriculate into a variety of advanced 
degree programs. The baccalaureate degree can lead to professional careers related to biology, 
healthcare, public health, research, or laboratory work. The degree can also lead to admission to 
professional schools and degree programs in medicine, pharmacy, dentistry, and physician assistant. 

 
The Gerontology Certificate prepares students for work with the older adult population and can be 
completed alone or within the Bachelor of Science in Nursing (BSN), the Bachelor of Science in Health 
Science (BSHS), the Bachelor of Science in Healthcare Management (BSHCM), the Bachelor of Social Work 
(BSW) or the Bachelor of Science in Medical and Life Sciences (BSMLS). 

 
The Medical Assistant Certificate program prepares students for national certification as a Medical 
Assistant (several national organizations offer the certification exam including the Medical Assistants 
work in three distinct areas: providing direct patient care in clinical settings such as hospitals, clinics, 
physician offices, schools, or nonprofit organizations; conducting and reporting testing or managing 
medical labs; and managing the administrative functions in healthcare organizations. Medical Assistants 
are in high demand across the country and national certifications transfer between states. 

 
The Nursing Assistant program is designed as an occupational preparation course for the Nursing 
Assistant state certification examination. Students will study simple body structure and function, normal 
growth and development, principles of infection control, disease processes, and medical terminology. The 
student will receive skill training in patient-nursing assistant relationships; taking and recording vital 
signs, bathing, feeding, dressing, and transporting patients in hospitals; and cardiopulmonary 
resuscitation. The course will provide advanced skill training in catheter care, range of motion, bowel and 
bladder training, and care of the dying. Upon completion of the nurse aide program, the student is eligible 
to take the State of Illinois Nurse Aide Certification Exam that leads to employment as a Certified Nursing 
Assistant. 

 
The General Education program at Methodist College is called LENSES--(Learning Experiences Nurturing 
Student Enlightenment and Success). LENSES/General Education expands a student's single focus on their 
major to a spectrum of interdisciplinary experiences that enriches learning and reinforces how different 
areas of study are connected. The Liberal Arts & Sciences courses in the LENSES program instill 
foundational knowledge and skills that students can carry forward to their professional careers including 
citizenship, critical  thinking, communication, cultural  humility,  problem solving, and teamwork. 

 
Methodist College recruits and educates qualified students from culturally, racially, and ethnically diverse 
backgrounds who are interested in an educational environment that promotes academic excellence. 
Students will be provided an outstanding education with innovative and exceptionally qualified faculty in 
a state-of-the-art building, with  rich experiential learning opportunities. 
 

History  
Methodist College can trace its history to 1900 when the deaconesses of the Methodist Episcopal Church 
opened the Deaconess Home and Hospital and its Training School for Nurses. In 2000, Methodist School 
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of Nursing closed and Methodist College was established in response to the growing need for 
baccalaureate prepared registered nurses. This response to national trends affecting changes in the 
healthcare delivery system, the nursing profession, and nursing education, served to support the 
expansion from a single-purpose nursing program to a multi -departmental academic institution.  

 
The RN-BSN online program was started in 2008 to create an educational pathway for licensed 
nurses with either ÁÎ ÁÓÓÏÃÉÁÔÅȭÓ ÄÅÇÒÅÅ in nursing or nursing diploma. 

 
In January 2010, Methodist College began offering a second degree Bachelor of Science in Nursing 
program for  those students who have previously completed a non-ÎÕÒÓÉÎÇ ÂÁÃÈÅÌÏÒȭÓ ÄÅÇÒÅÅȢ 4ÈÉÓ ÏÐÔÉÏÎ 
provides a unique opportunity for those individuals committed to a professional career in nursing to earn 
a ÓÅÃÏÎÄ ÂÁÃÈÅÌÏÒȭÓ degree. This program is designed for those students who have demonstrated 
academic ability and success by ÐÒÅÖÉÏÕÓÌÙ ÅÁÒÎÉÎÇ Á ÂÁÃÈÅÌÏÒȭÓ ÄÅÇÒÅÅȢ 4ÈÅ ÓÅÃÏÎÄ ÄÅÇÒÅÅ program is an 
accelerated program that can be completed in five consecutive semesters of full-time study. Graduates of 
the program are eligible to take the NCLEX-RN®   licensure examination. 

 
In the fall 2012 semester, enrollment started in the Bachelor of Science in Health Science degree and 
Gerontology Certificate programs. In 2012, Methodist College initiated the Arts and Sciences curriculum 
to provide general education courses for students in all academic programs, thus offering students the 
opportunit y to enter Methodist College as traditional  first -year students immediately upon graduation 
from high school. 

 
In fall 2015, the College initiated the Master of Science in Nursing degree to provide graduate education 
for BSN prepared nurses to pursue careers in Clinical and Academic Nurse Educator roles. In fall 2018, 
the college added the Generalist option in the Master of Science in Nursing program and a Master of 
Science in Nursing Prelicensure program in fall 2019. 

 
In spring 2017, the college added Nursing Assistant and Medical Assistant certificate programs in 
response to   employment demands in healthcare. 

 
The Bachelor of Social Work degree started with its inaugural cohort in fall 2017, with the first class 
graduating in May 2020. The 3ÏÃÉÁÌ 7ÏÒË ÐÒÏÇÒÁÍ ÉÓ ÁÃÃÒÅÄÉÔÅÄ ÂÙ ÔÈÅ #ÏÕÎÃÉÌ ÏÎ 3ÏÃÉÁÌ 7ÏÒË %ÄÕÃÁÔÉÏÎȭÓ 
Commission on Accreditation (CSWE) 

 
One of the biggest opportunities for the college was the move in July 2016 to a new campus in north 
Peoria. The new campus provides 88,000 square feet of educational classrooms and labs, faculty and 
staff offices, fitness and recreational space, and a cafe and campus store. In addition, a new 112-bed 
student housing complex, Prairie Sky Apartments, was built behind the campus to provide a living and 
learning community for students. 

 
In 2019, the Bachelor of Science in Health Science with a concentration in Healthcare Management was 
changed to become the Bachelor of Science with a major in Healthcare Management. The change in 
titling was  approved by the Higher Learning Commission. 

 
Accreditation  and Approval  
Methodist College is authorized by the Illinois Board of Higher Education. The Bachelor of Science in 
Nursing and the Master of Science in Nursing Prelicensure programs are approved by the Illinois  
Department of Financial and Professional Regulation which also approves the graduates of the nursing 
program to take the National Council Licensure Exam for Registered Nurses (NCLEX-RN®). These 
entities  ensure that the citizens of Illinois have access to quality higher education and that the graduates 
are licensed as safe to practice nursing. 

 
Methodist College is affiliated with the Higher Learning Commission (HLC) and has maintained an 
accredited status since ςππψȢ 4ÈÅ #ÏÌÌÅÇÅȭÓ baccalaureate degree program in nursing and master's 
degree program in nursing are accredited by the Commission on Collegiate Nursing Education (CCNE). 
The general purposes of accreditation are to ensure quality, assure congruence with best practices in 
higher education, provide access to federal funds, and ease transfer of credit. 

 
The Social Work program is accredited by the Council on Accreditation of the Council on Social Work 
Education (CSWE). 

 
The Medical Assistant Certificate program is accredited by the Commission on Accreditation of Allied 
Health Education Programs (www.caahep.org) upon the recommendation of the Medical Assisting 
Education Review Board (MAERB) 

 
Continuing  Nursing  Education Accreditation  
Methodist College (OH-343, 6/1/2016) is an approved provider of continuing nursing education by the 
Ohio Nurses Association (OBN-001-91), which is authorized by the American Nurses Credentialing 
#ÅÎÔÅÒȭÓ Commission on Accreditation. 

 
Membership 
Methodist College and its programs are members of the following organizations: 
¶ American Association of Colleges of Nursing, Inc. (AACN) 
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¶ American Association of Collegiate Registrars and !ÄÍÉÓÓÉÏÎÓȭ Officers (AACRAO) 
¶ American Council on Education (ACE) 
¶ American Health Sciences Education Consortium (AHSEC) 
¶ American Library  Association (ALA) 
¶ Association of American Colleges & Universities (AAC&U) 
¶ Association of College and Research Libraries (ACRL) 
¶ Association of Governing Boards (AGB) 
¶ Association of University Programs in Health Administration  (AUPHA) 
¶ Consortium of Academic and Research Libraries in Illinois  (CARLI) 
¶ Consortium of Hospital-Affiliated Colleges and Universities (CHACU) 
¶ Council of Independent Colleges (CIC) 
¶ Council for Higher Education Accreditation (CHEA) 
¶ Council on Social Work Education (CSWE) 
¶ Federation of the Independent Illinois  Colleges and Universities 
¶ The Illinois  Association of Colleges of Nursing (IACN) 
¶ Illinois  Library  and Information  Network (ILLINET) 
¶ National Association of Independent Colleges and Universities (NAICU) 
¶ National Association of Student Financial Aid Administrators  (NASFAA) 
¶ National Association of Student Personnel Administrators  (NASPA) 
¶ National Council for State Authorization Reciprocity Agreements (NC-SARA) 
¶ National College Testing Association 
¶ National League for Nursing (NLN) 
¶ Online Computer Library  Center (OCLC) 
¶ Private Illinois  Colleges and Universities (PICU) 
¶ Reaching Across Illinois  Library  Systems (RAILS) 

 

Methodist  College Campus 
The Campus 
The campus is located at 7600 N. Academic Drive in Peoria, Illinois. The campus encompasses a total of 
13 acres which will  accommodate future growth  of the institution.  

 
Prairie  Sky Apartments  
The Prairie Sky Apartment complex is located at 7700 N. Academic Drive, adjacent to the main campus 
building. The housing complex is available to Methodist College students as well as interns, residents, and 
college-level students from other local institutions.  

 
Simulatio n Education 
The College has a state-of-the art Simulation Center boasting multiple high and medium fidelity manikins, 
and a Clinical Practice Center that provides a practice area for students as well as other learning 
resources. Simulation experiences are embedded in curricula across the college. 

 
Campus Store 
The Campus Store provides students with access to various supplies for school; college-branded 
merchandise; and food options for students, faculty, and staff. 

 
Fitness Center and Recreation  Center 
All Methodist College students and employees may access the Fitness Center which is located on the 
college campus and available for use during campus access hours. The Recreation Center is located across 
the hall from the Fitness Center and features games and activities for student use. 

 
Tobacco-Free Environment  
Methodist College is a tobacco free campus. Students and visitors who smoke on campus are subject to 
strong disciplinary action. The use of tobacco products in any form (i.e., cigarettes, chewing tobacco, 
snuff, pipes, electronic cigarettes or other related electronic devices, etc.) is prohibited on Methodist 
College property. This includes land, buildings, parking lots, leased spaces, Methodist College-owned 
vehicles, and privately -owned vehicles on Methodist College property. 
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Admission  to Methodist  College Programs  
Undergraduate  Admission  Process 
The process for applying for admission to an undergraduate program at Methodist College is 
as follows: 

1. Submission of a complete application for admission and application fee; 
2. Submission of official transcripts (see Transcript Requirements section below); 
3. Submission of official SAT score (school code 1503) or ACT scores (school code 1078) *not 

required for students who have earned 30 or more college-level credits; 
4. Proof of graduation from a state-approved high school program (Diploma or GED Certificate) *not 

required for students who have earned a college degree (associate or higher); 
5. Students who are home schooled or from a school that is not accredited by the Illinois Board of 

Higher Education will  be required to submit transcripts from the organization/program  through 
which they obtained their  materials for homeschooling. 
 

Nursing  CAS 
Applicants can also submit applications through NursingCAS (www.nursingCAS.org) 

1. Individuals completing their  applications through NursingCAS need to complete the application 
per the NursingCAS instructions. 

2. If updates or materials are sent to NursingCAS subsequent to the initial submission of the 
application, please notify  Methodist College Admissions, admissions@methodistcol.edu. 
 

Transcript  Requirements  
Based on their educational history, students have different requirements in regards to what 
official transcripts are needed to complete an admissions application. Official transcripts are 
defined as being delivered via a secure electronic provider (such as Parchment) or in a sealed envelope 
received directly from the educational institution. A transcript turned in by a student is only considered 
official if it  is still  in the sealed envelope provided by the educational institution.  

1. Students who have earned less than 30 college-level credit hours must submit: 
a. Official transcripts from all high school programs attended 
b. Official transcripts from all colleges attended 
c. An official copy of an ACT or SAT score (either via their official high school transcript or an 

official ACT/SAT transcript)  
2. Students who have earned 30 or more college-ÌÅÖÅÌ ÃÒÅÄÉÔ ÈÏÕÒÓȟ ÂÕÔ ÈÁÖÅÎȭÔ ÙÅÔ ÅÁÒÎÅÄ Á ÃÏÌlege 

degree (associate or higher) must submit: 
a. Proof of graduation from a high school program (this can be unofficial or official)  
b. Official transcripts from all colleges attended 

3. Students who have earned a college degree (associate or higher) must submit: 
a. Official transcripts from all colleges attended 

 

Undergraduate Admission Criteria to the College for First Time Freshm en 
-ÅÔÈÏÄÉÓÔ #ÏÌÌÅÇÅ ÃÏÎÄÕÃÔÓ Á ÈÏÌÉÓÔÉÃ ÁÓÓÅÓÓÍÅÎÔ ÏÆ ÅÁÃÈ ÓÔÕÄÅÎÔȭÓ ÁÃÁÄÅÍÉÃ ÐÏÒÔÆÏÌÉÏȢ 4ÈÅ 
following criteria are used in assessment of admission status: 

1. High school grade point average minimum of 2.5 (on a 4.0 point  scale) * 
2. Minimum ACT score of 19 or SAT score of 980 
3. Students who have earned college credit must have a GPA of 2.5 or greater (on a 4.0 scale) * 
4. Demonstrated readiness or ability to successfully complete college-level coursework as 

demonstrated through high school grade point average, college grade point average, and SAT/ACT 
scores. 
 

* Different criteria  may be required for other programs. See the program information  in the Catalog. 

Application  Requirements  for  Students with  Earned College Credit  
Methodist College affords students the opportunity to transfer credits from another accredited college or university. The following criteria are 
required for admission: 

1. An applicant with earned college credits must hold a cumulative GPA of 2.5 (on a 4.0 scale). This 
GPA is calculated from an average of all post-secondary work  completed. 

2. Transfer students must provide official transcripts from each college or university attended. 
Students who have been academically dismissed from another college/university may not be 
eligible for admission to Methodist College pending further  evaluation by the department. 
 

* Different criteria  may be required for other programs. See the program information  in the Catalog. 
 
 

http://www.nursingcas.org/
mailto:admissions@methodistcol.edu
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Additional  Admissions  Requirements  
Prior to enrollment in an academic program at Methodist College, some students are required to complete and file the following  with  the Office 
of Admissions: 

1. Applicants for all programs: DCFS (Department of Children & Family Services) background check; 
2. Criminal background check. 

 
ɕ! ÂÁÃËÇÒÏÕÎÄ ÃÈÅÃË ÔÈÁÔ ÒÅÖÅÁÌÓ Á ÍÉÓÄÅÍÅÁÎÏÒ ÏÒ ÆÅÌÏÎÙ ÃÏÎÖÉÃÔÉÏÎ ÍÁÙ ÁÆÆÅÃÔ ÔÈÅ ÓÔÕÄÅÎÔȭÓ admission or enrollment status at the college. 

 

Military  Service Members  
Military Service Members interested in attending Methodist College should speak with their Education Services Officer (ESO) or counselor within  their  Military  
Service prior  to enrolling at Methodist College. 

 
Graduate Admissions  Process 
Master  of Science in  Nursing  (Post Licensure)  
Application  Process through  the Methodist  College website 
The process for applying for admission to the Master of Science in Nursing Nurse Educator or Generalist 
programs at Methodist College is as follows: 

1. Submit a completed graduate program application (www.methodistcol.edu/apply). 
2. Pay the non-refundable application fee. 
3. Submit official transcripts from all previously attended post-secondary institutions  of education. 
4. Provide two letters of reference. One should be a personal and the other an academic reference. 
5. Submit a copy of a current, unrestricted licensure to practice as a Registered Nurse in Illinois. 

 
Complete and send all documents to the Office of Admissions admissions@methodistcol.edu. All required 
materials must be received before students will be considered for admission. Transcripts should be sent 
to the Office of Records Management and Registration at registrar@methodistcol.edu. 

 

Nursing  CAS Application  Process 
Applicants for graduate admissions can also submit applications through NursingCAS 
(www.nursingCAS.org). 

1. Individuals completing their  applications through NursingCAS need to complete the application 
per the NursingCAS instructions. 

2. If updates or materials are sent to NursingCAS subsequent to the initial submission of the 
application, please notify  Methodist College Admissions, admissions@methodistcol.edu. 
 

Application  Enrollment  Periods 
Graduate students in the MSN (Post Licensure) programs are primarily admitted to start their 
programs in fall semesters. Students may be  admitted to these graduate programs in the spring 
term with  administrative approval. 

 
Program  Capacity  
There are limited spots available in the Master of Science in Nursing programs, therefore applicants are 
encouraged to apply and submit all official documents by our published deadlines. If the number of 
qualified applicants exceeds the number of available spots in the program, applicants will be offered 
admission based on the criteria  listed in the Order of Admissions section below. 

 
Admission Requirements 
To be accepted into an MSN (Post Licensure) program, applicants must meet the following admissions 
criteria:  

 Hold a Baccalaureate Degree in Nursing from a regionally accredited institution  with  a nationally- 
accredited program. 

 Have earned a cumulative GPA of at least 3.0 on a baccalaureate degree or a cumulative GPA of at 
least 3.0 for the last 60 hours of baccalaureate studies. 

 Have a copy of a current, unrestricted licensure to practice as a Registered Nurse in Illinois. 
 

Order of Admissions 
Admission is offered in the order that accepted students pay their intent to enroll deposit. If multiple 
applicants have the same payment date and there are not enough spots available in the program, the 
applicant with  the highest GPA will  be offered admission. 

 
 
 
 

http://www.methodistcol.edu/apply)
mailto:admissions@methodistcol.edu
mailto:registrar@methodistcol.edu
http://www.nursingcas.org/
mailto:admissions@methodistcol.edu
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Master  of Science in  Nursing  (Prelicensure ) 
Application  Process through  the Methodist  College website 
The process for applying for admission to the Master of Science in Nursing Prelicensure program at 
Methodist College is as follows: 

1. Submit a completed graduate program application (www.methodistcol.edu/apply). 
3. Pay the non-refundable application fee. 
4. Submit official transcripts from all previously attended post-secondary institutions  of education. 

 
Complete and send all documents to the Office of Admissions admissions@methodistcol.edu. All required 
materials must be received before students will be considered for admission. Official transcripts should 
be emailed to the Office of Records Management and Registration at registrar@methodistcol.edu. 

 
Nursing  CAS Application  Process 
Applicants can also submit applications through NursingCAS (www.nursingCAS.org). 

1. Individuals completing their  applications through NursingCAS need to complete the application 
per the NursingCAS instructions. 

2. If updates or materials are sent to NursingCAS subsequent to the initial submission of the 
application, please notify  Methodist College Admissions, admissions@methodistcol.edu. 
 

Application  Enrollment  Periods 
Graduate students in the MSN Prelicensure program will start their program in the fall semester. 

 
Program  Capacity 
There are limited spots available in the Master of Science in Nursing programs, therefore applicants are 
encouraged to apply and submit  all official documents by our published deadlines. If the number of 
qualified applicants exceeds the number of available spots in the program, applicants will  be offered 
admission based on the criteria  listed in the Order of Admissions section below. 

 
Admission Requirements 
To be accepted into the MSN Prelicensure program, applicants must meet the following admissions 
criteria:  

 Hold a bachelor's degree from an accredited college or university  
 Obtain a cumulative GPA at least 3.0/4.0 for all post-secondary coursework 
 Complete the required science prerequisite courses with  a grade of B or better: 

 Human Anatomy & Physiology (8 semester hours) 
 Microbiology (4 semester hours) 

To ensure the transferability of science prerequisites, please visit 
https://www.transferology.com/school/mcon 
 

Applicants will not be reviewed for admission until all admissions criteria are met. This also applies to 
applicants with  science courses in progress. 

 

Order of Admissions 
Admission will be offered to qualified applicants in chronological order based on the final date all admissions documents are received. If multiple applicants 
have the same submission date and there are not enough spots available in the program, the applicant with  the highest GPA will  be offered admission. 

 

Admission  Application  Fee Waivers  
Methodist College will offer application fee waivers to certain individuals to support the 
educational initiatives of internal constituents and high-need groups. The following 
groups are eligible for application fee waivers: 

 Veterans 
 Must show documentation from the U.S. Department of Veteran Affairs 

 Alumni 

 Will  be verified through the Methodist College Office of Records Management and Registration 
 However, this does not include students who have been dismissed and are applying for re- 
admission 

 Methodist College employees 
 Will  be verified by Methodist College Human Resources 

 UnityPoint Health employees 
 Will  be verified by Methodist College Human Resources 

http://www.methodistcol.edu/apply
mailto:admissions@methodistcol.edu
mailto:registrar@methodistcol.edu
http://www.nursingcas.org/
mailto:admissions@methodistcol.edu
https://www.transferology.com/school/mcon
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 Federally qualified low-income students 
 Must show proof by submitting one of the following:  

 Documentation of enrollment in the Federal Free or Reduced-Price Lunch program (FRPL). 
 A copy of the Student Aid Report (SAR). Prospective applicants can retrieve the PDF by 
logging into their  FAFSA account. 

 Proof of government assistance such as food stamps. 
 Proof of enrollment in a low-income assistance program like TRIO or Upward Bound. 
 An official letter printed on letterhead from a school counselor attesting to the prospective 
ÁÐÐÌÉÃÁÎÔȭÓ financial situation 

 Students currently enrolled in any Methodist College Dual Enrollment programs with local high 
schools 

 Will  be verified by the Methodist College Office of Records Management and Registration 
 

Students can be identified by the Office of Admissions as being eligible for the 
application fee waiver, or they may self-identify  to staff as being eligible for the waiver. 

 
After documentation is received, the fee will  be waived by giving the prospective student a 
code specific to their classification. The code shall only be provided by the Office of Admissions staff after 
ÖÅÒÉÆÉÃÁÔÉÏÎ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÓÔÁÔÕÓȢ 4ÈÅ ÐÒÏÓÐÅÃÔÉÖÅ ÓÔÕÄÅnt will enter the code into the Methodist College 
admissions application, bypassing the application fee requirement. 

 
Students who have already paid the application fee will  not be eligible for a refund. 

 
Special Admissions  Types 
Readmission to the College and admission to the College as a non-degree seeking student (student at 
large) are facilitated by the Office of Records Management and Registration on behalf of the academic 
divisions. Individuals who have questions about either of these options should direct their queries to 
registrar@methodistcol.edu after reading the information below. 

 
Non-Degree Seeking Students (Student -At-Large)  Admission  Process 

Non-degree-seeking students will  be admitted as a Student-At-Large 
A. If the applicant is currently enrolled at an accredited post-secondary institution, they must 

provide official transcripts from the institution in which they are currently enrolled. The 
Program Chair/Director will review appl ications and reserves the right to request additional 
information  as needed. 

B. If the student is not currently enrolled at an accredited post-secondary institution, but has 
previously completed college-level coursework, the student must provide official transcripts: 
a. Documenting any needed prerequisite coursework for the course(s) in which they wish to 

enroll as indicated in the College Catalog course descriptions and/or  
b. As indicated by the appropriate Program Chair/Director. If the student is a high school (or 

equivalent) graduate with no post-secondary coursework, they must provide official high 
school transcripts and SAT or ACT scores. 

C. First time college students at Methodist College will be placed in 100-level courses according to 
the table noted in the Credit Transfer Policy. Students may need to take additional coursework 
(prerequisites) as indicated by the responsible Program Chair/Director. 

D. Additional information may be requested by the responsible Program Chair/Director through the 
Office of Records Management and Registration. 
 

This information will be communicated to the applicant through the Office of Records Management and 
Registration. The Registrar will facilitate the receipt of official documentation and admission decisions. 

 
Information  for  Non-Degree Seeking Students 

1. Non-Degree Seeking Students will be admitted to classes on a space-available basis following the 
open registration period for  enrolled Methodist College students; 

2. Non-Degree Seeking Students are not eligible for financial assistance; and 
3. Non-Degree Seeking Students are not guaranteed admission to the college in a degree-seeking 

program in subsequent semesters. 
 

Readmission  to the College 
Methodist College considers applications for readmission subsequent to dismissal or withdrawal from 
the College in a fair, consistent, and equitable manner. Readmission is conferred only when a review of 
ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÒÅÃÏÒÄ ÉÓ ÃÏÎÄÕÃÔÅÄ ÁÎÄ ÄÅÔÅÒÍÉÎÅÄ ÔÈÁt future success is likely. Readmission to the 
College or any academic program is not guaranteed. 

 
Application for readmission may be made after a minimum of one regular (fall or spring) semester of 
non-enrollment. Exception: Cohort-based programs (e.g. Second degree accelerated BSN and RN-BSN), in 
which continuous enrollment is part of the normal degree progression may use any intervening semester 
i.e. fall, spring, or summer as the required semester of non-enrollment for application for readmission. 

mailto:registrar@methodistcol.edu
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Readmission processes are facilitated by the Office of Records Management and Registration. 
Questions regarding readmission applications should be directed to Registrar@methodistcol.edu. 

 

To be considered for readmission, applicants must: 
1. Be in good financial standing with the College. This means that any outstanding balances must 

be resolved before an application will  be accepted; and 
2. Applicants must have a GPA sufficient to reasonably attain a cumulative GPA of 2.0 in no more 

than two semesters. 
3. Students who are readmitted will be on Academic Probation until the required cumulative GPA 

of 2.0 is attained. 
4. Only complete readmission applications submitted will  be reviewed. To be complete, applicants 

must: 
a. Submit the Methodist College Application found on the Methodist College website.   
b. Submit official transcripts from all post-secondary institutions attended while absent from 

Methodist College. 
c. Provide a letter of appeal to the committee. This letter should include information 

addressing the factors that led to the ÓÔÕÄÅÎÔȭÓ departure from Methodist College, what the 
ÓÔÕÄÅÎÔ ÈÁÓ ÂÅÅÎ ÄÏÉÎÇ ÉÎ ÔÈÅ ÉÎÔÅÒÉÍȟ ÁÎÄ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÐÌÁÎ ÆÏÒ ÓÕÃÃÅÓÓ ÓÈÏÕÌÄ ÔÈÅÙ ÂÅ 
readmitted to Methodist College.  

 
NOTE: Students must seek readmission to specific programs in accordance with any published, discipline 
specific policy subsequent to attaining readmission to Methodist College. This may require a secondary 
readmission process. Details regarding program-specific readmission policies can be found under 
academic program information, specifically Nursing Program Readmission. Not all academic programs 
require a secondary review. 

 
The completed application and all previous academic records will be reviewed by a Readmissions  
Committee. 

1. During this review, the Readmissions Committee will render a decision on the readmission 
application. 

2. Criteria evaluated by the Readmissions Committee will include both evidence showing 
resolution of the problem that led to dismissal, and a plausible plan for success. 

3. If additional information is needed, the student may be asked to appear before the committee to 
discuss his or her plan for success upon readmission. If appearance is required, the student will 
be notified by the Registrar of the date and time of this meeting. 

4. At this point, students who are seeking readmission to the prelicensure nursing programs and 
who have been approved for readmission to the College will  follow  the processes outlined in the 
section devoted to this matter (Nursing Program Readmission). 

5. Students will be notified of the readmission decision in writing by the Registrar via electronic 
mail to the email address indicated on the application for readmission. For individuals  
requesting readmission to a program that requires a secondary review, i.e. Nursing, the  
letter  will be  sent directly  from  the Dean overseeing  the Division.  

6.  If a student wishes to appeal a readmission decision, the student must submit an appeal to the 
Chancellor within thirty (30) days of the negative readmission decision. The Chancellor has 
one week (five business days) to consider the appeal. The #ÈÁÎÃÅÌÌÏÒȭÓ decision will be sent via 
the United States Postal Service with a return receipt requested. The #ÈÁÎÃÅÌÌÏÒȭÓ decision is 
final. 

7. Questions about the readmissions process should be addressed to the Registrar via email, 
registrar@methodistcol.edu. 

mailto:Registrar@methodistcol.edu.
mailto:registrar@methodistcol.edu
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Health  Record Requirements  
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General Health  Requirements  
Upon admission into Methodist College, all students are required to provide documentation 
of required health records for each program of study. This documentation is provided to a third-party 
vendor; students will be provided information about this system upon admission and payment of the 
non-refundable enrollment deposit. It is the responsibility of the student to maintain updated records 
and/or  renewals of immunizations, as well as CPR certification. 

 
Failure to complete and provide documentation of the required health records will result in the immediate 
removal from all courses. 

 

Health  Records Required  by the State of Illinois  
All newly admitted and re-admitted students to Methodist College are required to provide 
proof of immunity for tetanus, diphtheria, pertussis, measles, mumps, rubella and meningitis. 
$ÏÃÕÍÅÎÔÁÔÉÏÎ ÏÆ ÉÍÍÕÎÉÔÙ ÍÕÓÔ ÂÅ ÃÏÍÐÌÅÔÅÄ ÁÎÄ ÓÕÂÍÉÔÔÅÄ ÂÙ ÔÈÅ ÆÉÒÓÔ ÄÁÙ ÏÆ Á ÓÔÕÄÅÎÔȭÓ 
ÉÎÃÏÍÉÎÇ ÓÅÍÅÓÔÅÒȢ )Æ ÔÈÅ ÓÔÕÄÅÎÔ ÉÓ ÕÎÓÕÒÅ ÏÆ ÔÈÅÉÒ ÓÅÍÅÓÔÅÒȭÓ ÓÔÁÒÔÉÎÇ date, please consult the 
Methodist College academic calendar. 
¶ Measles, Mumps, & Rubella (MMR)- two doses 
¶ Tetanus, Diphtheria, and Pertussis (Tdap)- must be renewed every ten years 
¶ Meningococcal- for students born after 1995 

 

Health  Records Required  for  Students Enrolled  in  any Methodist College  
Program  

COVID-19 Vaccination  Requirement  for  All  Methodist  College Students 
Methodist College is committed to providing a safe environment that protects the health of students, 

patients, healthcare workers, visitors, and the communities we serve. Recognizing the serious 

consequences that COVID-19 can have, compliance with the COVID-19 vaccination program outlined 

within this policy is required of all Methodist College students. This requirement for all Methodist 

College students aligns with  our parent company, UnityPoint Health. 

 
All Methodist College students are required to submit proof that they are fully vaccinated.  Both two-
step or single dose vaccinations are acceptable.  Medical and Religious Exemptions are available 
upon request.  Please contact Health Records for these requests. 

 
This policy applies to all current and newly enrolled students, even those in online programs or taking 

online classes for the semester regardless of their residency location. This policy includes all booster 

doses, as recommended by the manufacturer. 
 

Health  Records Required  for  Each Program  
In addition to the immunizations required by the State of Illinois, there are health requirements specific 
to particular  programs of study. 

 

Bachelor of Science in Nursing (BSN), Accelerated BSN, Second Degree BSN, 
Master  of Science in Nursing (Prelicensure , Generalist, and Nurse Educator 
programs)  

Required upon admission: 
¶ State of Illinois  requirements 
¶ Department of Child and Family Services Background Check 
¶ Fingerprint Background Check (conducted at New Student Orientation or at another 

designated time before the end of the first week of class) 
¶ Hepatitis B (three doses) 
¶ 2-step tuberculin  skin test (TB) - followed by annual 1-step (TB) 
¶ Varicella (two  doses, titer,  or had disease) 
¶ Urine Drug Screen (at least 5-panel)  
¶ Seasonal Influenza Vaccine (to be completed annually) 



 

27 
Methodist College Catalog 2022-2023 [ 

                     Required for clinical and/or  internship: 
¶ Tuberculosis screening with  negative results (to be completed annually) 
¶ CPR Certification (Basic Life Support for Healthcare Providers via the American Red Cross, 

the American Heart Association, or Methodist College) 
 

Bachelor  of Social Work  
Required upon admission: 
¶ State of Illinois  requirements 
¶ Hepatitis B (three doses) 
¶ Varicella (two  doses, titer,  or had disease) 
¶ Department of Child and Family Services Background Check 
¶ Fingerprint Background Check (conducted at New Student Orientation or at another 

designated time before the end of the first week of class) 
¶ Seasonal Influenza Vaccine (to be completed annually) 

Required for field placement: 
¶ Determined by Director of Field Placement 

 

Bachelor  of Science in  Healthcare  Management  
Required upon admission: 
¶ State of Illinois  requirements 
¶ Hepatitis B (three doses) 
¶ Varicella (two  doses, titer,  or had disease) 
¶ Seasonal Influenza Vaccine (to be completed annually) 
¶ Fingerprint Background Check (conducted at New Student Orientation or at another 

designated time before the end of the first week of class) 
¶ 2- tuberculin  skin test (TB) - followed by a annually 1-step (TB) 
¶ Department of Child and Family Services Background Check 

Required for internship:  
¶ Determined by Program Director 

 

Bachelor  of Science in  Health  Science 
Required upon admission: 
¶ State of Illinois  requirements 
¶ Hepatitis B (three doses) 
¶ Varicella (two  doses, titer,  or had disease) 
¶ Seasonal Influenza Vaccine (to be completed annually) 
¶ Fingerprint Background Check (conducted at New Student Orientation or at another 

designated time before the end of the first week of class) 
¶ 2- tuberculin  skin test (TB) - followed by a annually 1-step (TB) 
¶ Department of Child and Family Services Background Check 

Required for internship:  
¶ Determined by Program Director 

 

Bachelor  of Science in  Medical  and Life  Sciences 
Required upon admission: 
¶ State of Illinois  requirements 
¶ Hepatitis B (three doses) 
¶ Varicella (two  doses, titer,  or had disease) 
¶ Department of Child and Family Services Background Check 
¶ Fingerprint Background Check (conducted at New Student Orientation or at another 

designated time before the end of the first week of class) 
¶ Seasonal Influenza Vaccine (to be completed annually) 

Required for field placement: 
¶ Determined by Program Director or Dean 

 
Medical  Assistant  Certificate  

Required upon admission: 
¶ State of Illinois  requirements 
¶ Fingerprint Background Check (conducted at New Student Orientation or at another 

designated time before the end of the first week of class) 
¶ Hepatitis B (three doses) 
¶ 2-step tuberculin  skin test (TB) 
¶ Urine Drug Screen (at least 5-panel)  
¶ Seasonal Influenza Vaccine (to be completed annually) 
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                     Required for externship: 
¶ Tuberculosis screening with  negative results (to be completed annually) 
¶ CPR Certification (Basic Life Support for Healthcare Providers completed at Methodist 

College) 
 

Nursing  Assistant  Certificate  
Required upon admission: 

¶ State of Illinois  requirements 
¶ Hepatitis B (three doses) 
¶ 2-step tuberculin  skin test (TB) 
¶ Urine Drug Screen (at least 5-panel)  
¶ Department of Child and Family Services Background Check 
¶ Fingerprint  Background Check (conducted at New Student Orientation) 

 

Health  Records Compliance  
)Ô ÉÓ ÅÁÃÈ ÓÔÕÄÅÎÔȭÓ responsibility to verify they are compliant with the health record policy 
and up to date with all immunizations and clinical/internship  requirements. 

 
Before the beginning of each semester, students are required to turn in updated records for 
any expiring immunization or requirement that will  occur within said semester. 

¶ Fall semesters: students who have health requirements expiring any time throughout the fall 
semester must submit updated records by August 23. 

¶ Spring semesters: students who have health requirements expiring any time  throughout the 
spring semester must submit updated records by January 10. 

¶ Summer semesters: students who have health requirements expiring any time  throughout 
the summer semester must submit updated records by May 16. 

 
Failure to remain compliant with the health records policy will result in the following: 
registration hold, immediate removal from classes, and/or inability  to attend 
clinical/internship. Students who are dropped from their courses will only be able to add classes up to 
the add/drop dates as stated in the Academic Calendar and only once they become compliant with all 
health records requirements. 

 

Health  Record Exemptions  
Students can request an exemption from required immunization(s)  or health record(s) for the 
following reasons: 

¶ Exemption due to a medical condition 
¶ Exemption due to religious beliefs 

Students requesting an exemption must obtain the Health Requirement Exemption Form 
from the Health Records Clerk. Submitted forms will be reviewed and verified within two  
business days of receipt. 

 
For medical exemptions: the form must be completed and submitted with documentation 
from a healthcare provider verifying the immunization(s) cannot be administered due to 
health reasons. 

 
For religious exemptions: the form must be completed and submitted with a signed statement 
ÄÅÔÁÉÌÉÎÇ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÏÂÊÅÃÔÉÏÎ ÔÏ ÔÈÅ ÉÍÍÕÎÉÚÁÔÉÏÎɉÓɊ ÏÎ ÒÅÌÉÇÉÏÕÓ ÇÒÏÕÎÄÓȢ 4ÈÅ ÏÂÊÅÃÔÉÏÎ 
must set forth the specific religious belief that conflicts with the immunization(s). The 
religious objection may be personal and need not be directed by the tenets of an established 
religious organization. General philosophical or moral reluctance to allow immunizations will  
not provide a sufficient basis for an exemption. 

 
Students who are granted an exemption must complete titers  for the exempted immunization(s). If the 
titer  reveals a non-immune result the student must either receive the vaccination or complete a 
declination form. If a non-immune, non-vaccinated student is exposed to a disease, the student is 
required to sit out of their  clinical/internship  for the duration of the ÄÉÓÅÁÓÅȭÓ incubation period. 

 
There are specific clinical experiences in the nursing program that require an annual one-step TB test for 
students to participate in those rotations. Completing this clinical experience is mandatory to successfully 
complete that clinical rotation. Students are encouraged to communicate with their instructor as needed 
regarding this clinical requirement. 
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Documentation  Requirements  and Specifications  
All health records must be verified by a healthcare provider. 

 

Measles, Mumps, Rubella  
Immunity  can be documented with  the following records: 

¶ Record that immunization has been given (series of two)  
¶ Positive titer of MMR antibodies (specific results must be provided, verified by a healthcare 

professional) 
 

Varicella  
Immunity  can be documented with  the following records: 

¶ Stated history of the disease 
¶ Record of Varicella vaccines (series of two)  
¶ Positive titer of varicella antibody (specific results must be provided, verified by a healthcare 

professional) 
 

Hepatitis  B 
Immunity  can be documented with  the following records: 

¶ Record of three Hepatitis vaccines, with the second shot being given one month after the 
first, and the third shot being given six months after the first. 

¶ Positive titer of Hepatitis B antibody (specific results must be provided, verified by a 
healthcare professional) 

 

Tuberculosis  
¶ For certain programs, a two-step TB test is required- initial tuberculin injection in forearm,  

read 48-72 hours later, a week later another tuberculin injection in the opposite forearm, 
test is read 48-72 hours later. Two-step TB tests completed within the past year are 
acceptable for submission. 

¶ If a student is unable to tolerate a TB test, a QuantiFERON Gold Blood draw can be done. 
QuantiFERON Gold Blood draws completed within the past year are acceptable for 
submission. 

¶ Any students with  positive TB test results must have a chest x-ray. Chest x-rays completed 
within  the past five years are acceptable for submission. 

¶ 1- step to be completed annually 
 

Tetanus, Diphtheria,  and Pertussis  (Tdap)  
Immunity  can be documented with  the following records: 

¶ Record of immunization, must be renewed every ten years 
¶ Positive titer  of TDap antibodies (specific results must be provided, verified by a healthcare 

professional) 

Meningitis  
Required if student was born after 1995: 

¶ Record of Meningococcal vaccination 
 

Urine  Drug Screen 
¶ Some programs require a urine drug screen. An acceptable urine drug screen must be at least 

5-panel and facilitated by a healthcare provider  or authorized testing service. 
 

Seasonal Influenza  Vaccine 
¶ Seasonal influenza vaccines are required for all students. Documentation of the influenza 

vaccine must be provided to Methodist College as instructed. 
¶ Medical and Religious Exemptions available upon request.   

 

Cardiopulmonary  Resuscitation  (CPR) 
¶ Required course: Basic Life Support for Healthcare Providers 
¶ Certification accepted from Methodist College, American Heart Association, or the American 

Red Cross 
¶ Virtual  courses will  only be accepted if they are accompanied by a hands-on skill  session 
¶ Renewed every two years 
¶ Proof of CPR must be uploaded into the CastleBranch portal  
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Malpractice  Insurance  
Methodist College has a blanket malpractice insurance policy for all students. The cost of insurance is 
$10/semester and is built into student fees. The malpractice insurance covers students in all academic 
programs in all types of external educational experiences including service learning, clinical, internship, 
and field placement settings. 

 

Department  of Child  and Family  Services (DCFS) Background  Check 
A DCFS background check is required for certain programs. If the program requires a 
DCFS background check, an authorization form will be available in the CastleBranch portal. Fill out the 
DCFS authorization form and upload it to CastleBranch. The Health Records Clerk will submit all forms to 
DCF3Ȣ )Æ Á ÓÔÕÄÅÎÔȭÓ ÂÁÃËÇÒÏÕÎÄ ÃÈÅÃË ÒÅÖÅÁÌÓ ÁÎ ÏÆÆÅÎÓÅȟ ÔÈÅÙ ÍÁÙ ÂÅ ÒÅÍÏÖÅÄ ÆÒÏÍ ÔÈÅÉÒ ÐÒÏÇÒÁÍ ÏÆ 
study or the College altogether. The decision to remove a student from the program of study will be made 
by the Program Chair/Director. This decision will  be communicated in writing through a letter mailed to 
ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÁÄÄÒÅÓÓ ÏÎ ÒÅÃÏÒÄ ÉÎ ÔÈÅ ÓÔÕÄÅÎÔ management system with  a return receipt requested. 

 
Appeals can be made to the Chancellor through a formal, written letter which must be received within 
fiÖÅ ÄÁÙÓ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÒÅÃÅÉÐÔ ÏÆ ÔÈÅ ÌÅÔÔÅÒ ÆÒÏÍ  the Program Chair/Director. The decision of the 
Chancellor will be communicated in writing as indicated in the section above. The ChancellorȭÓ 
decision is final. 

 

Fingerprint  Background  Check 
A fingerprint  background check is required for certain programs. If your program requires a 
fingerprint background check, this will be conducted at New Student Orientation or at a scheduled time 
completed before the end of the first week of class (at the stuÄÅÎÔȭÓ ÅØÐÅÎÓÅɊȢ )Æ Á ÓÔÕÄÅÎÔ ÉÓ ÕÎÁÂÌÅ ÔÏ 
obtain a fingerprint background check at Methodist College prior  to the end of the first  week of class, 
they must obtain a fingerprint  background check on their own time from an authorized vendor with 
documented completion not later than the end of the first week of ÃÌÁÓÓȢ )Æ Á ÓÔÕÄÅÎÔȭÓ ÂÁÃËÇÒÏÕÎÄ 
check reveals an offense, they may be removed from their program of study or the College altogether. 

 
Students who already have a record existing in the IDPH Healthcare Worker Registry do not 
ÈÁÖÅ ÔÏ ÕÎÄÅÒÇÏ ÆÉÎÇÅÒÐÒÉÎÔÉÎÇ ÁÇÁÉÎ ÂÕÔ ÍÕÓÔ ÃÏÍÐÌÅÔÅ Á ÒÅÃÏÒÄ ÃÈÁÎÇÅ ɉÁÔ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÅØÐÅÎÓÅɊȢ 
Students are able to complete the record change as a part of the new student orientation  process. 

 

Out-of-State Online  Students in  Programs  Requiring  a Background  Check 
A student who does not reside in Illinois and is enrolling in a program that requires a fingerprint 
background check must complete the CastleBranch Background Check before enrolling in classes. This 
process is sufficient for online courses. However, clinical courses require attendance on campus and at a 
clinical site in the Peoria region. The student must complete a fingerprint background with an approved 
vendor prior  to starting courses on campus. 

 
)Æ Á ÓÔÕÄÅÎÔȭÓ ÂÁÃËÇÒÏÕÎÄ ÃÈÅÃËÓ ÒÅÖÅÁÌ ÁÎ ÏÆÆÅÎÓÅȟ ÔÈÅÙ ÍÁÙ ÂÅ ÒÅÍÏÖÅÄ ÆÒÏÍ ÔÈÅÉÒ ÐÒÏÇÒÁÍ ÏÆ ÓÔÕÄÙ ÏÒ 
the College altogether. The decision to remove a student from the program of study will be made by the 
Program Chair/Director. This decision will be communicated in writing through a letter mailed to the 
ÓÔÕÄÅÎÔȭÓ (/-% ÁÄÄÒÅÓÓ ÏÎ ÒÅÃÏÒÄ ÉÎ ÔÈÅ ÓÔÕÄÅÎt  information  system (CAMS) with  Á ȰÒÅÔÕÒÎ receipt 
ÒÅÑÕÅÓÔÅÄȢȱ 

 
Appeals can be made to the Chancellor through a formal, written letter which must be received within 
ÆÉÖÅ ÄÁÙÓ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÒÅÃÅÉÐÔ ÏÆ ÔÈÅ ÌÅÔÔÅÒ ÆÒÏÍ ÔÈÅ Program Chair/Director. The decision of the 
Chancellor will be communicated in writing as indicated in the section above. The ChancellorȭÓ 
decision is final . 
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Tuition  and Fees 
Payment  Schedule for  all  Programs  
(Except Nursing Assistant - See specific CNA Schedule) 
!ÌÌ ÃÏÒÒÅÓÐÏÎÄÅÎÃÅ ÒÅÇÁÒÄÉÎÇ ÂÉÌÌÉÎÇ ×ÉÌÌ ÂÅ ÔÒÁÎÓÍÉÔÔÅÄ ÅÌÅÃÔÒÏÎÉÃÁÌÌÙ ÔÏ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÃÏÌÌÅÇÅ-assigned 
email address. It  is the responsibility  of the students to check their  Methodist College email for messages 
regarding their balance and/or messages regarding College Billing Policies, which are subject to change 
without  notice. 

 
Students are also responsible to review the details of their current tuition and fee charges and their 
pending and posted Financial Aid (if any) in their Ledger student information system (CAMS), the student 
data system. Tuition and fees are due and payable per the following schedule unless alternative 
arrangements have been agreed upon with the College Bursar. 

 
A student is respÏÎÓÉÂÌÅ ÆÏÒ ÔÈÅÉÒ ȰÎÅÔ ÂÁÌÁÎÃÅȱ ɉÍÅÁÎÉÎÇȟ ÂÁÌÁÎÃÅ ÁÆÔÅÒ ÐÅÎÄÉÎÇ &ÉÎÁÎÃÉÁÌ !ÉÄ ÉÓ 
subtracted) as follows: 

 
Fall, Spring, and Summer tuition  is always due on or before the first day of class. 

 
NOTE: A $50 late fee will be applied after 30 days per semester to any account not paid in full or be 
enrolled in a Payment Plan by the first day of classes, regardless of what specific day of the week a 
ÓÔÕÄÅÎÔȭÓ first class of the term begins. 

 
Fall  tuition 3  payment  plan due dates: 
One-third  of the net tuition  is due on or before the first  day of class. 
One-third of  the net tuition  is due on or before September 15. 
The remaining third  of net tuition  is due on or before October 15. 

 
Fall  tuition  5 payment  plan  due dates: 
One-fifth  of the net tuition  is due on or before the first  day of class. 
One-fifth  of the net tuition  is due on or before the 15th of the next 4 months 

 
Spring tuition  3 payment  plan  due dates: 
One-third  of the net tuition  is due on or before the first  day of class. 
One-third of  the net tuition  is due on or before February 15. 
The remaining third of  net tuition  is due on or before March 15. 

 
Spring tuition  5 payment  plan  due dates: 
One-fifth  of the net tuition  is due on or before the first  day of class. 
One-fifth  of the net tuition  due on or before the 15th of the next 4 months. 

 
Summer tuition  payment  plans: 
One-half of the net tuition  is due on or before the first  day of class. 

 
The remaining half of net tuition is due 30 days after the start of the summer semester the student is 
attending (dates vary depending on summer session start date). 

 

Payment  of Tuition and  Fees 
Methodist College accepts electronic payments via ACH and credit card*. 

*There is a non-refundable 2.75% convenience fee with a minimum of $3.00 for payments over $22.00 and less 
than $110.00 assessed to credit and debit card transactions. There is a $0.50 per transaction fee for ACH 
payments. If a payment plan is desired, this can be set up through your CAMS ledger account (click on 
Cashnet) for a $35 fee per term. 

 
If a student is enrolled in 100% online classes, they will receive a parking credit for that term after the term 
starts. 

 
Students are neither allowed to graduate from their degre e or certificate program nor be  cleared  

to sit  for  licensing  examinations  until  all  tuition  and fees have been paid  in  full.  
 
 
 

Payment  Schedule for  Nursing  Assistant  Program  
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Please see the program specific payment plan document. 
Note: Methodist College will withhold names of Nursing Assistant students from the State of Illinois to sit 
for the Certification of Nursing Assistant examination until all tuition, fees, and outstanding balances are 
paid in full. 

 

Payment  Extension  Policy  
Payments are due as outlined in the Tuition and Fees section. Payment extensions beyond the final 
tuition due date are rare exceptions. However, in order to avoid referring the account to a collection 
agency, Methodist College will, as a last resort, accept monthly payments. If a student requires an 
Extended Payment Agreement, they must apply for an extension using the Extended Payment Agreement 
ÆÏÒÍȢ 4ÈÉÓ ÆÏÒÍ ÍÕÓÔ ÂÅ ÓÕÂÍÉÔÔÅÄ ÔÏ ÔÈÅ "ÕÒÓÁÒȭÓ ÏÆÆÉÃÅ ÐÒÉÏÒ ÔÏ ÔÈÅ ÌÁÓÔ ÐÁÙÍÅÎÔ ÄÕÅ ÄÁÔÅ ÏÆ ÔÈÅ ÇÉÖÅÎ 
semester (failure to do so will result in a $50 late fee). The minimum monthly payment allowed will be 
20% of the total balance, (but not less than $50) and the balance must be paid in full  within  six months. 
The written agreement must include the written signature of both the student and a representative of the 
"ÕÒÓÁÒȭÓ Office. 

 
All extensions will be evaluated by the Business Office on a case-by-case basis. One factor which will be 
weighed heavily is the degree to which the student has evidence of demonstrating personal responsibility  
for their financial account leading up to their request. The student will be notified via email of the 
approval or denial of the payment extension. Failure to comply with the modified due dates in the 
approved Extended Payment Agreement will result in additional late fees, a block of the registration for 
subsequent semesters, a dropping of classes for which the student registered prior to the default, and/or 
ÓÔÕÄÅÎÔȭÓ account being turned over to collections. 

 

Collection  Policy  
If no payments have been received in accordance with the Tuition and Billing Policies and Procedures, 
the student will receive an email informing them of their 30-day delinquency on their tuition. Additional 
fees will be assessed, and a hold will be placed on their ledger. If no response is received, a second email 
will be sent within 30 days of the first letter, at which time, additional late fees will be assessed to the 
ÓÔÕÄÅÎÔȭÓ ÌÅÄÇÅÒȢ )Æ ÎÏ ÒÅÓÐÏÎÓÅ ÉÓ ÒÅÃÅÉÖÅÄ ÆÒÏÍ ÔÈÅ ÓÅÃÏÎÄ ÅÍÁÉÌȟ ÔÈÅ ÓÔÕÄÅÎÔ ×ÉÌÌ ÂÅ ÉÎÆÏrmed of their 
account being turned over to collections, at which point the student will have to settle their account with 
the collection agency directly. Any student turned over to collections by Methodist College will not be 
allowed to apply or be considered for readmission until delinquency is rectified. 

 

Refund Processing Policy  
Refund requests will be submitted for processing within 10 business days of loan disbursement. Please 
allow for additional time for check printing, processing, and mailing. It is the responsibility of the student 
ÔÏ ÍÁËÅ ÓÕÒÅ ÔÈÅ ȰÂÉÌÌÉÎÇȱ ÁÄÄÒÅÓÓ ÌÉÓÔÅÄ ÉÎ #!-3 ÉÓ ÃÏÒÒÅÃÔȟ ÁÓ ÁÌÌ ÃÈÅÃËÓ ÁÒÅ ÍÁÉÌÅÄ ÔÏ ÔÈÉÓ ÁÄÄÒÅÓÓȢ 4ÈÅÒÅ 
will  be no in-person check pickups allowed. 
Direct Deposit refunds are available through enrollment in Cashnet through your CAMS account. 

 

2022-2023 Tuition  Refund Schedule 
Please refer to the Academic Calendar for dates specific to adding, dropping, and withdrawing  from courses. 

 

Fall 2022 Terms 

Drop Period (16-week 8/15/22-12/4/22 or 1st 8-week 8/15/22-10/9/22 class sessions) Refund % 

On or before 8/29/2022 100 

8/30/23/2022-9/6/2022 75 

9/7/2022-9/12/2022 50 

9/13/2022 0 

Drop Period (2nd 8-week class session 10/10/22-12/4/22) Refund % 

On or before 10/24/2022 100 

10/25/2022-10/31/2022 75 

 11/1/2022-11/7/2022 50 

 11/8/2022 0 

Winter 22/23Terms 

Drop Period (January 3, 2023-January 13, 2023) Refund % 
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On or before 1/5/2023 100 

1/6/2023 50 

1/7/2023 0 

Spring 2023 Terms 

Drop Period (16-week 1/17/23-5/7/23 or 1st 8-week class sessions 1/17/23-3/12/23) Refund % 

 On or before 1/30/2023 100 

 1/31/2023-2/6/2023 75 

2/7/2023-2/13/2023 50 

 2/14/2023 0 

Drop Period (2nd 8-week class session 3/20/23-5/14/23) Refund % 

On or before 4/3/2023 100 

 4/4/2023-4/10/2023 75 

4/11/2023-04/17/2023 50 

4/18/2023 0 

Summer 2023 Terms 

Drop Period (May Term Session running 5/22/2023-5/26/2023) Refund % 

On or before 5/22/2023 100 

5/23/2023 50 

5/24/2023 0 

  

Drop Period (Summer Term I Session running 5/22/2023-8/6/2023) Refund % 

On or before 6/5/2023 100 

6/6/2023-6/12/2023 75 

6/13/2023-06/19/2023 50 

6/20/2023 0 

Drop Period (Summer Term II Session running 5/30/2023-6/26/2023)  Refund % 

 On or before 6/5/2023 100 

06/6/2023-6/12/2023 75 

6/13/2023-6/19/2023 50 

6/20/2023 0 
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Undergraduate  Tuition  and Fee Schedule 
Bachelor of Science in Nursing Prelicensure and Second Degree Program Tuition  
and Fee Schedule* 

Tuition  
$677 per credit 

 
Fees 

Application Fee $25 

Enrollment Deposit $100 

Laboratory Fee $110/semester 

Technology Fee $225/semester 

Student Development Fee $75/semester 

Testing Fee $430/semester 

Internship Course Fee $100 

Graduation Fee $200 (final  semester only) 

Parking Fee $30/semester 

Malpractice Insurance $10/semester 

 

Other Fees (if  applicable)  

Late Payment Fee $50 (noted above) 

Tuition  Refund See refund schedule 

Transcript Fee See Student Record Policy 

 

Miscellaneous Additional Fees ɀ Paid to sources other than the College (Prices will vary dependin g on 
supplier.)  

Uniforms and Accessories $300 

Books/Supplies $2,000 - $2,500 

ExamsoftTM $15.33/semester 

Laptop $500 to $2,500 

CastleBranch (Health Record) $35 (Onetime fee) 

Course Proficiency Fee Cost varies by exam 

Cap and Gown $40 (final  semester only) 

NCLEX-RN® Application/License $389 (final  semester only) 
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(Actual amounts depend on prices at the time of purchase) 
*Subject to change without  notice. 

 

RN ɀ BSN Program  Tuition  and Fee Schedule* 
Tuition  
$677 per credit (25% discount for UnityPoint Health Methodist, Proctor and Pekin nurses) 

 
Fees 

Application Fee $25 

Enrollment Deposit $100 

Technology Fee $225/semester 

Graduation Fee $200 (final  semester only) 

Malpractice Insurance $10/semester 

 

Other Fees (if  applicable)  

Late Payment Fee $50 (noted above) 

Tuition  Refund See refund schedule 

Transcript Fee See Student Record Policy 

 

Miscellaneous Additional Fees ɀ Paid to sources other than the College (Prices will vary depending 
on supplier.)  

Lab Coat with  Methodist College Emblem $50 

Books/Supplies $1,000 - $1,500 

Laptop $500 to $2,500 

Course Proficiency Fee Cost varies by exam 

Cap and Gown $40 (final  semester only) 

(Actual amounts depend on prices at the time of purchase) 

*Subject to change without  notice. 

 
Bachelor of Science in Health Science, Bachelor of Science in Healthcare  
Management, and Bachelor  of Science in  Social Work  Tuition  and Fee Schedule* 

Tuition  
$677 per credit 

 

Fees 

Application Fee $25 

Enrollment Deposit $100 

Student Development Fee $75/semester 
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Technology Fee $225/semester 

Graduation Fee $200 (final  semester only) 

Parking Fee $30/semester 

Malpractice Insurance $10/semester 

 

Other Fees (if  applicable)  

Late Payment Fee $50 (noted above) 

Tuition  Refund See refund schedule 

Transcript Fee See Student Record Policy 

 

Miscellaneous Additional Fees ɀ Paid to sources other than the College (Prices will vary depending  
on supplier.)  

Books/Supplies $1,000 - $2,000 

CastleBranch (Health Record) $35 (One time fee) 

ExamsoftTM (Not in Social Work)  $15.34/semester 

Laptop or Desktop $300 to $2,500 

Course Proficiency Fee Cost varies by exam 

Cap and Gown $40 (final  semester only) 

(Actual amounts depend on prices at the time of purchase) 
*Subject to change without  notice. 
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Gerontology  Certificate  Tuition  and Fee Schedule* 
For students not currently enrolled in a Baccalaureate program at Methodist College 

 

Tuition  
$677 per credit 
 
 
Fees 

Application Fee $25 

Enrollment Deposit $100 

Technology Fee $225/semester 

Student Development Fee $75/semester 

Parking Fee $30/semester 

Malpractice Insurance $10/semester 

 

Other  Fees (if  applicable)  

Late Payment Fee $50 (noted above) 

Tuition  Refund See refund schedule 

Transcript Fee See Student Record Policy 

 

Miscellaneous Additional Fees ɀ Paid to sources other than the College (Prices will vary depending  
on supplier.)  

Books/Supplies $1,000 

Laptop or Desktop $300 to $2,500 

CastleBranch (Health Record) $35 (Onetime fee) 

Course Proficiency Fee Cost varies by exam 

(Actual amounts depend on prices at the time of purchase) 

*Subject to change without  notice. 

 

Medical  Assistant  Tuition  and Fee Schedule 

Tuition  
$146.15 per credit 

 

Fees 

Application Fee $25 

Enrollment Deposit $100 (applied to first  tuition  payment) 

Technology Fee $225/semester 
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Student Development Fee $75/semester 

Parking Fee $30/semester 

Malpractice Insurance $10/semester 

Other Fees (if  applicable)  

Graduation Fee $200 (final  semester only) 

Late Payment Fee $50 (noted above) 

Tuition  Refund See refund schedule 

Transcript Fee See Student Record Policy 

 
Miscellaneous Additional Fees ɀ Paid to sources other than the College (Prices will vary depending 
on supplier.)  

Certification Test Fee $125 or $250 (depending on membership) 

ExamsoftTM $15.34/semester 

CPR Certification $55 

Methodist College Scrubs $60 per set 

CastleBranch (Health Record) $35 (One time fee) 

Books/Supplies $3,500 

Laptop $300 to $2,500 

Clinical Equipment $100 

Course Proficiency Fee Cost varies by exam 

Cap and Gown $40 (final  semester only) 

(Actual amounts depend on prices at the time of purchase) 
*Subject to change without  notice. 

 
Nursing  Assistant  Tuition  Payment  Schedule and Reimbursement  Schedule 

Tuition  
Tuition  for the Nursing Assistant program is $1,500. 

 
Fees 
Billable through your student account for the program total $80 and include: 
$50 Technology Fee 
$30 Parking Fee 

 

Miscellaneous costs: 
¶ $25 application fee (paid to the College prior  to admission to the NA Program) 
¶ $55 Fingerprinting-Background Check Fee (paid at Orientation, which is held the Thursday before 

the start of classes) 
¶ $65 Certification Test Fee (not payable to Methodist College, but payable to take the exam in order 

to become Certified) 
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¶ $50 lab coat (optional) 
¶ $60 Methodist College scrubs 
¶ $40-$100 clinical equipment 
¶ Textbooks are available at the Methodist College library. Textbooks can be checked out from the 

library  for the duration of the class and then returned when the course is completed. 
¶ Students are required to purchase the workbook for a cost of approximately $25. (The workbook is 

purchased before Orientation, which is held before the start of classes) 
¶ $10 medical malpractice insurance 

 
Nursing  Assistant Program  Payment Plan Schedule 

Payment Semester Schedule 

$100 Intent  Deposit (covers fees) Due before orientation  

$750 Tuition  Down Payment Due before classes begin 

$750 Tuition  Balance Due before clinicals begin 

 
If all fees and tuition are not paid by the final deadline date in the 7th week of the program, then a Billing 
Hold will be applied to the account. This will prohibit the student from taking the Illinois Nurse Assistant 
Competency Exam (INACE) with  the Illinois Department of Public Health. 

 
Nursing  Assistant Program  Refund Schedule 

Refund Semester Schedule 

Full refund of tuition  paid On or before 7th Day of Semester 

75% refund of tuition  paid Day 8 to Day 14 of Semester 

50% refund of tuition  paid Day 15 to Day 21 of Semester 

Zero refund Day 22 and after of Semester 

 
Graduate Tuition  and Fee Schedule* 
MSN: Nurse Educator, Nurse Generalist, & Post-Master Certificate  Tuition  
$779 per credit 

 

Fees 

Application Fee $25 

Enrollment Deposit $100 

Technology Fee $225/semester 

Malpractice/Liability  Insurance $10/semester 

Graduation Fee $200 (final  semester only) 

Parking Fee $30/semester 

 
Other  Fees (if  applicable)  

Late Payment Fee $50 (noted above) 

Tuition  Refund See refund schedule 



Methodist College Catalog 2022-2023 41 

 

 

Transcript Fee See Student Record Policy 

 

Miscellaneous Additional Fees ɀ Paid to sources other than the College (Prices will vary depending  
on supplier.)  

Books/Supplies $2,000 - $2,500 

ExamsoftTM $15.33/semester 

Laptop $500 to $2,500 

Castle Branch Account (Health Records) $35 (One time fee) 

Course Proficiency Fee Cost varies by exam 

Shadow Health $99 (Faculty members will provide 
information  in appropriate courses) 

Academic Regalia $50 (final  semester only) * 

(Actual amounts depend on prices at the time of purchase) 
*Subject to change without  notice. 

 
MSN: Prelicensure Tuition  
$825 per credit 

 

Fees 

Application Fee $25 

Enrollment Deposit $100 

Laboratory Fee $110/semester 

Technology Fee $225/semester 

Testing (ATI) Fee $430/semester 

Activity  Fee $75/semester 

Malpractice/Liability  Insurance $10/semester 

Internship  Course Fee $100 

Graduation Fee $200 (final  semester only) 

Parking Fee $30/Semester 

 
Other  Fees (if  applicable)  

Late Payment Fee $50 (noted above) 

Tuition  Refund See refund schedule 

Transcript Fee See Student Record Policy 

 
Miscellaneous Additional Fees ɀ Paid to sources other than the College (Prices will vary depending  
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on supplier.)  

Uniforms and Accessories $300 

Books/Supplies $2,000 - $2,500 

ExamsoftTM $15.33/semester 

CastleBranch (Health Records) $35 (Onetime fee) 

Laptop $500 to $2,500 

Course Proficiency Fee Cost varies by exam 

Shadow Health $99 (est. Faculty members will  provide 
information  in appropriate courses) 

Academic Regalia $50 (final  semester only) * 

(Actual amounts depend on prices at the time of purchase) 
 

*Subject to change without  notice. 
 

Prairie  Sky Apartments  (Methodist  College Student  Housing)  

1BR/1BA 1 Student (Single BR and BA) $950 per person, per month/12 -month term 

2BR/1BA 2 Students (Single BR) $720 per person, per month/12 -month term 

Two-occupant Suite Option (Occupants have 
a private bedroom, bathroom, and 
study/leisure room ɀ kitchen and living 
space are shared between the 2 apartment 
mates) 

$820 per person, per month/12 -month term 

4BR/2BA 4 Students (Single BR) $620 per person, per month/12-month term (available only 
to scholarship recipients and 2018-19 legacy students) 

Monthly rental rates are based on 12 equal payments and include utilities, trash, cable, and Wi-Fi. Rates are 
guaranteed from January 1 through December 31. Monthly rental rates per semester are available. A 
monthly surcharge of $75 per month will apply for a semester lease. Semester lease dates run from the 
Saturday before classes begin through the Monday following graduation for Fall and Spring semesters. 

Tuition  and Fee Definitions  

Application Fee: Covers the cost of establishing the ÁÐÐÌÉÃÁÎÔȭÓ file. This fee is nonrefundable. 
ATI Fee: Covers the cost of suite of services and examinations required in the BSN pre-licensure 
programs. These include pre-tests for self-assessment, standardized testing of nursing knowledge, review 
materials, books, and review for NCLEX-RN®. 
Graduation Fee: Covers graduation administrative costs (cap and gown expenses are not included). 
Enrollment Deposit: Provides assurance of prospective ÓÔÕÄÅÎÔȭÓ intent  to enroll  in Methodist College. 
This fee will be applied to the first tuition bill  and is nonrefundable. 
Laboratory Fee: Covers the cost of the disposable equipment and supplies used in laboratory classes, the 
Learning Resource Center, and the Simulation Center. 
Late Registration Fee: Covers the cost to register after course registration has closed. 
Miscellaneous Fees: Paid to sources other than the College. (Prices will  vary) 

 Uniforms and Accessories: Uniforms, shoes, stethoscopes, and other equipment as required by 
programs. Cost varies. 

 Books and Supplies: Cost varies each semester. 
 Laptop: See Minimum Laptop Computer Specifications in this Handbook. 
 Course Proficiency Fee: Amount student pays to take the written or performance examination to 

meet criteria for  waiver of selected course(s). 
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 Cap and Gown: The cost of cap and gown for graduation ceremony; paid in last semester only. 
 NCLEX-RN® Application: The cost to apply to sit for the NCLEX-RN® ɀ This is a dual registration, 

in which applicant applies to both Continental Testing Services, Inc. for background check and to 
Pearson VUE for exam; paid in last semester only. 

 NCLEX-RN®Fingerprinting Fee: Methodist College schedules an on-campus appointment with a 
licensed Live Scan vendor for fingerprinting  that all NCLEX applicants must utilize, unless they are 
testing out of state. (Note: current practical nurses licensed in Illinois are not required to be 
fingerprinted when applying for a license as a registered professional nurse, but they are still 
required to register with  CTS and Pearson VUE); paid in last semester only. 

 ExamsoftTM: The testing service used to deliver examinations; paid each semester by students 
in courses with  objective testing as stated in the syllabus. 

Parking Fee: Covers the costs associated with provision of security officers, lighting, and parking lot 
maintenance. If a student is enrolled in 100% online classes , they will receive a parking credit for 
that term  after the term begins.  
Student Development Fee: Covers the costs associated with providing student activities such as co- 
curricular events, career fairs, and social events. 
Technology Fee: Covers the use and support of educational technology such as WiFi, student computer 
laboratory, learning management system, classroom technology, and limited printing  services. 
Transcript Fee: Covers the cost involved in providing transcripts through Parchment, Inc. 
Tuition : Guarantees the ÓÔÕÄÅÎÔȭÓ enrollment into the program and courses; entitles student to College 
services from the date of payment through the end of that enrollment period. 
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Financial  Aid  
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Overview  
The mission of Methodist College Financial Aid Office is to provide all students (new, continuing, or re- 
entering) with the information and guidance needed to successfully navigate the financial aid process. 
College success is measured by persistence and achievement of degree completion. Understanding 
financial aid options is critical to success. 

 
The financial aid office is the first point of contact for discussing any aspect of financing a college 
education at Methodist College. The financial aid ÏÆÆÉÃÅȭÓ primary  responsibilities include: 
¶ Discussing and facilitating externally funded tuition payment options (federal and state student 

loans, grants, scholarships, and work  study) 
¶ Conducting loan entrance and exit interviews 
¶ Completing certifications for federal Pell 'ÒÁÎÔÓ ÁÎÄ ÆÅÄÅÒÁÌ $ÉÒÅÃÔ ,ÏÁÎÓ ÃÒÅÄÉÔ ÔÏ Á ÓÔÕÄÅÎÔȭÓ 

tuition  and fee account 
¶ Administering federal work  study programs 
¶ Monitoring  a ÓÔÕÄÅÎÔȭÓ academic progress and enrollment/withdrawal  status 
¶ Administering 6ÅÔÅÒÁÎÓȭ education programs 
¶ Notifying students about outside scholarship options 

 
Students at Methodist College interested in applying for federal financial aid must complete a Free 
Application for Federal Student Aid (FAFSA) before any determination of aid is available. Eligibility for 
aid is determined by an analysis of the information provided on the FAFSA and is made by federal and 
state agencies who disburse financial aid. In the school release section of the FAFSA, students must 
indicate Federal school code 006228  for Methodist College. 

 

Financial  Aid  Programs  
Methodist College participates in several federal and state financial aid programs to assist degree-seeking 
students in meeting their  educational costs. Medical Assistant students may be eligible for financial aid. 
Nursing Assistant students are not eligible for financial aid. The following  is a brief overview of the most 
common available financial aid programs. 

 

Federal  Pell  Grants 
Federal Pell Grants are awarded only to undergraduate students who have not earned a bachelor's or a 
professional degree. The Federal Pell Grant is not a loan, and does not need to be repaid. To be 
considered for this grant program, a student must complete the Free Application for Federal Student Aid. 

 

Federal  Supplemental  Educational  Opportunity  Grants 
The Federal Supplemental Educational Opportunity Grant (FSEOG) program is for undergraduates with 
exceptional financial need. Pell Grant recipients with  the lowest expected family contributions  (EFCs) will  
be considered first for a FSEOG. Just like Pell Grants, the FSEOG does not have to be repaid. To be 
considered for this grant program, a student must complete the Free Application for Federal Student Aid. 

 

Federal  Work  Study 
Federal Work-Study (FWS) provides part-time jobs for undergraduate and graduate students with 
financial need, allowing them to earn money to help pay education expenses. The program encourages 
community service work and work related to the recipient's course of study. To be considered for this aid 
program, a student must complete the Free Application for Federal Student Aid. 

Federal  Direct  Stafford  Loans 
Direct Stafford Loans, from the William D. Ford Federal Direct Loan (Direct Loan) Program, are low- 
interest loans for eligible students to help cover the cost of higher education. Direct Stafford Loans 
include both Direct Subsidized Loans and Direct Unsubsidized Loans. To be considered for this loan 
program, a student must complete the Free Application for Federal Student Aid. 

 

Federal  Direct  PLUS Loans for  Parents  
Parents of dependent students may apply for a Direct PLUS Loan to help pay their child's education 
expenses as long as certain eligibility requirements are met. Please contact our office for information on 
how to apply for this program. 

 

Illinois  Monetary  Award  Program  
The Monetary Award Program (MAP) provides grants to Illinois residents who attend approved Illinois 
colleges and demonstrate financial need. To be considered for this grant program, the student must 
complete the Free Application for Federal Student Aid (FAFSA). 

 

http://collegeillinois.org/students/during-college/types-of-financial-aid/grants/approved-schools-for-the-map-and-iia-programs.html
http://collegeillinois.org/students/during-college/types-of-financial-aid/grants/approved-schools-for-the-map-and-iia-programs.html
http://collegeillinois.org/students/during-college/applying-for-financial-aid/free-application-for-federal-student-aid-fafsa.html
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6ÅÔÅÒÁÎȭÓ Benefits  and Transition  Act of 2018  Compliance 
On December 31, 2018, the President signed into law the Veterans Benefits and Transition Act of 2018. It  
contains a provision (Section 103) that takes effect on August 1, 2019. 

 
Beginning on that date, any student using Chapter 31 Vocational Rehabilitation and Employment or 
Chapter 33 Post 9/11 GI Bill® benefits, even though the United States Department of Veterans Affairs 
has not yet paid tuition and fees, no institution (public, not-for-profit or for profit), can have a policy in 
effect that: 
¶ prevents enrolling, 
¶ assesses a late penalty fee, 
¶ requires securing alternative or additional funding, or 
¶ denies access to any school resources (access to classes, libraries, or other institutional facilities) 

that are available to other students that have paid. 
 

However, an institution  may require such students to: 
¶ produce the 6!ȭÓ Certificate of Eligibility  by the first  day of class, 
¶ provide written  request to be certified, and 
¶ provide additional information needed to properly certify (many of you have your own form that 

must be completed each term and ÔÈÁÔȭÓ ÓÔÉÌÌ allowed). 
 

This law requires the Illinois State Approving Agency to disapprove all programs of education not in 
compliance with  38 USC 3679(e). 

 

Workforce  Investment  Act 
-ÅÔÈÏÄÉÓÔ #ÏÌÌÅÇÅȭÓ "ÁÃÈÅÌÏÒ ÏÆ 3ÃÉÅÎÃÅ ÉÎ .ÕÒÓÉÎÇ ÐÒÏÇÒÁÍ ÉÓ ÁÎ ÁÐÐÒÏÖÅÄ program for Illinois  
Workforce Investment Act funding. Students should consult with the Methodist College Financial Aid 
office about their  specific situation, and apply to the local Workforce Investment office for your county, 
which can be located via this website: www.servicelocator.org (use your zip code). 

 

Institutional  Scholarships  
Students at Methodist College interested in institutional scholarships have the ability to apply twice a 
year, once in the fall and once in the spring. 
The application for scholarships is online under the financial aid section of the Methodist College website. 

 
Students who wish to apply for scholarships must also complete a Free Application for Federal Student 
Aid (FAFSA) form. This form is only available online at www.fafsa.ed.gov. 

 

Outside Scholarships  and Financial  Aid  
Students at Methodist College who receive outside scholarships or other external sources of financial aid 
must notify the Office of Financial Aid of these awards as soon as possible. Students should be aware that 
ÔÈÅÓÅ Á×ÁÒÄÓ ÍÁÙ ÒÅÄÕÃÅ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÎÅÅÄ ÆÏÒ ÐÒÅÖÉÏÕÓÌÙ Á×ÁÒÄÅÄ ÆÅÄÅÒÁÌ ÏÒ ÓÔÁÔÅ ÆÉÎÁÎÃÉÁÌ ÁÉÄȢ 4ÈÅÓÅ 
reductions are required by law and are not appealable. 

 

Satisfactory  Academic Progress 
General Information  
Eligibility  for financial aid requires that a student meets the Satisfactory Academic Progress Ȱ3!0ȱ policy. 

 
The purpose of Methodist College's policy on "Satisfactory Academic Progress" is to ensure that all 
students meet the federal, state, and local financial assistance/veterans benefits programs requirements 
for eligibility.  (Title 34, Section 668.32f and 688.34). 

 
Methodist College evaluates all students for compliance with this policy at the end of each academic 
semester, and at the time of disbursement of any benefits. Evaluation will also occur when a student 
changes their major. The policy consists of a completion requirement, a grade point average requirement, 
and a maximum time frame requirement. This policy supersedes all previous policies. 

 
Students in all programs except nursing may progress with a cumulative GPA of 2.0 or greater. Nursing 
majors should review their more rigorous GPA requirements listed in this policy. Nursing majors have an 
ÁÄÄÉÔÉÏÎÁÌ ÒÅÑÕÉÒÅÍÅÎÔ ÏÆ ÅÁÒÎÉÎÇ ÇÒÁÄÅÓ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒ ÉÎ ÔÈÅ ÃÏÕÒÓÅ×ÏÒË ÌÉÓÔÅÄ ÓÐÅÃÉÆÉÃÁÌÌÙ ÉÎ ÔÈÉÓ 
policy. 

 
Students placed on Financial Aid SAP Warning many continue to receive financial aid assistance for one 
semester. Failure to achieve Financial Aid SAP requirements in that semester will result in SAP Denial, 
which may be appealed, as provided below; if an appeal is granted, it will result in a semester of SAP 
Probation. 

http://www.servicelocator.org/
http://www.fafsa.ed.gov/
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Notification  to Students 
Students will be notified in writing if they are placed on Satisfactory Academic Progress Warning or 
Denial. Students will be sent email notification to their College email account or mailed a letter. This 
includes notification to any student that may be eligible for financial aid, regardless of whether the 
student currently  receives aid. 

 

Definitions  
Attempted courses: All courses, including remedial coursework, transfer credits accepted for transfer 
ÔÏ×ÁÒÄÓ ÔÈÅ ÓÔÕÄÅÎÔȭÓ -ÅÔÈÏÄÉÓÔ #ÏÌÌÅÇÅ ÄÅÇÒÅÅ ÐÒÏÇÒÁÍȟ ÇÒÁÄÅÓ ÏÆ ÉÎÃÏÍÐÌÅÔÅ ɉI) are considered 
attempted courses. Any withdrawal from a nursing course is considered an attempt for nursing only. 
Withdrawals from coursework in health science, social work or gerontology are not considered as 
attempts in those majors, regardless of when the withdrawal occurred; for all other courses, those 
dropped prior to expiration of the add/drop period that do not receive a grade are not included in the 
SAP calculations. All hours attempted regardless of whether Federal Student Aid was applied for or 
received for those hours, count in SAP calculations. 

Successful completion: Grades of A, B, C, and I are considered successful grades in all majors. Grades of F 
and W are not considered successful grades in all majors. Grades of D are considered successful 
completion grades in all majors except Nursing. For nursing majors, a grade of D in BIO205, BIO206, 
BIO201, %.'ρπρȟ %.'ςπρȟ -!4ρπρȟ -!4ςπρ ÁÎÄ ÆÏÒ ÃÏÕÒÓÅ×ÏÒË ÓÐÅÃÉÆÉÃ ÔÏ Á ÓÔÕÄÅÎÔȭÓ ÍÁÊÏÒ ɉȰÎÕÒÓÉÎÇȱ 
courses) are not considered successful. 

 
Please refer to the Incomplete Grade Policy for information about the academic administration of 
incomplete grades. 

 

Special Treatment  of Repeated Courses 
Students are only allowed to repeat grades of D or lower in nursing courses one time. Whereas a student 
fails to successfully complete a course on a second attempt, the student will be placed on Financial Aid 
SAP Denial for all courses. 

 

Completion  (Pace) Requirement  
Methodist College students must complete all coursework, including transfer credits at a pace of 67%. 
This measure is calculated by taking all attempted courses and dividing by those courses which are 
successfully completed. 

 
Failure to meet the 67% pace requirement for one semester will result in a Financial Aid SAP Warning. 
Failure to meet pace in the next semester will  result in SAP Denial. 

 

Grade Point  Average Requirement  
Methodist College students must maintain the GPA as prescribed by the Methodist College Academic 
Progression Policy. 4ÒÁÎÓÆÅÒ ÈÏÕÒÓ ÁÒÅ ÎÏÔ ÃÁÌÃÕÌÁÔÅÄ ÉÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÃÕÍÕÌÁÔÉÖÅ '0!Ȣ 3ÔÕÄÅÎÔÓ ×ÉÌÌ ÂÅ 
considered as on Financial Aid SAP Warning or Denial in the following  situations: 
¶ Failure to maintain a cumulative (based on all attempted courses) GPA of 2.0 
¶ Nursing majors will receive a SAP warning for earning a grade of D or F in a nursing course, 

BIO205, BIO206, BIO201, ENG101, ENG201, MAT101, MAT201. Earning a second D or F in the 
courses listed above will result in a SAP Denial. 

¶ Earning a grade of F in a LENSES/General Education course will result in a SAP warning. Two 
failures will  result in a SAP denial. 
 

Nursing students must have a cumulative GPA in all lower-division coursework of 2.0 or higher upon 
completion of N2416. 

 
Students in Health Sciences and Social Work must maintain a 2.0 GPA in all lower division coursework. 
Students failing to meet this requirement will  be placed on SAP Warning. 

 
Failure to meet the GPA requirement in the next semester will  result in SAP Denial. 

 

Maximum  Time  Frame Requirement  
The maximum time frame a student has to complete their degree is equal to 150% of the hours required 
for the completion of the degree. For example, if a student must earn at least 122 hours to complete a 
degree, the maximum hours allowed are 183. Students lose eligibility for Title IV funds (1) if they fail to 
complete their  degree in this timeframe, or (2) when it  becomes mathematically impossible for them to 
do so. A maximum timeframe SAP warning will be given to students at least two semesters before they 
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would reach the maximum time frame. This rule does not apply to veterans benefits. 
 

SAP Warning  
Students failing to meet SAP requirements will be placed on Financial Aid SAP Warning for one semester. 
If the student fails to meet the requirements in the subsequent semester, they are automatically placed in 
SAP Denial Status. A student is eligible for all types of education benefits while on SAP Warning. 
Situations exist where a student may not receive a warning and be placed immediately on SAP Denial. 
Any time a student is dismissed from a program they are automatically placed on SAP denial for that 
program. 

 
 
 

SAP Denial  
A student is ineligible for any type of educational benefits while on SAP Denial. The student may appeal 
the SAP Denial status, (see student appeals). 

 

Reestablishing  Eligibility  
)Æ Á ÓÔÕÄÅÎÔ ÃÈÁÎÇÅÓ ÍÁÊÏÒÓȟ ÔÈÅ ÓÔÕÄÅÎÔȭÓ 3!0 $ÅÎÉÁÌ ÓÔÁÔÕÓ ×ÉÌÌ ÂÅ ÒÅÖÉÅ×ÅÄ ÁÕÔÏÍÁÔÉÃÁÌÌÙȢ /ÎÌÙ ÃÏÕÒÓÅÓ 
that apply to the new degree program will be included in the reevaluation of SAP. If the student is found 
to be in good standing based on the courses that apply to the new degree program and or different SAP 
standards that apply to the new degree program as noted earlier in this policy, the student will 
automatically be put into good standing and would not need to appeal. 

 
The ÓÔÕÄÅÎÔ ÃÁÎ ÃÈÏÏÓÅ ÔÏ ÔÁËÅ ÃÏÕÒÓÅÓ ÁÎÄ ȰÃÁÓÈ ÐÁÙȱ ÏÒ ÆÉÎÄ ÁÌÔÅÒÎÁÔÉÖÅ ÁÓÓÉÓÔÁÎÃÅ ÕÎÔÉÌ ÓÕÆÆÉÃÉÅÎÔ 
coursework has been successfully completed to put the student in ȰÇÏÏÄ ÓÔÁÎÄÉÎÇȱ in accordance with  the 
SAP policy. If a student has reestablished themselves by this method, no appeal is needed. 

 

Student  Appeals for  SAP 
A student may write to appeal his/her SAP Denial. The letter should be written to the Director of 
Financial Aid and include the following: a narrative explaining why the student failed to meet the SAP 
Policy requirements, a description of what the student will do to ensure they will regain good standing, 
and any other relevant supporting documentation. 

 
Acceptable reasons for appeal can include but are not limited to death of a close relative, an injury or 
illness to the student, divorce, natural disasters, or other extreme circumstances generally outside the 
control of the student. 

 
Appeals may be granted or denied. Students will be notified in writing of the decision to grant or deny an 
appeal. If the appeal is granted, the student will be placed on Satisfactory Academic Progress Probation. 
!Î ÁÃÁÄÅÍÉÃ ÐÌÁÎ ÍÁÙ ÁÌÓÏ ÂÅ ÉÍÐÌÅÍÅÎÔÅÄȢ 4ÈÅ ÓÔÕÄÅÎÔȭÓ ÓÔÁÔÕÓ ×ÉÌÌ ÃÏÎÔÉÎÕÅ ÔÏ ÂÅ ÒÅÖÉÅ×ÅÄ ÁÆÔÅÒ ÅÁÃÈ 
semester. The goal is that the student will regain good standing within the following semester or per the 
terms of the academic plan. If the student does not meet SAP requirements or meet the requirements of 
the ÓÔÕÄÅÎÔȭÓ academic plan, the Director of Financial Aid will  place the student on SAP Denial again. 
3ÔÕÄÅÎÔȭÓ ÁÃÁÄÅÍÉÃ ÐÌÁÎÓ ×ÉÌÌ ÃÏÎÔÉÎÕÅ ÔÏ ÂÅ ÅÖÁÌÕÁÔÅÄ ÐÅÒ ÔÈÅ ÔÅÒÍÓ ÏÆ ÔÈÅ ÐÌÁÎȢ ! ÓÔÕÄÅÎÔ ×ÉÓÈÉÎÇ ÔÏ 
appeal their SAP Denial Appeal by the Director of Financial Aid must request an appeal from the 
Chancellor. 

 
NOTE: A student may be allowed to enroll in classes at Methodist College, even though they are on 
Satisfactory Academic Progress Denial. Satisfactory Academic Progress is a Financial Aid, Scholarships & 
Veteran's Benefits Policy, not a registration or admissions policy. If a student is on Satisfactory Academic 
Progress Denial status, they will  not be automatically dropped from his/her  classes. Neither paying for 
your own classes nor sitting out for an enrollment period is sufficient for a student to re-establish 
eligibility  for Financial Aid. Denial upon the ÃÏÕÒÓÅȭÓ ÃÏÍÐÌÅÔÉÏÎȢ 

 
Return  of Title  IV Funds Policy  
The Financial Aid Office is required by federal statute to recalculate federal financial aid eligibility for 
students who withdraw, drop out, are dismissed, or take a leave of absence before completing a semester 
or period of enrollment. The federal Title IV financial aid programs (excluding work-study) must be 
recalculated in these situations. Return calculations are only performed for students who begin 
attendance. If a student fails to attend, aid will be cancelled and, if funds were disbursed, those funds will 
be returned to the appropriate program. 

 
4ÈÅ #ÏÌÌÅÇÅȭÓ ÒÅÆÕÎÄ ÐÏÌÉÃÙ ÉÓ ÓÅÐÁÒÁÔÅ ÆÒÏÍ ÃÏÎÓÉÄÅÒÁÔÉÏÎÓ ÒÅÌÁÔÉÎÇ ÔÏ Ôhe return of financial aid funding, 
and either policy may result in a student owing a debt to the College. 

 
If a student leaves the institution prior to completing all of a semester or period of enrollment, the 
financial aid office recalculates eligibility for Title IV funds. Students are reminded that courses taught in 
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eight-week terms will have a different calculation than typical term of 16 weeks. Approved leaves of 
absence are excluded from return calculations, however failure to return from an approved leave of 
absence would then result in a recalculation and return of aid if needed. Recalculation is based on the 
percentage of earned aid using the following Federal Return of Title IV funds formula: 

 
Percentage of payment period or term completed equals the number of days completed up to the 
withdrawal date divided by the total days in the payment period or term. (Any break of five days or more 
is not counted as part of the days in the term.) This percentage is also the percentage of earned aid. 

 
A student is considered to have withdrawn from a semester or payment period if the student does not 
complete all the days in the semester or payment period that the student was scheduled to complete. A 
student will  also be considered as withdrawn  if they cease attendance in all Title IV eligible coursework. 

 
If a student withdraws and/or earns non-passing grades in all coursework at the end of the term and it is 
determined the student failed to attend the courses, they will also be considered as withdrawn on the last 
date of academic activity  in each course. 

 
Funds are returned to the appropriate federal program based on the percentage of unearned aid using 
the following formula: 

 
Aid to be returned equals (100% of the aid that could be disbursed minus the percentage of earned aid) 
multiplied  by the total amount of aid that could have been disbursed during the payment period or term. 

 
If a student earned less aid than was disbursed, the institution would be required to return a portion of 
the funds and the student may be required to return a portion of the funds. If a student is required to 
return funds to the Dept. of Education, the financial aid will notify the Dept. of Education and they will 
contact the student to provide information on how to return the funds. The student returns these funds 
to Federal Loan Programs based on the terms and conditions of the promissory note of the loan. Pell 
Grant funds may also have to be paid back by the student. Keep in mind that when Title IV funds are 
returned, the student borrower may owe a balance to the institution. Information regarding the return of 
funds will  be sent to the ÓÔÕÄÅÎÔȭÓ current email within  two weeks of their  official withdrawal  date. 

 
Refunds are allocated in the following order: 
¶ Unsubsidized Federal Stafford Loans 
¶ Subsidized Federal Stafford Loans 
¶ Federal Parent (PLUS) Loans 
¶ Federal Pell Grants for which a Return of funds is required 
¶ Federal Supplemental Opportunity  Grants for which a Return of funds is required 
¶ Other assistance under this Title for which a Return of funds is required (e.g., LEAP) 

 

Example of a Return  
Bernard, a Title IV aid recipient, enrolls for 18 credit hours spring semester. The dates of the spring 
semester are January 6, 2017, through May 2, 2017. The semester includes a spring break that begins 
March 1 and ends March 9; classes resume March 10. In January, Bernard failed three quizzes. Feeling 
overwhelmed by his academic performance, he officially  withdraws on January 30, 2017. 

 
7ÈÁÔ ÐÅÒÃÅÎÔÁÇÅ ÏÆ "ÅÒÎÁÒÄȭÓ 4ÉÔÌÅ )6 ÁÉÄ ÆÏÒ ÔÈÅ ÓÅÍÅÓÔÅÒ ÄÉÄ ÈÅ ÅÁÒÎȩ 
Number of calendar days in the semester = 108 (excluding the 9-day break) 
Number of calendar days attended = 25 days attended_ 
108 days in semester = .2314 = 23.1% 

 
If a student earned more aid than was disbursed to him/her,  the institution  would owe the student a 
post-withdrawal disbursement which must be paid within 45 days of the student's withdrawal. Any post- 
withdrawal disbursement due to the student will be ÁÐÐÌÉÅÄ ÔÏ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÁÃÃÏÕÎÔ ×ÉÔÈ ÁÐÐÒÏÐÒÉÁÔÅ 
written authorization from the student, and a notice of the disbursement will be sent to the current email 
address for the student. 

 
The institution must return the amount of Title IV funds for which is responsible no later than 45 days 
after the date of determination of the date of ÔÈÅ ÓÔÕÄÅÎÔȭÓ withdrawal .
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Enrollment  and Records 
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Student  Records 
The Office of Records Management and Registration maintains all permanent, official, and final records of 
students. 

 
Only the Registrar can release student records. Student records are maintained in a fire-protected filing 
cabinet and in electronic computer files. Information is released only upon the written request of the 
student in accordance with federal laws. Transcripts and other student information will not be released if 
a student has an outstanding financial or other obligation to Methodist College. 

 

Transcripts  
¶ A transcript  of a ÓÔÕÄÅÎÔȭÓ academic record is kept in electronic files, filed in a permanent record 

folder, or housed on an archival record medium in the Office of Records Management and 
Registration. 

¶ Official Transcripts: Official transcripts are documents that are produced by the Office of Records 
Management and Registration and must be ordered according to the instructions in this policy. 
Whether issued as secure .pdf documents or printed on blue tamper proof security paper, official 
transcripts are important to third parties so that they can be assured of authenticity (originating 
directly from Methodist College) and content accuracy. Official transcripts are issued in portrait 
format and contain the seal of the university  and the signature of the College Registrar. 

¶ Unofficial Transcripts: Unofficial transcripts, also known as grade reports, are available to current 
students and previously enrolled students who matriculated at the College beginning in 2006 from 
CAMS. They are a means by which students may review their  academic record and are generated 
in portrait format.  

¶ Transcripts that are being sent directly  to another educational institution  may be requested by 
submitting an official request to the Office of Records Management and Registration. 

¶ Transfer Transcripts: For students and applicants who attended previous institutions of higher 
learning, official transcripts must be submitted. Official transcripts are those sent through mail or 
in person, received in signed, sealed envelopes. They are also those sent via Parchment, eScrip- 
Safe, or the National Student Clearinghouse directly to Methodist College from the 
college/university where coursework was attempted. If your school requires an email address to 
send a transcript electronically, please use registrar@methodistcol.edu. 

¶ Educational records received by Methodist College from other institutions will not be duplicated 
and distributed. Methodist College is only able to provide official records for coursework 
completed at this institution.  

¶ Each graduate will  receive one official transcript, free of charge, when they receive their  diploma. 
 

Requesting a Transcript  
An official transcript  should be requested through Parchment: 
¶ Online Requests through Parchment can be completed by accessing this link:  

o http://www.parchment.com/u/registration/463639/account  
¶ Methodist College offers official transcripts in electronic and postal mail formats through its 

partnership with  Parchment. Students may select a transcript  in either format upon each request. 
¶ Once the College is notified by Parchment of a student's request for an official transcript, 

Methodist College will review the student's record for accuracy and submit the record to 
Parchment. Parchment will then deliver the transcript on behalf of the College electronically or  
through postal mail, as per the student's request. 

¶ Parchment charges a fee of: 
o $7.50 for each electronic transcript  request plus processing fees charged by Parchment. 

o $10.00 for each postal-mailed transcript request plus processing fees charged by 
Parchment. 

o Not all institutions  accept electronic transcripts. Please be sure to check with  the 
institution  before requesting them. 

o Overnight service is an option to most students at an additional cost, but may not be 
available to individuals who have not been enrolled for 10 or more years or for requests 
received during college closures (e.g., weekends, official college closures/breaks, 
unanticipated closures due to inclement weather, or the like). See Parchment's website for 
overnight service details. 

¶ Parchment should be contacted for questions concerning the registration or ordering process or 
for user interface issues. Inquiries concerning a transcript that cannot be released because of a 
hold should contact the college office that placed the hold. 
 
 
 
 

mailto:registrar@methodistcol.edu
https://nam12.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.parchment.com%2Fu%2Fregistration%2F463639%2Faccount&data=04%7C01%7Cmearnest%40methodistcol.edu%7C01325446d72e45562a6208d95cf015c0%7Cab214bcd9b9741bbaa9d46cf10d822fd%7C0%7C0%7C637643010117639930%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=qqK1G8jJ6wHaielTed%2F5nw9ZoeRTe8yC7xgg5W7%2F1gA%3D&reserved=0
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Unofficial  Transcripts  
5ÎÏÆÆÉÃÉÁÌ 4ÒÁÎÓÃÒÉÐÔÓ ÃÁÎ ÂÅ ÏÂÔÁÉÎÅÄ ÔÈÒÏÕÇÈ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÏÎÌÉÎÅ ÐÏÒÔÁÌȢ 5ÎÏÆÆÉÃÉÁÌ ÔÒÁÎÓÃÒÉÐÔs are not 
available to students who matriculated prior  to 2006. 

 

Requesting  a Degree Verification  
All degree verifications should be requested through the National Student Clearinghouse: 
¶ Online degree verification requests can be made by accessing this link:  

http://nscverifications.org/welcome -to-verification -services/ 
¶ Degree verifications are typically used by prospective employers wanting to verify a degree has 

been completed. 
¶ The requestor follows the procedure on the Clearinghouse website. 
¶ The Clearinghouse will  facilitate the verification  of data and communicate the results with  the 

requestor. 
 

Other  Enrollment  Verification  Requests 
There are a number of other requests that students, current and former, need to make in the course of 
their daily business. Those requests are submitted to the Welcome Window, W104, through the 
completion of a Permission to Release Educational Information form (sometimes referred to as the 
FERPA form). 

 

Inspection  and Review of Educational  Records 
¶ A student wishing to review his/her educational records should make arrangements with the 

Registrar. 
¶ Students may consent to disclosures of personally identifiable information except to the extent 

that the law authorizes disclosure without consent. 
¶ If a student feels his/her  record is not correct, he/she may request review by the Registrar. 

 

International  Transcript  Policy  
1. Students planning to attend Methodist College who have previously attended post-secondary 

institutions outside of the United States will need to have their transcripts evaluated for 
equivalency to US curricular standards. 

2. These transcripts need to be evaluated by a professional evaluation agency holding Membership 
with  the National Association of Credential Evaluation Services (NACES). 

3. In order for transcripts to be used for transfer credit purposes, a course-by-course evaluation 
must be completed. While credential-only reports will be accepted as proof of degree, no 
coursework will  be able to be applied to ÔÈÅ ÓÔÕÄÅÎÔȭÓ academic record. 

4. From the NACES website: 
a. NACES® is an association of independent, nongovernmental organizations providing credential 

evaluation services to individuals who have completed part or all of their  education outside 
the United States. NACES® is committed to formulating and maintaining the highest ethical 
and professional standards in the field of educational credential evaluation. 

b. NACES® member organizations demonstrate a high level of expertise in the evaluation of 
credentials earned outside the United States. They maintain significant professional 
involvement in organizations such as NAFSA ɀ Association of International Educators, and the 
American Association of Collegiate Registrars and Admissions Officers (AACRAO). Member 
organizations also have extensive and current libraries and databases housing pertinent 
resources regarding educational systems, institutions and credentials from countries across 
the world. 

5. As with all other official academic records, the official transcript evaluation, as provided by the 
evaluator, must be received and processed by the Office of Records Management and Registration. 

6. Upon receipt of the official evaluation, coursework will be evaluated for equivalence to Methodist 
College curriculum. 

7. To find the list of current NACES members, visit this website: 
http://www.naces.org/members.html . 

8. Institutions  must be members at the time of receipt of the official record. 
 

Credit  Transfer  Policy  
¶ Credit earned at an accredited institution is transferable provided the course is 

equivalent in content to the curricular  course requirements of Methodist College. 
¶ Only credit hours of LENSES/General Education courses with  a grade of C or higher will  be 

transferred into Methodist College. 
¶ In cases where a passing grade with no equivalent weighted letter grade has been issued, 

Methodist College will  accept the course for transfer with  some limitations  on transferability.  
 Typically, this is seen in institutions where ÔÈÅÙ ÏÆÆÅÒ Á Ȱ0ÁÓÓȾ&ÁÉÌȟȱ Ȱ#ÒÅÄÉÔȾ.Ï-#ÒÅÄÉÔȟȱ 
Ȱ3ÁÔÉÓÆÁÃÔÏÒÙȾ5ÎÓÁÔÉÓÆÁÃÔÏÒÙȱ ÇÒÁÄÉÎÇ option to students 

 Methodist College will accept courses with this grading modality provided that the institution 
ÆÒÏÍ ×ÈÉÃÈ ÔÈÅ ÓÔÕÄÅÎÔ ÅÁÒÎÅÄ ÔÈÅ ÃÒÅÄÉÔ ÄÅÆÉÎÅÓ Á ÇÒÁÄÅ ÏÆ Ȭ0ȭ ɉÏÒ ÏÔÈÅÒ ÁÐÐÒÏÐÒÉÁÔÅ ÎÏÔÁÔÉÏÎɊ 
as equivalent to an earned grade of Ȭ#ȭ or better. 

 If the credit-ÇÒÁÎÔÉÎÇ ÉÎÓÔÉÔÕÔÉÏÎ ÒÅÐÏÒÔÓ Á ÐÁÓÓÉÎÇ ÇÒÁÄÅ ÆÏÒ ÃÏÕÒÓÅÓ ÉÎ ×ÈÉÃÈ Á Ȭ$ȭ ÏÒ ÂÅÔÔÅÒ ÉÓ 
earned or where the passing grade is not defined, Methodist College will not accept the course 

http://nscverifications.org/welcome-to-verification-services/
http://www.naces.org/members.html
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for transfer. 
 The undergraduate and graduate nursing programs will only accept approved nursing 

courses with  an earned grade of B or higher will  be considered for transfer. Courses with  a 
posted grade of P/F, C/NC, S/U are not eligible for transfer. 

¶ Methodist College will only accept course credit at the same level that it was earned at the source 
institution.  

¶ The Grade Point Average (GPA) from the source institution will not be calculated into the 
Methodist College GPA. 

¶ Students, at the baccalaureate level, must complete at least 30 hours in their  major at Methodist 
College to qualify for graduation. 

¶ The graduate nursing program restricts transfer credit to nine (9) semester credit hours of 
approved courses with  a grade of B or better from an accredited nursing program. 
 

Transfer  Course Review Process 
Methodist College uses Transferology as its hub for all transfer-related activity. Current equivalencies are 
maintained in this database and student requests are initiated using this resource. An applicant or 
student wishing to inquire about the transferability of  their previous coursework should do the 
following:  

1. Visit https://www.transferology.com/school/mcon  
2. Create a student account or log into a previously created student account. This is of no cost to the 

student. 
3. Enter school and course information  for each post-secondary institution  attended and then search 

for matches. 
4. This will provide the student with a list of courses that have been evaluated by Methodist College 

and a list of courses that have not previously been evaluated. Methodist College receives a list of 
these courses and regularly reviews these courses for equivalence to Methodist College curricula. 

5. If a student wishes Methodist College to evaluate a course that has not previously been evaluated 
or one that has been previously denied, a syllabus for each course needs to be sent to 
registrar@methodistcol.edu. The Office of Records Management and Registration then works with 
the appropriate Program Chair/Directors to initiate the review process using Transferology as the 
communication and review platform. 
 

If, during the process of completing the initial course audit, the Office of Records Management and 
Registration did not accept a course for transfer and the applicant or student wishes to have it reviewed, 
the student can provide a copy of the course syllabus to the Office of Records Management and 
Registration electronically to registrar@methodistcol.edu. If a course has not been accepted during the 
initial review process, information from the syllabus is needed to complete the review. Once the syllabus 
is received by the Office of Records Management and Registration, the Office of Records Management and 
Registration will work with academic leadership to review the course. Once those reviews are completed, 
the Office of Records Management and Registration will communicate with the student and update the 
course accordingly in Transferology. 

 

Credit  Conversion  
If a student has taken courses at an institution that uses quarter credit or units other than semester 
credits, your quarter credits/units will be converted to semester credits. For example, the conversion 
factor is 0.67 semester hours for every 1 quarter hour. Similar ratios exist for institutions offering 
different  types of credit hour definitions than Methodist College. 

 
If a student has attended an institution that uses non-semester credits, you will not lose credits in the 
conversion. The academic review of the course looks at content equivalence, so if a course has been 
determined to be equivalent to a Methodist College course, you will receive full  credit for the course. 

 

Illinois  Articulation  Initiative  
Methodist College accepts LENSES/General Education coursework from post-secondary institutions in 
the state of Illinois  who have had their  coursework evaluated through the Illinois  Articulation  Initiative  
(IAI). Courses meeting the IAI general education requirements will  be transferred to Methodist College as 
is appropriate by the degree requirements outlined by student program needs. 

 

Testing  Information  
Credit by Examination  (CLEP) 
Credit for college-level achievement in LENSES/General Education courses may be awarded through the 
CLEP administered by the College Board (www.collegeboard.org). Proficiency examinations are given on 
national test dates and are designed to give credit for knowledge gained in programs without college 
credit or for courses, which are not transferable. Informat ion is available on the College Board website, 
ÈÔÔÐÓȡȾȾÃÌÅÐȢÃÏÌÌÅÇÅÂÏÁÒÄȢÏÒÇȾȢ #ÒÅÄÉÔ ×ÉÌÌ ÂÅ ÅÎÔÅÒÅÄ ÏÎ Á ÓÔÕÄÅÎÔȭÓ ÏÆÆÉÃÉÁÌ ÒÅÃÏÒÄ ÕÐÏÎ ÒÅÃÅÉÐÔ ÏÆ ÏÆÆÉÃÉÁÌ 
scores, provided the student achieves at or above the level accepted by Methodist College. CLEP tests will 
be accepted for transfer if a student scores at or above the fiftieth percentile. Credit will be given as a 
grade of Ȱ#2ȱ and will  not be computed in ÔÈÅ ÓÔÕÄÅÎÔȭÓ '0!Ȣ 

 
Students can obtain a list  of CLEP Examinations currently  acceptable as equivalent to Methodist College 
requirements in the Student Center of Desire to Learn. The equivalency sheet is found first by going to 
Ȱ/ÆÆÉÃÅ ÏÆ 2ÅÃÏÒÄÓ -ÁÎÁÇÅÍÅÎÔ ÁÎÄ 2ÅÇÉÓÔÒÁÔÉÏÎ ÁÎÄ 2ÅÇÉÓÔÒÁÔÉÏÎ )ÎÆÏÒÍÁÔÉÏÎȢȱ &ÒÏÍ ÔÈÅÒÅȟ ÔÈÅÙ ÁÒÅ ÉÎ 

https://www.transferology.com/school/mcon
mailto:registrar@methodistcol.edu
mailto:registrar@methodistcol.edu
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the Ȱ!ÒÔÉÃÕÌÁÔÉÏÎ 'ÕÉÄÅȱ folder. 
 

Credit Credit for the above courses will be entered on student transcripts as 
Ȭ#2ȭ and will  not be calculated in the ÓÔÕÄÅÎÔȭÓ GPA. 

Testing 
and Fees 

Testing service, site, and fees are the responsibility of the student. 
Information about testing and fees can be found on the College Board 
website: https://clep.collegeboard.org/  

Receipt of 
Scores 

Students must request that scores be submitted directly from the 
Excelsior Testing Service to the Methodist College Registrar. Methodist 
#ÏÌÌÅÇÅȭÓ College Board code is 1503. 

Time Limit  There is no time limit  for CLEP scores. 

 
For CLEP testing information,  visit:  www.collegeboard.com/testing. 

 

Excelsior UExcel Credit by Exam for  General Education Credits 
Excelsior Testing is used to grant credit for specific course work in the Arts and Sciences. If the student 
score is equivalent to an A, B, or C, credit for that course will  be transferred. 

 
Methodist College accepts Excelsior UExcel Credit by Exam courses to award credit for specific 
coursework in the Arts and Sciences. Courses will only be reviewed for transfer if a student has earned an 
A, B, or C in the course. 

 

Credit Credit for Excelsior UExcel Credit by Exam courses will be entered on 
student transcripts with  the earned grade recorded. 

Testing 
and Fees 

Testing service, site, and fees are the responsibility  of the student. 

Receipt of 
Scores 

Students must request an official transcript from Excelsior College 
ÂÅÆÏÒÅ ÁÎÙ ÃÏÕÒÓÅÓ ×ÉÌÌ ÂÅ ÒÅÃÏÒÄÅÄ ÏÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ Methodist College 
academic record. 

Time Limit  There is no time limit  for Excelsior scores. 

 

For Excelsior testing information, visit  https://www.excelsior.edu/exams/uexcel -home. 
 

Advanced Placement Examinations  (AP) 
Advanced Placement Examinations are used to grant credit for specific course work. If the student scores 
equivalent to a 3, 4, or 5 on the AP Placement Exam, credit for that course will  be awarded. 

 
Credit for college-level work in LENSES/General Education courses may be awarded through Advanced 
Placement examinations, administered by the College Board. Proficiency examinations are given on 
national test dates and are designed to give credit for knowledge gained in programs taught in the high 
school setting. Information is available on the College Board website, 
https://apstudent.collegeboard.org/home. CrÅÄÉÔ ×ÉÌÌ ÂÅ ÅÎÔÅÒÅÄ ÏÎ Á ÓÔÕÄÅÎÔȭÓ ÏÆÆÉÃÉÁÌ ÒÅÃÏÒÄ ÕÐÏÎ 
receipt of official scores, provided the student achieves at or above the level accepted by Methodist 
College. An AP exam will be transferred to the student record if a student earns a score 3, 4, or 5. Credit 
will  be given as a grade of Ȱ#2ȱ ÁÎÄ will  not ÂÅ ÃÏÍÐÕÔÅÄ ÉÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ GPA. 

 
Students can obtain a list  of AP Examinations currently  acceptable as equivalent to Methodist College 
requirements in Transferology. 

 

Credit Credit for the above passed courses will be entered on student 
transcripts as CR with no grade recorded. 

http://www.collegeboard.com/testing
https://www.excelsior.edu/exams/uexcel-home
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Testing 
and Fees 

Testing service, site, and fees are the responsibility  of the student. 

Receipt of 
Scores 

Students must request that scores be submitted directly  from the 
Advanced 
Placement Program to the Methodist College Office of Records 
Management and Registration. 

Time Limit  There is no time limit  on Advanced Placement Exam scores. 

 
For Advanced Placement Exam information, visit  https://apstudent.collegeboard.org/home 

 
Credit through  Military  Experience 
This credit may be granted for service schools where equivalence in terms of college courses has been 
recommended for colleÇÅ ÃÒÅÄÉÔ ÉÎ ÔÈÅ Ȱ'ÕÉÄÅ ÔÏ ÔÈÅ %ÖÁÌÕÁÔÉÏÎ ÏÆ %ÄÕÃÁÔÉÏÎÁÌ %ØÐÅÒÉÅÎÃÅÓ ÉÎ ÔÈÅ !ÒÍÅÄ 
3ÅÒÖÉÃÅÓȟȱ ÐÕÂÌÉÓÈÅÄ ÂÙ ÔÈÅ !ÍÅÒÉÃÁÎ #ÏÕÎÃÉÌ ÏÎ %ÄÕÃÁÔÉÏÎȢ !ÐÐÒÏÐÒÉÁÔÅ ÄÏÃÕÍÅÎÔÓ ÍÕÓÔ ÂÅ ÓÕÂÍÉÔÔÅÄ ÔÏ 
the Office of Records Management and Registration electronically to registrar@methoistcol.edu for an 
evaluation of these posted credits. 

 

College Placement  Testing  
Methodist College uses a standard process to determine the placement of new undergraduate students in 
mathematics, biology, and English based on Accuplacer, ACT scores, SAT scores, and/or completion of 
transfer college credits in corresponding courses. 
The following table will determine the placement of new students entering Methodist College, establish 
options for seeking placement through standardized examinations, and identify the process for appeal to 
repeat a placement exam. 

 

Placement  in  100-Level Courses 
New students at Methodist College will be placed in 100-level courses according to the following table if 
they meet one of the following criteria. 

 

Minimum  Placement  
Cut Scores 

Accuplacer  ACT SAT Validated 100 -Level or Higher  
Course or  Administrative  Approval  

Mathematics  
MAT101: Concepts of 
Mathematics 
 
MAT102: College Algebra 
and Trigonometry 

 
276+ Accuplacer Next-Gen 
Arithmetic  
 
237+ Accuplacer Next-Gen 
Advanced Algebra and 
Functions 

 
20+ 

 

22+ 

 
500+ 

 

530+ 

 
%ÑÕÉÖÁÌÅÎÔ ÃÏÕÒÓÅ ×ÉÔÈ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒ 

Equivalent course with  Ȱ#ȱ ÏÒ better 

Biology or  Chemistry 59+ Methodist College 
Science Exam 

N/A N/A Equivalent course with  Ȱ#ȱ ÏÒ better 

English/Writing  195+ Accuplacer Next-Gen 
Reading 
AND 
5+ Accuplacer Next-Gen 
Writing  
AND 
Methodist College Writing 
Sample 

19+ 410+ Equivalent course with  Ȱ#ȱ ÏÒ better 

 

Placement  in  Developmental  Courses: 
1. Students who do not meet one of the above criteria for BIO and/or MAT will be placed in the 

appropriate developmental course. 
2. Students who do not meet one of the above criteria  for ENG will:  

a. Place into ENG101 with the addition of either one or two reading and writing labs in the 

https://apstudent.collegeboard.org/home
mailto:registrar@methoistcol.edu
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form of ENG100A Reading and Writing Lab and ENG100B Writing  Conventions Lab 
b. Students will complete and submit a writing sample to determine if they need only 

ENG100A Reading and Writing Lab or both ENG100A Reading and Writing Lab and 
ENG100B Writing  Conventions Lab 

 

Options  for  Seeking Approval  to Enroll  in  100-Level (or  Higher)  Courses: 
1. Students who place in appropriate developmental-level courses as indicated above may seek 

placement in 100-level courses through completion of one of the following methods: 
a. Students may take, or re-take, the ACT and achieve a minimum cut score or above. 
b. Students may take, or re-take, the SAT and achieve a minimum cut score or above. 
c. Students may take the appropriate Methodist College Placement Test(s) in mathematics, 

biology, and/or  English to seek placement in the appropriate 100-level course(s). 
d. Students may elect to repeat a placement test once to strive for a better score. 

2. Appeal to retake the Methodist College Placement Test(s). A student who has taken a Methodist 
College Placement Test may appeal to the Chair of Arts & Sciences to re-take one or more 
Methodist College Placement Test(s) in mathematics, biology, and/or English. 
a. The appeal must be submitted in writing  with  a rationale for the request. 
b. If the appeal is granted, the exam will be scheduled no sooner than one week from the date of 

the first administration  of the exam to allow for additional preparation. 
3. A student who successfully completes a foundational-level course at Methodist College may 

advance to a 100-level course in that subject. 
 

Methodist  College Academic Progression  
To ensure students demonstrate adequate comprehension and application of course content before 
progressing, a student must maintain a cumulative GPA of 2.0 or greater to remain in good academic 
standing. A student whose cumulative GPA falls below 2.0 will be placed on academic probation. The 
student will have 2 semesters to achieve a cumulative GPA of 2.0. The students who fail to achieve a 2.0 at 
the end of the second semester of academic probation will be dismissed. A student who is academically 
dismissed may apply for readmission as per the stated college readmission policy. 

 

Academic Progression  and Non-Progression  
1. Progression Status: 

a. In Good Standing 
¶ At the end of the semester, a student must have earned a cumulative grade point average of at 

least 2.0 to be in academic good standing. 
¶ Ȱ'ÏÏÄ 3ÔÁÎÄÉÎÇȱ will  be posted on the ÓÔÕÄÅÎÔȭÓ academic record. 

b. Academic Probation 
¶ A student will  be put on academic probation at the end of a semester if their  cumulative grade 

point average is below 2.0. This includes first-term students who withdraw from their entire  
slate of courses. 

¶ Ȱ!ÃÁÄÅÍÉÃ 0ÒÏÂÁÔÉÏÎȱ will  be posted on the ÓÔÕÄÅÎÔȭÓ academic record. 
c. Removal from Academic Probation 
¶ The student is removed from academic probation at the completion of the semester when the 

cumulative GPA is 2.0 or higher. This must be done within 2 semesters of being placed on 
academic probation. 

2. Non-Progression Status: 
a. Academic Dismissal 
¶ Failure to achieve a cumulative GPA of 2.0 or higher within 2 semesters of enrollment after 

being placed on academic probation. 
¶ Sanctions imposed for violations of the academic integrity and honesty portions of the Student 

Code of Conduct Policy 
¶ Ȱ!ÃÁÄÅÍÉÃ $ÉÓÍÉÓÓÁÌȱ will  be posted on the ÓÔÕÄÅÎÔȭÓ academic record. 
 

Official  Communications  
Communications regarding academic standing and progression, both at the College level and program 
level, will   be communicated to the students by the Office of Records Management and Registration within  
one week of the    dates that final grades are due. 4ÈÅÓÅ ÌÅÔÔÅÒÓ ×ÉÌÌ ÂÅ ÕÐÌÏÁÄÅÄ ÔÏ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÄÏÃÕÍÅÎÔ 
tracking in their CAMS  student portal. Students will receive a general email indicating that a change has 
been made to their academic status and instructions on how to access the information in CAMS will also 
be provided. No physical letters will  be mailed to students. 

Registration  and Credit  Load Maximum  Policies  
Course registration is managed through the Office of Records Management and Registration. The Director 
of Academic Advising and faculty mentors are available during the registration period to assist students 
in their selection of courses. Registration may be completed through the dates posted in the academic 
calendar. 

https://drive.google.com/file/d/1EBUOEIaPSKxjX4Zr6ZedJu0_0RZ15zHL/view?usp=sharing
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To register, students should: 
1. Review the course schedule 
2. Meet with  their  advisor for an enrollment review 
3. Register online through the CAMS student portal  during the assigned registration period. 

 
Credit  Load Maximum  
Administrative approval must be obtained for a semester course load of 18 credit hours in the spring or 
fall academic terms and 13 credit hours in the summer term each academic year, excluding students 
enrolled in graduate, BSN: 2nd Degree, and BSN: Accelerated programs. Students seeking this approval 
will  be directed by their  academic advisor to the appropriate Dean or Program Chair overseeing their  
major. 

 

Nursing  Students 
Clinical courses are offered in the summer term for students in the BSN: 2nd Degree and BSN: 
Accelerated programs. 

Student  Registration  Classification  
A student is classified according to the number of credit hours they are enrolled in a semester. 

 

Undergraduate  Students 
Full-time (12 hours per semester) 
Three-quarter time (9-11 hours per semester) 
Half-time (6-8 hours per semester) 
Less than half time (1-5 hours per semester) 

 

Graduate Students 
Full-time (6 hours per semester) 
Part-time (fewer than 6 hours per semester) 

 

Leave of Absence Policy  
A student may request a Leave of Absence (LOA). The LOA is meant to be a short-term break in a 
ÓÔÕÄÅÎÔȭÓ studies when extenuating circumstances, personal or medical, make continuing studies difficult.  

 
The student who requests a Leave of Absence must be making satisfactory progress in all coursework 
and be in Good Academic Standing. Students who are on Academic Probation with the College are not 
eligible to take a leave of absence. 

 
Leaves of absence are granted for 180 days after the day that the Leave was requested. This means that, 
in order to maintain active student status, individuals must be enrolled in courses no later than 180 days 
after the request is made. Students who do not return  by that time will  be administratively  withdrawn  
from the College. 

 
The student must request the Leave of Absence in writing to their Dean for approval.  The letter 
should state the reason for the request. 

 

Procedure  
1. Students requesting a leave of absence will  need to download the Leave of Absence form. 
2. Students will  then meet with  financial aid and obtain their  signature. 
3. Following the meeting with financial aid, the student will request to drop or withdraw from their  

courses using the Schedule Change form. 
4. Once financial aid signatures have been obtained and courses have been dropped/withdrawn,  the 

student will  meet with  the Office of Records Management and Registration. 
a. The Office of Records Management and Registration will confirm that the student is eligible 

for a Leave of Absence. 
b. The Office of Records Management and Registration will verify the start date of the LOA 

and the last day to return from  the LOA. 
5. After that meeting, the LOA paperwork will be processed by the Office of Records Management 

and Registration. When a student is ready to return, the student must contact the Office of Records 
Management and Registration via the registrar@methodistcol.edu email address. 

6. All steps in the LOA process must be completed by either: 
a. The last day to drop classes for a given term as noted in the academic calendar or 
b. At the same time that the student withdraws  from the entirety  of the ÔÅÒÍȭÓ course load. 
c. Students who do not complete their Leave paperwork within these guidelines will be 

https://drive.google.com/file/d/1l0szh4WoVLlj2wlLaj-ninbJnxYFoopJ/view?usp=sharing
https://forms.gle/da5Ftu4sbrspKuU78
mailto:registrar@methodistcol.edu
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administratively  withdrawn from  the College. 
 

Military  Leave of Absence Policy  
Methodist College supports students who are members of the United States Armed Forces and reserve 
units. A student who is a member of the U.S. military, National Guard, or other armed forces reserve unit 
who is called or ordered to active duty may be granted a Military Leave of Absence (MLOA) from 
Methodist College for the period of active duty and up to one year after returning  from active duty. 
Length of absence from the college cannot exceed five years. Absences that extend beyond five years will  
result in the student being administratively  withdrawn  from the College. 

 

Procedure  
1. Students requesting a leave of absence will  need to download the Leave of Absence form. 
2. Students will  then meet with  financial aid and obtain their  signature. 
3. Following the meeting with financial aid, the student will request to drop or withdraw from their  

courses using the Schedule Change form. 
4. Once financial aid signatures have been obtained and courses have been dropped/withdrawn,  the 

student will  meet with  the Office of Records Management and Registration. 
a. The student will submit a copy of the official orders indicating the date in which the 

student is to report for  active duty. 
b. The Office of Records Management and Registration will  verify the start date of the MLOA. 

5. After that meeting, the MLOA paperwork will be processed by the Office of Records Management 
and Registration. 

6. When a student is ready to return from active duty, the student must contact the Office of Records 
Management and Registration via the registrar@methodistcol.edu email address. 

a. Students returning from Military Leave of Absence will have a new audit assigned 
reflecting the curriculum in place at the date of re-entry. 

b. Students who are dishonorably discharged, discharged for bad conduct, or who are 
sentenced through court martial  are not eligible to return  to Methodist College following 
the MLOA. 

 

Registration  for  Auditing  Class Policy  
Audit registrations are accepted only after the first day of classes for each semester and are contingent 
upon space availability. The audit form is available in the Office of Records Management and Registration. 

 
3ÔÕÄÅÎÔÓ ÍÁÙ ÎÏÔ ÃÈÁÎÇÅ ÃÌÁÓÓ ÒÅÇÉÓÔÒÁÔÉÏÎ ÆÒÏÍ ȬÁÕÄÉÔȭ ÔÏ ȬÃÒÅÄÉÔȭ ÏÒ ÆÒÏÍ ȬÃÒÅÄÉÔȭ ÔÏ ÁÕÄÉÔȢȭ 

Students will  be assessed the per hour semester rate for auditing the course. 

Permission to audit a course entitles the student to attend class but not to hand in papers, take part in 
discussion, or receive evaluations. An auditor does not receive College credit for the course audited. The 
audited course will not appear on the student's transcript. 

 

Post-Withdrawal  Course Auditing  Policy  
Students, with permission from the Dean of Nursing and the instructor of record, may choose to 
participate in theory sections of nursing courses after withdrawing from the course. Students may not 
participate in clinical sections of nursing courses after withdrawing  from the course. 

 
 
 

Semester Length  
The standard fall and spring semesters are scheduled to include 15 weeks of instruction  and 1 week of 
final examinations. Summer semesters and the Nursing Assistant program are planned to include a 
minimum of 15 hours per credit. The length of the semester may vary by course. These variable terms 
are published at the time the term schedule is made available prior  to registration. 

 

Credit  Hour  Definition  
Academic units offering courses for Methodist College academic credit must adhere to the federal definition of 
a credit hour for the assignment of credit hours earned per course. 

 

Federal Credit Hour Definition  
A credit hour is an amount of work represented in intended learning outcomes and verified by evidence of 

student achievement that is an institutionally established equivalency that reasonably approximates not less 

than: 
1. one hour of classroom or direct faculty instruction and a minimum of two hours of out-of-class student 

work each week for approximately fifteen weeks for one semester or trimester hour of credit, or ten to 

https://drive.google.com/file/d/1l0szh4WoVLlj2wlLaj-ninbJnxYFoopJ/view?usp=sharing
https://forms.gle/da5Ftu4sbrspKuU78
mailto:registrar@methodistcol.edu
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twelve weeks for one quarter hour of credit, or the equivalent amount of work over a different amount of 
time; or 

2. at least an equivalent amount of work as required in paragraph (1) of this definition for other activities as 
established by an institution, including laboratory work, internships, practica, studio work, and other 
academic work leading to the award of credit hours. 34CFR 600.2 (11/1/2010) 
 

Methodist  College Credit Hour  Definition  
1. Theory classes are calculated at a ratio  of one clock hour (defined as a 50-minute hour) to one 

credit hour and a minimum of two hours of out-of-class student work each week; 
2. Laboratory experiences are calculated at a ratio of two clock hours (defined as a 50-minute hour) 

per credit hour; 
3. Clinical experiences are calculated at a ratio  of three clock hours (defined as a 50-minute hour) 

per credit hour; and 
4. Practicum, internship, and field placement experiences are calculated at a ratio  of four clock hours 

(defined as a 50-minute hour) per credit hour. 
 

Section Prefixes  
As a way to help streamline communication regarding course properties, a key of prefixes has been established and is integrated into the section information 
available at the point of student registration. Prefix information  is shared with  students throughout the registration process and section information  is 
available at the point of registration as well as on the student degree audit once the student has officially enrolled in the class. 

Section Prefix  Legend 

A=Asynchronous Online (No regularly scheduled virtual meeting time; instructors 
may schedule virtual meetings periodically as course needs determine) 

B=Blended (the course has some online components and some in person components) 

C=Second 8 Weeks 

D=DEI 

E=Eureka 

F=First 8 Weeks 

H=Summer III  (Second 5 weeks) 

M=May Term 

N=Special Term 

R=Summer II  (First  5 weeks) 

S=Service Learning 

T=Travel 

U=Summer I 

W=Winterim 

X=Special Term 

Y=Synchronous Online (Designated virtual  meeting time) 
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Grading  Standards  
I--Incomplete: The grade of I is reported by the instructor. The student must complete the work by 

the date established by the instructor,  but no later than the date grades are due for midterm of the 
next full-length semester, as indicated by the appropriate Academic Calendar or the final grade of 
F will  be issued. See Incomplete  Grade Policy for more information. 

S--Satisfactory : S correlates to letter  grade of C or higher. 
U--Unsatisfactory:  U correlates to letter  grade of D or lower. 
W--Withdrawal : W Withdrawal from a course. A student is permitted to withdraw from a course to 

the date specified on the academic calendar Students complete a Drop/Withdrawal form that is  
signed by their academic advisor of record and submits it to the Welcome Window, room W104. 
The form is processed by the Office of Records Management and Registration and a grade of W is 
assigned for the course at that time. 
 

After the last day to withdraw from a class with a grade of W, the instructor reports the grade earned by 
the student, indicating a letter grade of A, B, C, D, or F. 

 

Incomplete  Grades 
1. Incomplete grades may be issued by instructors following a student request. An incomplete grade 

is to be reserved for times where unforeseeable circumstances have negatively affected a 
ÓÔÕÄÅÎÔȭÓ ÁÂÉÌÉÔÙ ÔÏ ÃÏÍÐÌÅÔÅ ÔÈÅ ÃÏÕÒÓÅ ÂÙ ÔÈÅ ÅÎÄ ÏÆ ÔÈÅ ÔÅÒÍȢ 4ÈÅ ÉÎÃÏÍÐÌÅÔÅ ÇÒÁÄÅ ÓÈÏÕÌÄ ÂÅ 
awarded only when the amount of work remaining to be completed is reasonable (e.g. 
approximately 30% or less). 

2. Once an instructor and student meet to discuss the terms of an incomplete, the instructor will 
have the appropriate Program Chair/Director approve the Incomplete Grade form. The 
Program Chair/Director  will then share the Incomplete Grade Form with the Office of Records 
Management and Registration. 

3. Incomplete grade requests must be received by the Office of Records Management and 
2ÅÇÉÓÔÒÁÔÉÏÎ ÂÙ ÎÏ ÌÁÔÅÒ ÔÈÁÎ ÔÈÅ ÔÅÒÍȭÓ ÇÒÁÄÅ submission deadline as noted in the Academic 
Calendar. The latest date that an incomplete grade must be resolved is as follows: 
¶ Spring: Due by last day of summer term 
¶ Fall: Due by the date that midterm grades are due for the spring term 
¶ Summer: Due by the date that midterm grades are due for the fall term 
Due is defined as the date that the Office of Records Management and Registration must receive the 
finalized grade. The academic calendar provides these dates. 

4. Incomplete grades must be completed and final grades issued by the instructor by the date that 
midterm grades are due for the subsequent full-term semester. Incomplete grades not completed 
by that time will result in the Office of Records Management and Registration issuing a grade of F 
for the course. 
¶ As part of the process of issuing incomplete grades, the student and instructor determine a 

mutually agreeable deadline for coursework to be completed. 
¶ The deadlines noted above are the final dates that incompletes will be accepted, if the 

incomplete grade form indicates an earlier timeline, that date is the date the final grade must be 
received. In this case, if the final grade is not received by that agreed-ÕÐÏÎ ÄÁÔÅȟ Á ÇÒÁÄÅ ÏÆ Ȭ&ȭ 
will  be issued for the course by the Registrar. 

¶ No extensions may be given from this initially  agreed-upon deadline. 
5. Incomplete grades cannot be issued if a final grade has been issued by the instructor.  
6. When incomplete grades are given in a term, students may not enroll in coursework for which the 

incomplete grade granted is a pre- and/or  corequisite. 
7. Once incomplete grades are finalized, the student record will be reviewed and academic decisions 

will be revisited as needed depending upon the final outcome of the course. Failing grades may 
lead to College and/or program dismissal. 

Final  Course Grade Appeal  
Students may appeal a final course grade (this appeal process is for the grade that is assigned at the 
conclusion of the class and not the grade that is assigned to the final exam). The grievance procedure 
shall not be used to challenge individual examination items, to challenge a grade prior to assignment of 
the final course grade by the faculty member, or to challenge a policy of Methodist College. In all cases, 
the student must represent himself/herself  during the grievance process. 

 

Definition  
A final grade appeal may be filed only if the grade has been derived in a manner not consistent with the 
fair and equitable application of grading criteria found in the course syllabus and/or if the student 
believes the grade to have been miscalculated based on the criteria  specified within  the course syllabus 
document. 

 

Procedure  
Students who wish to file a grade appeal of their final course grade must do so within five business 
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days of notification of the final grade or within five days of the end of the session, whichever comes 
first.  
 
4ÈÅ ÓÔÕÄÅÎÔȭÓ ÇÒÁÄÅ ÁÐÐÅÁÌ ÍÕÓÔ ÂÅÇÉÎ ×ÉÔÈ Ôhe faculty member and proceed through the appropriate 
Program Chair/Director. While a final appeal can be made with the Chancellor, the Appeal Process 
begins with the course instructor according to the process below. 

 
A. Faculty Review 

1. The student first meets with the faculty member(s) teaching the course to review the 
ÃÏÎÃÅÒÎ ÉÎ ÁÎ ÅÆÆÏÒÔ ÔÏ ÒÅÓÏÌÖÅ ÔÈÅ ÄÉÓÐÕÔÅÄ ÇÒÁÄÅȢ !Ô ÔÈÉÓ ÍÅÅÔÉÎÇ ÉÔ ÉÓ ÔÈÅ ÓÔÕÄÅÎÔȭÓ 
responsibility to provide a formal, written statement providing the rationale for the grade 
appeal.  Their rationale must be directly  related to the definition of  grounds for grade 
appeal stated above. 

2. After review, the faculty member shall provide a written decision regarding the grade 
appeal indicating whether the grade will be changed to the student in an email sent to the 
ÓÔÕÄÅÎÔȭÓ Methodist College email account; CC the Program Chair/Director. 

B. Program Chair/Director and Committee Review 
1. If the meeting between the faculty member and the student does not result in resolution of 

the disputed grade, the student will provide a formal, written statement providing the 
rationale for the grade appeal to the Program Chair/Director.  The student will also 
schedule a meeting at a mutually agreeable time with the Program Chair/Director. The 
meeting with  the Program Chair/Director will  only take place once final grades have been 
posted. 

2. In the meeting request email, the student will  also provide the faculty members written 
decision and all additional pertinent  supplemental information/documentation.  

3. The Program Chair/Director shall have seven (7) business days from the time of first  
contact wi th  the student to investigate the appeal. 

4. If the Program Chair/Director  finds that the appeal has substance, the grade was derived in 
a manner not consistent with  the fair and equitable application of grading criteria  found in 
the course  syllabus and/or the grade was miscalculated based on the criteria specified 
within the  course syllabus document and the grade must be revised, 

a. The Program Chair/Director will notify the faculty member of the decision and ask 
them to change the grade. 

b. The student will be CCd on the letter to the faculty member and their copy will be 
sent via email to ÔÈÅ ÓÔÕÄÅÎÔȭÓ Methodist College email address. 

5. If the Program Chair/Director does not find a rationale for a grade change, the student 
will be notified via Methodist College email that a committee-led investigation will  be 
conducted to determine the outcome of their  appeal. 

6. Within five (5) business days, the Program Chair/Director will appoint an ad hoc 
committee to investigate the facts surrounding the appeal. The Program Chair/Director 
will include all pertinent  supporting documentation that has been obtained. 

a. The committee membership will include three unbiased individuals in the Academic 
Affairs area with no connection to the course section for which the grade is 
disputed. The ad hoc committee will identify a chairperson who will report the  
findings of the committee to the Program Chair/Director. 

b. A period of five (5) business days shall be afforded to the committee to deliberate 
and gather additional information. If the case is complicated, the committee chair 
can request that the Program Chair/Director extend the deadline up to five (5) 
additional business days with rationale. 

c. The committee will make a recommendation to the Program 
Chair/Director . 

d. Within three (3) business days of receiving the report, the Program Chair/Director 
will send the reÓÕÌÔÓ ÏÆ ÔÈÅ )ÎÖÅÓÔÉÇÁÔÉÏÎ #ÏÍÍÉÔÔÅÅȭÓ ÆÉÎÄÉÎÇÓ ÔÏ ÔÈÅ 3ÔÕÄÅÎÔ via 
the 3ÔÕÄÅÎÔȭÓ -ÅÔÈÏÄÉÓÔ #ÏÌÌÅÇÅ ÅÍÁÉÌ address. 

7. The Student has the right  to a final appeal to the Chancellor. 
8. If the Student does not appeal within  five (5) business days, the Program Chair/Director 

will  forward   the decision to the Chancellor as well as all other forms and documentation 
for the file. 

C. Chancellor Review -- Final Review 
1. The student has five (5) business days to appeal the Program Chair/DirectorȭÓ ÄÅÃÉÓÉÏÎ ÔÏ 

the Chancellor 
2. The student must also provide all pertinent supplemental documentation obtained in the 

process. 
3. The Chancellor will review all provided documentation and request necessary clarification 

or additional information . 
4. The Chancellor will communicate their decision within five (5) business days  to the 

Student via their Methodist College email address and CC the Program Chair/Director 
and Faculty member 
**No report  of the outcome will  be provided via the telephone or email. 

5. The appeal process ends, and the #ÈÁÎÃÅÌÌÏÒȭÓ decision is final. 
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Adding/Dropping  a Course 
Students are to use the online Student Portal to make adjustments to their  enrollment until  11:59pm the 
day before the first day of classes each term.  Once the online enrollment period has closed, students 
must complete an electronic Schedule Change Form, which can be found on the Methodist College 
website.  Once the drop day has passed, students may withdraw from courses, earning a posted grade of 
Ȭ7ȭ ÕÎÔÉÌ ÔÈÅ ÌÁÓÔ ÄÁÙ ÔÏ ×ÉÔÈÄÒÁ× ÆÒÏÍ Á ÃÌÁÓÓȢ !ÌÌ ÏÆ ÔÈÅÓÅ ÄÁÔes  are posted in the published College 
calendar. 

 
Schedule change requests must be received by 4pm of the posted deadline to ensure appropriate 
processing. 

 

Administrative  Drop/Add  
Each Methodist College student is responsible for ensuring that they are enrolled for the appropriate 
courses for each term of enrollment. Methodist College, however, reserves the right to modify student 
enrollments when determined necessary and appropriate by the College. 

 

Administrative  Drop  for  Non-Attendance  
Students who are reported as non-attending by their faculty member by the last day to drop a course for 
the term will  be administratively dropped from the course. 

 

Repeated Courses 
A student who fails a course at Methodist College must repeat the course at Methodist College. Students 
may not receive credit in an academic program for the same course twice. Repeated courses must be 
taken at Methodist College. Students may not use a proficiency exam (such as CLEP, AP, and Excelsior) or 
transfer in an equivalent course from another institution to replace a course from which the student has 
withdrawn  or for which the student has earned a failing grade. 

 
When a student repeats a course at Methodist College, all grades earned in the course will be posted to 
the ÓÔÕÄÅÎÔȭÓ transcript  and will  be computed in the cumulative grade point  average. 

 

Grade Point  Average (GPA) Calculation  and Scale 
At Methodist College, the Grade Point Average (GPA) is calculated on all coursework completed at the 
College. Transfer courses are not used in the calculation of the GPA. The GPA is calculated on all hours 
attempted and all hours earned. Methodist College does not ascribe to a ȬÒÅÐÅÁÔ-ÄÅÌÅÔÅȭ ÐÏÌÉÃÙȟ ÓÏ ÔÈÅ 
calculated GPA includes all attempts of courses taken at the College. 

 
The GPA is calculated on all hours attempted and all hours earned, and is based on the 4-point scale 
illustrated below: 

 

Letter  
Grade 

 
Quality  Points  Per Unit  

A 4 

B 3 

C 2 

D 1 

F 0.00 (Computed in GPA) 

 
I 

No quality points issued until the final grade is submitted by the instructor. 
When the final grade is issued, the GPA will  update based on the final grade. 

S 0.00 (Not computed in GPA) 

U 0.00 (Not computed in GPA) 

W  0.00 (Not computed in GPA) 
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Definition  of Terms  to Calculate GPA: 
¶ Credit Hours: Methodist College assigns credit hours based on a semester calendar system. Credit 

hours are the hours assigned to a course. This number is listed in both the schedule of classes and 
the catalog. 

¶ Grade Value: This is the numerical value assigned to a grade. It is also known as quality points. The 
scale used is reflected in the table above 

¶ Total Quality Points: This is the ÑÕÁÎÔÉÔÙ ÕÓÅÄ ÔÏ ÄÅÔÅÒÍÉÎÅ ÔÈÅ ȬÖÁÌÕÅȭ ÏÆ ÇÒÁÄÅÓ ÅÁÒÎÅÄȢ 1ÕÁÌÉÔÙ 
points are determined by multiplying the number of credit hours for a course by the quality points 
for each course taken. 

¶ Attempted Hours: These are the credit hours for which a student enrolls past the last day to drop a 
course for a term. 

¶ Earned Hours: These are credit hours successfully completed each term. 
¶ Duplication: When the same course is repeated, all grades earned for the course are included in 

the calculation of the GPA. 
 

Program  Completion  
Graduation  and Program  Completion  Requirements  

1. Commencement activities are held in December and May. Students who complete their degree 
requirements in the summer are invited  to participate in December commencement activities. 

2. All students completing graduate or undergraduate degree programs, or the medical assistant 
certificate program will be assessed a graduation fee included in their final semester fees. These 
fees will be assessed prior to the beginning of a term. If a student that is charged a fee changes 
their expected graduation date, those fees will be refunded and reassessed during the updated 
semester of intended graduation. Graduation fees are not optional and cover expenses related to 
the entire graduation process exclusive of ceremony costs. Students not attending commencement 
activities will  be required to pay graduation fees. 

3. Students planning to complete a degree or certificate program in a given term must complete the 
online application for graduation by the deadline established by the Office of Records 
Management and Registration. Diplomas and/or certificates will not be ordered if the application 
is not received by this deadline. 

4. Students wishing to participate in the commencement ceremony will purchase, at their own 
expense, a complete set of academic regalia from the vendor approved by the College. 
a. 4ÈÅ ÓÅÔ ÆÏÒ ÕÎÄÅÒÇÒÁÄÕÁÔÅ ÓÔÕÄÅÎÔÓ ɉÔÈÏÓÅ ÒÅÃÅÉÖÉÎÇ ÂÁÃÈÅÌÏÒȭÓ ÄÅÇÒÅÅÓ ÁÎÄ ÃÏÍÐÌÅÔÉÎÇ ÔÈÅ 

Medical Assistant certificate) includes the following: Cap, gown, tassel (in the appropriate 
color of the ÓÔÕÄÅÎÔȭÓ ÁÃÁÄÅÍÉÃ program), and graduation stole. 

b. The set for graduate students includes the following: Cap, gown, tassel (in the appropriate 
color of the ÓÔÕÄÅÎÔȭÓ academic ÐÒÏÇÒÁÍɊȟ ÍÁÓÔÅÒȭÓ ÈÏÏÄȟ ÁÎÄ graduation stole. 

c. Students completing the Nursing Assistant Certificate program participate in a completion 
ceremony at the conclusion of the course. 

5. Only students certified by the Office of Records Management and Registration as being eligible to 
ÇÒÁÄÕÁÔÅ ÆÏÌÌÏ×ÉÎÇ ÔÈÅ ÓÕÂÍÉÓÓÉÏÎ ÏÆ Á ÔÅÒÍȭÓ ÆÉÎÁÌ ÇÒÁÄÅÓ ÁÒÅ ÅÌÉÇÉÂÌÅ ÔÏ ÐÁÒÔÉÃÉÐÁÔÅ ÉÎ 
commencement activities including Senior Celebration and Commencement. The requirements 
that must be met to earn the degree or certificate include: 
a. All coursework outlined in the student's degree audit must be completed. Depending on 

program requirements; students must obtain, at a minimum, 120-122 credit hours to earn 
their  baccalaureate degree. 

b. Methodist College graduates must have, at a minimum, a cumulative 2.0 GPA for all 
coursework completed at the College. 

c. )Î ÏÒÄÅÒ ÔÏ ÅÓÔÁÂÌÉÓÈ ȬÒÅÓÉÄÅÎÃÙȭ ÁÔ ÔÈÅ #ÏÌÌÅÇÅȟ ÇÒÁÄÕÁÔÅÓ ÍÕÓÔ ÅÁÒÎ ÁÔ ÌÅÁÓÔ ςυϷ ÏÆ ÔÈÅ ÃÒÅÄÉÔ 
hour requirements at the College. 
i. Graduates completing 120 or 122 credit hour programs must complete at least 30 credit 

hours of Methodist College coursework. 
d. For BSN: Accelerated, BSN: Prelicensure, BS: MLS, BSW, BS: HCM, and BSHS students enrolled 

at Methodist College beginning with the fall 2017 term, all components of the Community 
Engagement requirement must be fulfilled. Students will not graduate or be eligible to sit for 
licensing exams without this requirement completed. 

e. All financial obligations to the College must be completed in order to be eligible to graduate; 
there must not be any outstanding indebtedness to the College 

f. All library  materials must be returned to the College library  in order to be cleared to graduate. 
6. All students will receive their diploma, diploma cover, and any earned honor cords whether or not 

they attend the ceremony. Barring any unusual circumstances, the Office of Records Management 
and Registration will  mail these items within  one month of the date degrees are conferred. 
 

Commencement  Participation  Requests 
In some cases, students are very near to completing their graduation requirements and wish to 
participate in the commencement ceremony with their peers. Students may participate in 
commencement under these conditions: 
1. No more than two outstanding courses totaling seven (7) credits remain in their degree audit. 

Those credits cannot include internship, externship, field study, or practicum. 
2. All outstanding credits can be completed in the following term 
3. The student is registered for the outstanding credits 
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4. The Community Engagement graduation requirement has been completed and approved (if 
applicable) 

5. This policy does not constitute a waiver of remaining credits or graduation requirements. All 
outstanding credits and graduation requirements must be completed in order for the degree or 
certificate to be conferred 

6. Students who meet these criteria and wish to request to participate in commencement prior to 
their  degree completion must complete the Commencement Participation Request form. 

a. Students will  first  discuss this option with  their  Program Director who will  review the 
ÓÔÕÄÅÎÔȭÓ degree audit in CAMS to ensure that the above criteria  have been met. 

b. The student will  then request approval from the Program Chair/Director for their  degree 
program. 

c. The student will  then submit the form to the Registrar for final review. 
d. Once all approvals have been sought and granted, the Registrar will upload the finalized 

form to ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÄÏÃÕÍÅÎÔ ÔÒÁÃËÉÎÇ in CAMS. 
7. Forms must be received no later than two weeks prior to the date that final grades are due for 

anticipated graduates. 
8. Students will not receive their diploma/certificate and other graduation materials until the degree 

is completed. 
 

Institutional  Withdrawal  
Institutional Withdrawal is the withdrawal from or discontinuation of all courses in which the student is 
enrolled. There are two pathways for students who wish to withdraw from the College. The first is for 
people who choose to withdraw  prior  to the last day to withdraw  from classes for a given term. The 
second is for individuals who decide to withdraw from the College following the last day to withdraw 
from courses and prior  to the beginning of the subsequent term. This process is managed exclusively by 
the Office of Records Management and Registration (not faculty, Program Directors, Chair, or Deans). 

1. Prior to the last day to withdraw  from courses. 
a. Students wishing to withdraw from all courses in the middle of the semester may do so and 

will  need to complete both course withdrawal  and college withdrawal  forms. 
b. Students must meet with financial aid and obtain the needed signature on the College 

Withdrawal  form. 
c. As a last step, the student will meet with the Office of Records Management and 

Registration. During that meeting, the Office of Records Management and Registration 
representative will verify the return of the student badge and complete the process of 
withdrawing  the student. 

d. )ÎÓÔÉÔÕÔÉÏÎÁÌ 7ÉÔÈÄÒÁ×ÁÌ ÁÎÄ ÔÈÅ ÄÁÔÅ ÏÆ ÔÈÅ ×ÉÔÈÄÒÁ×ÁÌ ×ÉÌÌ ÂÅ ÐÏÓÔÅÄ ÔÏ ÔÈÅ ÓÔÕÄÅÎÔȭÓ 
transcript. 

2. Following the last day to withdraw  from courses and prior to the first  day of classes for a 
subsequent term. 

a. Students who wish to withdraw  from the College after the last day to withdraw  from 
classes will  earn an assigned grade of A, B, C, D, or F in that ÔÅÒÍȭÓ courses. 

b. The student will  complete the College Withdrawal  form and meet with  financial aid. 
c. They will meet with the Office of Records Management and Registration to finalize the 

paperwork. 
d. )Æ ÇÒÁÄÅÓ ÈÁÖÅ ÎÏÔ ÂÅÅÎ ÓÕÂÍÉÔÔÅÄȟ ÔÈÅ ×ÉÔÈÄÒÁ×ÁÌ ×ÉÌÌ ÎÏÔ ÂÅ ÐÒÏÃÅÓÓÅÄ ÕÎÔÉÌ ÔÈÅ ÔÅÒÍȭÓ 

grades have been posted. Once grades are submitted, the Office of Records Management 
and Registration will  finalize ÔÈÅ ÓÔÕÄÅÎÔȭÓ withdrawal  in the system. 

e. )ÎÓÔÉÔÕÔÉÏÎÁÌ 7ÉÔÈÄÒÁ×ÁÌ ÁÎÄ ÔÈÅ ÄÁÔÅ ÏÆ ÔÈÅ ×ÉÔÈÄÒÁ×ÁÌ ×ÉÌÌ ÂÅ ÐÏÓÔÅÄ ÔÏ ÔÈÅ ÓÔÕÄÅÎÔȭÓ 
transcript. 

3. Students who withdraw from the College and decide to return will need to complete an 
Application for Readmission to the College. Readmission to the College is not guaranteed and 
subject to readmission criteria  at the time the student applies for readmission. 
 

Administrative  Withdrawal  
Students who do not enroll in subsequent mandatory terms and who do not take a leave of absence will 
be withdrawn  from the College with  the withdrawal  date effective the last day of enrollment for the most 
recent term in which they were enrolled. 

 
Administrative withdrawals will be processed by the Office of Records Management and Registration 
following the last day to add courses for a mandatÏÒÙ ÓÅÍÅÓÔÅÒȢ Ȱ!ÄÍÉÎÉÓÔÒÁÔÉÖÅ 7ÉÔÈÄÒÁ×ÁÌȱ ÁÎÄ ÔÈÅ 
date of the last day of classes for the most recent enrollment term will  be noted on the transcript. 

 
Students administratively withdrawn from the College may apply for readmission to the College should 
they wish to enroll in future terms. Readmission is not guaranteed and subject to readmission criteria at 
the time the student applies for readmission. 

 
Mandatory terms are, for most programs, fall and spring. The Second Degree program includes 
mandatory terms as stated in the plan of study. 

https://docs.google.com/document/d/1dqHbl369XJ9FejvvsDz9LW8DpZucQ1lB/edit?usp=sharing&ouid=105822490788275565084&rtpof=true&sd=true
https://forms.gle/da5Ftu4sbrspKuU78
https://drive.google.com/file/d/1YZZecSQuS1-P7CRBwYcn2ib4cqfh3iXI/view?usp=sharing
https://drive.google.com/file/d/1l0szh4WoVLlj2wlLaj-ninbJnxYFoopJ/view?usp=sharing
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Campus Life  and Support  Services 
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Campus Life  
Residence Life 
The Prairie Sky Apartments at Methodist College is a student housing development offering convenient, 
apartment-style student housing for eligible Methodist College students, as well as students from other 
colleges in the Peoria area. The College has partnered with Cullinan Properties, Ltd. to offer the finest in 
student apartment living. 

 
The complex is located at 7700 N. Academic Drive, Peoria, Illinois, 61615, north of the main campus 
building. Prairie Sky Apartments offers one- and two-bedroom options as well as a two-bedroom suite in 
a convenient location. These affordable private bedroom options come fully furnished. The complex is 
located in the Grand Prairie community of Peoria which includes retail, entertainment, lodging, and food. 

 
Each apartment has a full kitchen with microwave, stove/oven, refrigerator, and mounted 37-inch 
television in the living room. A private bedroom includes a twin-sized bed, study desk and dresser. The 
two-bedroom suite option provides each resident a private bedroom and a study room. All floors contain 
a community lounge for study and social activities. The building has on-campus laundry facilities. The 
price per unit includes rent, cable/Internet,  water, and utilities.  

 
The apartments are staffed by the Director of Student Affairs & Diversity, Equity, and Inclusion and two 
Resident Advisors (RA) who are responsible for facilitating a safe and secure community environment 
conducive to supporting the Methodist College mission. 

 
Room Assignments for  Residential  Life 
Priority  for room assignments will  be based on the following factors: 
¶ Assignment is dependent upon space availability. 
¶ First priority  is extended to current residents, then based on date of application. 
¶ Continuing senior residents have priority over junior residents; continuing junior residents have 

priority over continuing sophomore residents; continuing sophomore residents have priority over 
continuing freshmen residents. 
 

Policies are provided to residents in the signed housing lease and in the Resident Manual. Residents 
should understand that violations of the housing contract or policies in the Resident Manual will  result in 
disciplinary actions as serious as expulsion from the apartments. Additionally, a resident may also be 
subject to disciplinary action under the Student Code of Conduct. For more information, please contact a 
Resident Advisor or the Director of Student Affairs & Diversity, Equity, and Inclusion. 

 

Student  Health  Insurance  
Methodist College encourages all students to carry health insurance, however the College does not 
provide any direct student health insurance to its students. Students who need health insurance coverage 
should visit the official Healthcare.gov website to get information on getting coverage under the ACA: 
www.healthcare.gov 

 
Any issues involving the administration, coverage, or payment of the policy acquired through the 
Healthcare Marketplace or any other insurer is handled between the student and the provider. Methodist 
College is not responsible for any unpaid or uncovered services. 

 

Student  Organizations  
  

Student Government Association (SGA) 
The Methodist College Student Government Association (SGA) is the governing organization of the 
student body and serves to meet the needs of student constituents. Methodist College students serve as 
officers and representatives for their peers to enhance their experience at Methodist College, both inside 
and outside of the classroom. 

 
Multicultural  Student Union (MCSU) 
The purpose of the Multicultural Student Union (MCSU) is to foster unity and a climate of inclusion for all 
current patrons and alumni at Methodist College. The group promotes academic excellence, professional 
development, leadership, and community engagement. MCSU provides multi-cultural programming that 
is intentional  and requested by the student body of Methodist College. 

 
Phi Kappa Phi Honor Society 
Phi Kappa Phi is a nationwide honor society with over 300 chapters in the United States and the 
Philippines. This honor society was founded to recognize excellence in all academic disciplines. The 
3ÏÃÉÅÔÙȭÓ ÍÉÓÓÉÏÎ ÉÓ Ȱ4Ï ÒÅÃÏÇÎÉÚÅ ÁÎÄ ÐÒÏÍÏÔÅ ÁÃÁÄÅÍÉÃ ÅØÃÅÌÌÅÎÃÅ ÉÎ ÁÌÌ ÆÉÅÌÄÓ ÏÆ ÈÉÇÈÅÒ ÅÄÕÃÁÔÉÏÎ ÁÎÄ 
to engage the community of scholars in serÖÉÃÅ ÔÏ ÏÔÈÅÒÓȢȱ -ÅÔÈÏÄÉÓÔ #ÏÌÌÅÇÅ ×ÁÓ ÉÎÓÔÁÌÌÅÄ ÁÓ ÔÈÅ συσrd 
chapter. 

 
Membership is by invitation and is extended to students who represent academic excellence. For more 
information  about Phi Kappa Phi, visit www.PhiKappaPhi.org. 

http://www.healthcare.gov/
http://www.phikappaphi.org/
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Student  Services 
 

Center for  Student Success 
The Center for Student Success (CSS) is located on the west side of the Methodist College campus and 
offers free academic assistance to all currently enrolled students in a welcoming and supportive 
environment. With a mission of inspiring students to develop skills and strategies to become successful, 
independent learners, professional and peer/student  staff are available to meet student needs and 
trained in providing tutorial assistance for a variety of subjects. The CSS aims to support students in an e- 
learning environment; therefore, a multitude of online resources are available 24/7 in addition to virtual 
appointments and instant text or chat services during regular business hours. Empowering all students to 
realize their  academic potential and ultimate success is the CSS vision; all services, physical spaces, 
virtual resources, and collaborative activities are thoughtfully crafted to help facilitate a transition from 
that vision to each ÓÔÕÄÅÎÔȭÓ ÒÅÁÌÉÔÙȢ 

 
Services 
Tutoring 
The CSS has two full-time professional staff members along with several peer/student tutors trained in 
providing tutorial assistance in subjects such as mathematics, biological and physical sciences, nursing, as 
well as paper editing and writing assistance. Individual or group tutoring appointments are available (in 
person or virtually)  by appointment or walk-in during normal business hours. Students are encouraged 
to contact the Director or Coordinator via email to schedule tutoring appointments to prevent delays in 
service or potential wait -times, as scheduled students are prioritized over walk-ins. 

 
Supplemental Instruction 
Healthcare careers require completion of notoriously difficult curricula. To further assist Methodist 
College students, the CSS provides Supplemental Instruction  (SI) for select courses. SI leaders are 
students who have successfully completed the course in a previous semester and have been 
recommended by their faculty to lead current students in pre-planned, interactive group activities. 
Each week, students reinforce course concepts through fun games, friendly competitions, practice 
questions, exam preparation activities, and more during two, one-hour SI leader-led sessions 
conducted on campus  outside of normal class time. 

 
Workshops and Presentations 
At various times throughout each semester, the CSS holds supplemental workshops on the Methodist 
College campus that are open to the entire study body. Past workshop topics include time management, 
test-taking strategies, study skills, and more. In addition, incoming new students are briefly exposed to 
the CSS services offered at Methodist College, learn key skills for long-term success as a college student, 
and have an opportunity  to interact with  CSS staff during new student orientation. 

 
Academic Planning 
To ensure optimal academic status, Methodist College students can voluntarily meet with CSS staff for a 
variety of confidential and individualized activities including grade or GPA calculations, goal setting, 
progression, midterm action, or probation planning, and academic skills assessment. 

 
Collaborations and Remediation 
Methodist College faculty and staff work collaboratively with the CSS to provide timely interventions for 
students identified as academically at-risk during the semester. The faculty referral process allows for the 
completion of a confidential referral form when an area in need of academic improvement or remediation 
is identified in one of their students. CSS professional staff contact the student upon retrieval of the 
referral and schedule an appointment to conduct a needs assessment and create an individualized plan of 
action. In addition to faculty referrals, CSS staff collaborate with Methodist College faculty by conducting 
in-ÃÌÁÓÓ ×ÏÒËÓÈÏÐÓ ÏÎ ÖÁÒÉÏÕÓ ÔÏÐÉÃÓ ÐÅÒ ÔÈÅ ÆÁÃÕÌÔÙȭÓ ÒÅÑÕÅÓÔȢ 0ÒÉÏÒ ÔÏÐÉÃÓ ÉÎÃÌÕÄÅ ÔÈÅ ÉÍÐÏÒÔÁÎÃÅ ÏÆ 
progression planning, course-specific study techniques, and patient prioritization  strategies. 

 
Physical Spaces 
The CSS has a large study lounge equipped with tables, chairs, computers, select office supplies, and 
printers along with a large assortment of helpful study tools including hand-held study cards on a variety  
of topics, 3-D models of muscles and bones, a variety of textbooks and workbooks, calculators and rulers, 
and a large dry erase board for student use. Adjacent to the study lounge is a new quiet study area where 
students have access to either a private study room or a seat at one of the new individual  study corrals. 
For in-person tutoring or writing assistance, professional and peer/student tutor offices are located on 
each side of the CSS in rooms W172, W174, and W178. CSS hours may vary, so please check with the 
Director or Coordinator for times and availability. 

 
Virtual  Resources 
Methodist College strives to ensure equal access to academic support; therefore, the CSS is consistently 
updating and expanding their existing online offerings along with innovating new ways to provide 
student support in a virtual format. Currently, the CSS D2L page, Methodist College CSS webpage, and the 
CSS YouTube channel are each available 24/7 to every Methodist College student. For students who 
commute, those who are distance learners, or if a preference is indicated, virtual tutoring is available by 
appointment, and immediate text or chat services are provided during normal business hours. 
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Library  Services 
The library is located at the center of Methodist College, adjacent to the Commons area. It serves as a 
collaborative learning space and an excellent resource for students, faculty, and staff. The ÌÉÂÒÁÒÙȭÓ 
×ÅÂÓÉÔÅ ÉÓ ÁÃÃÅÓÓÉÂÌÅ ÆÒÏÍ ÔÈÅ ÑÕÉÃË ÌÉÎËÓ ÏÆ ÔÈÅ #ÏÌÌÅÇÅȭÓ ÈÏÍÅÐÁÇÅ ÏÒ ÄÉÒÅÃÔÌÙ ÁÔ 
https://library.methodistcol.edu/  

 

Space 
4ÈÅ #ÏÌÌÅÇÅȭÓ ÌÉÂÒÁÒÙ ÏÆÆÅÒÓ ÓÔÕÄÅÎÔÓ Á ÑÕÉÅÔ ÐÌÁÃÅ ÆÏÒ ÉÎÄÉÖÉÄÕÁÌ ÏÒ ÇÒÏÕÐ ÓÔÕÄÙ ×ÉÔÈ ÔÁÂÌÅ ÁÎÄ ÃÁÒÒÅÌ 
seating. Students may also reserve study rooms found within  the library  and Student Commons through 
ÔÈÅ ÌÉÂÒÁÒÙȭÓ ×ÅÂÓÉÔÅ ÏÒ ÁÔ ÔÈÅ ÌÉÂÒÁÒÙȭÓ ÃÉÒÃÕÌÁÔÉÏÎ ÄÅÓËȢ 4ÈÅ ÌÉÂÒÁÒÙ ÐÒÏÖÉÄÅÓ ÁÃÃÅÓÓ ÔÏ ÄÅÓËÔÏÐ 
computers, printer, and copy machine. Students can also wirelessly print  to the ÌÉÂÒÁÒÙȭÓ printer.  

 
Resources 
The library has a targeted collection of over 5,000 physical items including: books, magazines, videos, and 
other objects to meet the academic needs of the College. The library also provides on-campus and remote 
access to more than 50 databases, 95,000 e-journals, 340 academic e-books, 25,000 popular reading e- 
books, and many more additional e-resources including: video, audio, and digital images. Library staff 
creates research guides with  tutorials and research help available on the ÌÉÂÒÁÒÙȭÓ website. 

 
Reference 
Library staff are trained to help individuals find information from a variety of sources. Reference 
questions and research advisory is available in the library, by phone or email. Call (309) 672-4937 or e- 
mail mclibrary@methodistcol.edu during the hours of operation and staff will assist as quickly as 
possible. During library  hours, students may text or chat with  library  staff. 

 
Reserves 
Many course textbooks, along with material for class assignments, are placed on reserve at the circulation 
desk. Reserve items may not leave the campus. 

 
Library  Instruction  
Classroom instruction, group sessions and one-on-one consultations are available to assist students on 
how to best use library resources. To schedule one of these sessions, call (309) 672-4937 or e-mail 
mclibrary@methodistcol.edu. 

 
Interlibrary  Loan (ILL)  
In an effort  to provide expanded access to information, the library  provides interlibrary  loan (ILL)  for all 
students, staff and faculty. The purpose of ILL service is to locate and obtain documents from other 
libraries to lend to Methodist College students and faculty. ILL requests may be made through the 
ÌÉÂÒÁÒÙȭÓ website, at the circulation desk, or by e-mail at mclibrary@methodistcol.edu. 

 
Academic Advising 
The mission of the advising program at Methodist College is to empower students to become self-directed 
learners and decision makers who will develop and implement sound educational and career plans 
consistent with their personal values, goals and career aspirations in healthcare. Collaborative 
relationships between students and advisors will assist students in the successful transition to college life 
and develop ÓÔÕÄÅÎÔÓȭ appreciation for the academic community to which they belong. 

 
Advising 
The incoming student population at Methodist College is diverse and multidimensional. The Advising 
Department recognizes that not all new students at Methodist College are first-year college students. The 
ÁÄÖÉÓÉÎÇ ÓÔÒÕÃÔÕÒÅ ÉÓ ÄÅÓÉÇÎÅÄ ÔÏ ÍÁØÉÍÉÚÅ ÓÔÕÄÅÎÔÓȭ ÉÎÃÒÅÁÓÅÄ ÎÅÅÄÓ ÏÆ ÁÄÖÉÓÅÍÅÎÔ ÓÕÐÐÏÒÔ ÄÕÒÉÎÇ ÔÈÅ 
first  year of coursework at Methodist College. 
Students should meet with their Professional Advisor or Faculty Advisor when they experience academic 
difficulties  or need direction or support at Methodist College. 

 
The Advisor can guide the student to resources at the College to support them in achieving success. The 
College offers rich support services for students, including counseling, tutoring, coaching, and ADA 
accommodations. Faculty Advising appointments can be scheduled during faculty office hours which are 
postÅÄ ÏÎ ÅÁÃÈ ÆÁÃÕÌÔÙ ÍÅÍÂÅÒȭÓ ÏÆÆÉÃÅ ÄÏÏÒȢ 3ÔÕÄÅÎÔÓ ÃÁÎ ÁÌÓÏ ÓÃÈÅÄÕÌÅ ÁÎ ÁÐÐÏÉÎÔÍÅÎÔ ×ÉÔÈ ÔÈÅ 
Director of Academic Advising. Students should meet with their advisor when the following situations 
occur: 
¶ Students who receive a D/F in any course at mid-term should meet with their assigned advisor or 

the Director of Academic Advising. 
¶ Students who receive a D/F as a final grade should meet with their assigned advisor or the 

Director of Academic Advising prior  to enrollment in the next ÓÅÍÅÓÔÅÒȭÓ coursework. 
¶ Students on probation should meet with their assigned advisor or the Director of Academic 

Advising prior  to enrollment in ÔÈÅ ÎÅØÔ ÓÅÍÅÓÔÅÒȭÓ coursework. 
 

3ÔÕÄÅÎÔÓȭ Responsibility  

https://library.methodistcol.edu/
mailto:mclibrary@methodistcol.edu
mailto:mclibrary@methodistcol.edu
mailto:mclibrary@methodistcol.edu
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The following are guidelines to help students prepare for meetings with  their  advisors: 
1. Become familiar with the courses included in the degree program. Read the course descriptions in 

the catalog. 
2. Know which courses are pre- or corequisite to other courses. Prerequisites must be completed 

before taking a specific course. Corequisites may be taken concurrently. 
3. Make a list  of courses planned for the following semester, prior  to meeting with  your advisor. 

Double check the pre- and/or corequisites. Make an alternative list of courses to take if first 
choices are not available. 

4. Meet periodically with advisors to develop and review the degree plan. It is best to schedule a 
degree planning meeting with the advisor at a time other than the advising session prior to a 
registration period. 
 

Advisors are in place to help guide students, but the ultimate responsibility of scheduling courses and 
making an education plan resides with the student. 

 
Continuing  Student Advisement and Faculty Advising 
Once students successfully complete their first year of coursework at Methodist College, they will 
transition to an assigned Faculty Advisor for the remainder of their college experience. The Faculty 
Advisor/Student relationship will focus on research, career, and professional development as well as on 
the prescriptive tasks of building schedules, course conflicts, and resource referrals. Faculty Advisor will 
aid students in graduation planning and will initiate conversations regarding application for degree, 
registration for important exams, and other requirements related to entry into the professional field of 
healthcare. Students may meet with their Faculty Advisor at their discretion at any point throughout their 
college experience. While Faculty Advising appointments are not required for registration, they are 
strongly recommended for successful degree completion. 

 
Any questions related to the advising/mentoring experience should be brought to the appropriate 
Program Chair/Director. 

 
The Testing Center 
The mission of Testing Services is to support student retention and success by providing examinations in a 
secure environment with ethical practices that facilitates academic success. Testing Services supports the 
institutional mission of Methodist College by promoting the intellectual and academic well-being of students 
through ADA accommodated testing, placement testing, and occasional course-specific make-up testing, as 
well as certification and other exams for the community (such as CNA). Testing Services also adheres to the 
NCTA Professional Standards and Guidelines to assure high quality operations and test integrity.  
The Testing Center provides proctoring services for students who need to take examinations missed in 
the classroom, ADA (Americans with Disabilities Act) exams for students meeting accommodation 
requirements, and community testing services. The Center is located behind the Parliament next door to 
the Student Lounge. 

 
Testing Center information  is located at methodistcol.edu/testing-services.aspx 

 
Make-up exams must be approved by the instructor and scheduled with Testing Center staff using proper 
procedures. Exam scheduling information can be found at the Testing Center. Students are encouraged to 
plan in advance due to limited resources and space. 

 
ADA accommodations are arranged between the student and the ADA Coordinator. Questions about 
disability accommodations and requesting accommodations should be directed to the ADA Coordinator. 
Testing Center staff will work with students once the proper paperwork and an ADA accommodation 
has been extended by the ADA Coordinator. Testing space and resources are limited, so students are 
encouraged to plan in advance and are expected to be flexible in their availability. 

 
Community testing services are also supported by the Testing Center. The Center periodically hosts 
Certified Nursing Assistant (CNA) examinations through the State of Illinois. Information on qualifying for 
the exam and registering for the exam can be collected at the Testing Center or on the D2L Student Center 
site (under Academic Affairs). The Testing Center also proctors the Certified Medical Assistant exam 
through the National Healthcareer Association. Registering for this exam is managed by the Director of 
the Medical Assistant Program. 

 
Campus Safety 

 
Methodist College strives to provide a safe and secure campus and to keep the public informed about 
crime on its campus in accordance with the requirements of Public Law 101-542, Title II, 1990 (Clery 
Act). Campus crime statistics are reported annually on the Methodist College website. 

 
Methodist College Campus Security is authorized to help maintain a safe environment by protecting life 
and property. Security officers have the same arrest powers as private citizens, in accordance with 
Illinois  law. 

 
Any suspicious activity or serious crime should be reported immediately to the Campus Security Office. 
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The Chief of Campus Security will notify the Methodist College community in the event of the threat of a 
serious crime or if a serious crime occurs. 

 
The Campus Security Office is located at the main entrance of the campus. Uniformed officers are 
available Monday-Friday 6:30 a.m. ɀ 11:00pm and Saturday/Sunday 6:30am ɀ 8:00pm on all days the 
College is open to respond to employee, student, and visitor  needs. The College is locked with  access by 
approved employee and student name badges. Individuals concerned about his/her personal safety may 
request an escort from the Security  Office. An officer will  walk with  or drive the individual  to his/her  
destination. 

 
In addition, campus security is maintained by using security cameras to monitor entrances and parking 
lots. This is monitored in the Campus Security Offices. 

 
Campus Security maintains visibility by patrolling the campus regularly on foot or in marked security 
ÖÅÈÉÃÌÅÓȢ 4Ï ÈÅÌÐ ÍÁÉÎÔÁÉÎ Á ÓÁÆÅ ÁÎÄ ÓÅÃÕÒÅ ÃÁÍÐÕÓȟ ÒÅÁÓÏÎÁÂÌÅ ÐÒÅÃÁÕÔÉÏÎ ÆÏÒ ÏÎÅȭÓ ÓÁÆÅÔÙ ÎÅÅÄÓ ÔÏ ÂÅ 
exercised by faculty, students, staff, and visitors. 
Campus Security can be reached at 309-672-4500. 

 

Parking  Tips 

(P) Park in visible areas. 

(A) Ask for an escort. 

(R) Remove valuables from 
car. 

(K) Keep calm and ready. 

(S) Start your car after locking doors. 

(A) Always have your cell phone with 
you. 

(F) Find your keys before you walk. 

(E) Examine your surroundings and car. 

 

Personal  and Career Counseling 
In an effort to promote the holistic development of the student, Methodist College recognizes that 
students may need counseling services to better manage personal or student-related stress. Methodist 
College employs a licensed counselor to assist students with their mental health needs in the Offices of 
Access, Support, and Inclusion Services (OASIS). The student counselor also provides career counseling 
services to students including career exploration and preparation. 

 
Faculty  Development  & Instructional  Design 
Faculty Development & Instructional Design ensures excellent learning outcomes across the college by 
developing the skills of both faculty and students. The Director assists students in mastering online 
learning systems (such as Desire to Learn) and student management systems (such as CAMS). The 
Director also guides faculty to achieve excellent learning outcomes through development of teaching 
methodologies and pedagogies. 

 
Simulation  and Clinical  Practice  Centers 
The Methodist College Simulation Center and Clinical Practice Center (CPC) provide a safe learning 
environment for students of all programs to grow in skill development, critical thinking/clinical  
reasoning, professionalism, and communication. This is accomplished through the use of patient 
simulators, instructional technology, and the application of evidence-based scenarios that facilitate the 
transition from theory to practice. clinical assessment and decision-making in clinical practice. Students 
are supervised by experienced professional staff and faculty while gaining confidence to perform all 
functions of their role. Check the schedule for hours of operation and guided practice sessions. The 
Centers are closed on days that Methodist College is closed. 

 
Career Placement  
All students are assisted with career placement prior to graduation from Methodist College. In addition, 
recruitment fairs attended by area hospitals and healthcare institutions provide the students with a 
variety of job opportunities. Services include mock interviews, resume review, cover letter preparation, 
dress for success coaching, and a listing of open positions for graduating students and full and part-time 
positions current students may qualify for. Students may contact the Director of Student Affairs for 
assistance with career placement. 

 
Disability  Services 
Services are offered for students with documented disabilities, including accommodations and limited 
auxiliary services. A student with a disability who believes he or she needs an accommodation should 
contact the ADA coordinator.  It is the responsibility  of students with  disabilities to disclose the disability, 
request needed accommodations, and  provide appropriate documentation. 

 

Computer  Laboratory  
There is one computer laboratory for students that is equipped with  personal computers and printers. 
Access to the Internet, EPIC (electronic medical record system), and a variety of software including 
interactive computer learning programs are available. No food or drink are permitted in the computer 
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laboratory. 
 

Laptop  Requirements  for  Students 
Students enrolling in graduate and undergraduate prelicensure nursing programs and the medical 
assisting program are required to own a laptop. All other students, excluding nursing assistant students, 
are required to own a computer that meets the specifications listed below. The Methodist College campus 
is wireless. For financial aid purposes, the price of the new laptop can be added into the total price of 
educational costs. 

 
Make sure all drivers are up to date prior to any exam. Prior to updating any operating system (OS), be 
sure to verify that Examsoft has a software release supporting the new OS. Surface Pro, Surface Books, 
and Surface Laptop devices are supported. Non-Surface Pro devices and ChromeBooks are not supported. 

 
The minimum  computer  configuration  requirements  are: 
Please make sure all drivers are up to date prior to any exam. Prior to updating any operating system 

(OS) be sure to verify that Examsoft has a software release supporting the new OS. Most Surface Pro, 

Surface Books, and Surface Laptop devices are supported, provided they have a CPU that meets 

requirements. 
 

Non-pro Surface devices are NOT supported 

No Chromebooks are supported  

iPads and Android  Tablets are not supported  
 

Laptop/Notebook  Specifications  

CPU Intel Core i5 (or AMD Equivalent) or better. Devices with a 
Microsoft SQ series chips and Qualcomm CPUs will not support 
necessary software. MacBooks with any Intel CPU or M1 CPUs are 
OK 

RAM 8GB or more preferred 

Hard Drive Space 256 GB or greater 

Display 11 inches or larger 

Screen Resolution 1024x768 or higher 

Wireless 802.11 g/n/ac  

Internet  Connection Off campus internet connection not below 8mbps upload and 
download 

Operating System Windows 10 is required. Must be update level 2004, 20H2, 21H1 
or higher 
Mac OS X 10.14.6 or higher is required 

For Support Working USB, newer devices may require an adaptor 

Adobe Reader Version 9, 11, or DC 

MS Office 365 can be attained, 
free of charge through the college. 
It can be accessed by logging in to 
office.com with your student 
email account. 

Additional programs are also required: 
Adobe Acrobat plug-in http://get.adobe.com/reader  

http://get.adobe.com/reader
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Academic Affairs  
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Academic Purpose and Goals 
Purpose 
Academic Affairs is dedicated to providing educational programs and support services which prepare 
students to be competent healthcare practitioners, responsible leaders, and productive citizens in a 
democratic society. This is accomplished within a culture of excellence that emphasizes and supports 
student engagement in and responsibility for learning and faculty commitment to excellence in teaching, 
scholarship and service. The educational environment recognizes the diverse needs of students and 
promotes the holistic development of each student. An important  element of this mission is the 
preparation of students for life-long learning, advanced studies, and employment in a complex, diverse, 
and rapidly changing world. 

Academic Affairs  Goals 
1. Provide a foundation in LENSES/General Education to support and contribute to the learning 

outcomes of all academic degree programs. 
2. Provide academic degree programs that are responsive to a changing environment in healthcare 

and in society. 
3. Promote excellence in academic offerings through curricular development, delivery, evaluation 

and improvement. 
4. Promote academic competence through a learning environment that promotes immersion, active 

learning, and integrated learning experiences as well as fostering intellectual, interpersonal, and 
civic engagement. 

5. Sustain a learning environment that recognizes and is responsive to student needs in promoting 
achievement and student learning in order to facilitate academic engagement, progression, and 
persistence to graduation. 

6. Provide resources through academic support services to foster development of skills that promote 
student success and lifelong learning. 

7. Encourage faculty contributions to the body of knowledge of their discipline and/or education in 
the discipline through scholarship and research. 

8. Support and encourage professional development opportunities for faculty to grow in subject 
matter expertise, pedagogical knowledge, technology integration and ability to promote learning 
within  a diverse student population. 

9. Foster professional development and life-long learning for graduates and healthcare practitioners 
through continuing education programming. 

10. Establish community, educational, and business partnerships/linkages to enhance student 
learning opportunities and contribute to the welfare of the College and the healthcare needs of the 
community. 
 

Graduate School Information   
Methodist College offers a Master of Science in Nursing which is designed for students seeking an 
advanced degree in nursing. Students have three program options to choose from: Master of Science in 
Nursing: Nurse Educator, Generalist, or Prelicensure. More information can be  found in the Graduate 
Program section in the Catalog/Handbook. 

 

Undergraduate  Academic Programs  
Methodist College is focused on providing academic programs that foster ethical, professional and 
intellectual development, respect and concern for human values, and the joy of creativity and discovery. 
Emphasis is on developing the whole person by encouraging a lifelong dedication to both learning and 
service to others. The program strives to cultivate integrity, intellectual and moral courage, 
responsibility, fairness, and compassion. The undergraduate academic program prepares graduates to be 
healthcare and human service professionals of the highest caliber and productive and responsible 
members of a democratic society. 

 

Certificate  Programs  
Methodist College offers certificate programs leading to direct employment in professional careers. 
These programs align with the employment needs of the region while also providing entry level career 
opportunities. If the professional chooses, our certificate programs lead to baccalaureate degrees as well. 

 

Undergraduate  Student  Learning  Outcomes (USLOs) 
Graduates of the undergraduate academic program will  demonstrate mastery of knowledge, skills, and 
readiness for a career in a healthcare or human service discipline related to communication, civic 
engagement, inquiry  and analysis, and integrative learning. The four concepts are as follows: 

 
Communication : Engages students in the development and expression of ideas through iterative 
experiences across the curricula. 
Civic Engagement: Involves students working to make a difference in the civic life of the local 
and/or global community through development of knowledge, skills, values, and motivation to 
make a difference. 
Inquiry  and Analysis : Reflects a systematic process of exploring issues, objects, or works through 
the collection and analysis of evidence that results in informed conclusions or judgements. 
Integrative Learning ȡ &ÏÓÔÅÒÓ ÓÔÕÄÅÎÔÓȭ ÁÂÉÌÉÔÉÅÓ ÔÏ ÉÎÔÅÇÒÁÔÅ ÌÅÁÒÎÉÎÇ ÁÃÒÏÓÓ ÃÏÕÒÓÅÓȟ ÏÖÅÒ ÔÉÍÅȟ 
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and between campus and community life. Integrative learning goes across disciplinary lines, 
incorporating real world experiences toward growth  as a lifelong learner. 
 

Academic Majors  and Minors  
Academic Major  
A major refers to the academic discipline in which a curriculum of prescribed courses leads to an 
undergraduate baccalaureate degree. A major is a program of study offering both depth and breadth in a 
particular  discipline or field of study. 

 
The academic major is considered a defining and dominant characteristic of the undergraduate degree. 
The requirements and the curriculum for a major are determined by the academic department faculty 
offering the major with the appropriate approvals of the Methodist College Faculty Senate, Academic 
Council, Chancellor of the College, and the Methodist College Board of Directors, as well as review and 
approval by the appropriate regulatory and accrediting bodies. 

 
Methodist College requires a minimum of 30 semester credit hours of prescribed courses in a specific 
discipline to complete a baccalaureate degree. 

 
Academic Major  Concentration  
A major may offer concentrations, areas of specialization within the field of study. If offered, the academic 
department may determine if a concentration is an optional or required component of the major. 
Generally, students complete a portion of the core major requirements and then select focused courses to 
complete the concentration. A concentration must include a minimum of 21 semester credit hours of 
specialized coursework. 

 
Academic Minor  
A minor is a program of study, with less depth than a major. It may be completed to complement, or as an 
addition to a major. A minor has a minimum of 15 credit hours (minimum of three (3) lower division and 
minimum of nine (9) upper division credit hours). The requirements and the curriculum for a minor are 
determined by the academic department faculty offering the minor with the appropriate approvals 
through the shared governance structure. 

 
Methodist College students electing a minor can meet with an advisor from participating faculty to help 
guide them in choosing courses to fulfill the requirements of the minor. A minor must be an elective 
choice ɀ a student cannot be required to complete one as part of the requirements for a major. 

 
A maximum of six transfer credits can be applied toward an academic minor. 

 
The requirements for each minor  are specified in the corresponding ÄÅÐÁÒÔÍÅÎÔȭÓ section in the college 
catalog. 

Time  to Completion  
Students have seven years from the date of initial enrollment in a program to complete a baccalaureate 
program. Students enrolled in the Medical Assistant Certificate program have four years to complete their 
program from the date of initial  enrollment. 

 
If this timeframe is exceeded, students will  be dismissed from the academic program in which they have 
matriculated. Students may apply for readmission, but major coursework will  need to be repeated. 

 
Changing Program  and Changing Program  Type 
Methodist College offers programs at three distinct levels of completion: certificate, baccalaureate, and 
ÇÒÁÄÕÁÔÅȢ $ÅÐÅÎÄÉÎÇ ÏÎ ÏÎÅȭÓ ÉÎÔÅÒÅÓÔ ÁÎÄ ÐÒÏÇÒÁÍ ÓÕÃÃÅÓÓȟ Á ÓÔÕÄÅÎÔ ÍÁÙ ÄÅÓÉÒÅ ÔÏ ÃÈÁÎÇÅ ÁÃÁÄÅÍÉÃ 
level or program type. All approved program changes beginning with  the first  day of the next term. 

 

Changing  Major  into  Prelicensure  Nursing  
If you have never previously enrolled in a nursing program at Methodist College and wish to apply for 
admission, you will complete the Nursing Admission Request form. This form must be received by 
September 1st for a program change effective during the spring term and March 1st for a program change 
effective during either the summer or fall term. 

 

Applying  for  Readmission  to Prelicensure  Nursing  
If you have been dismissed from a nursing program and wish to be readmitted to that program, complete 
the Readmission to Nursing Request form. Please note that students are eligible to be reviewed for 
readmission if and only if they meet all of the criteria noted in the Readmission to the BSN Prelicensure 
Nursing Program policy. 

 

Changing Major  from  BSN: Prelicensure  to BSN: Accelerated  
Students currently enrolled in the BSN: Prelicensure program and wish to request entrance to the BSN: 
Accelerated program, complete the BSNPL to BSN Accel Request form. Please note students are eligible 
to be reviewed for admission to the BSN: Accelerated program if and only if they meet the following 
criteria:  

https://drive.google.com/file/d/1gbVgDvZAxj67kPCmNG3orWdOIi8xOeg3/view?usp=sharing
https://drive.google.com/file/d/1Idmg1h4K-kBYipUGVlQVwMBXd9QHOKct/view?usp=sharing
https://drive.google.com/file/d/1oPenvNxEcOJXL1YRz-ujICiaSeL4e4Qe/view?usp=sharing
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a. All lower division LENSES/General Education coursework must be completed. This includes: 
BIO205, BIO206, BIO201, MAT101, MAT201, ENG101, ENG201, COM101, PHL101, SOC101, 
PSY101, a Social Science elective, Humanities elective, and a Fine Arts elective. 

b. Applicants must have a cumulative collegiate GPA of 3.0 (this includes all coursework taken since 
completing high school), a Methodist College cumulative GPA of 3.0, and a nursing-program 
specific GPA of at least 3.0. 

c. Applicants may apply for a transfer from BSN: Prelicensure to BSN: Accelerated after 
successfully completing N2416 Dimensions of Holistic Nursing or N3416 Health Alterations in 
Nursing Practice. Admission to this program is not granted to students who have progressed 
further in their nursing degree plan of study.   

d. Requests must be submitted by September 1st for a program change effective during the spring 
term or March 1st for a program change effective during the summer term. 

e. Applications received are not guaranteed approval to transition into the BSN: Accelerated 
program. The Dean of Nursing will review the applications and make a final decision based on the 
ÓÔÕÄÅÎÔȭÓ likelihood for success in the program. 
 

Other  Major/Program  Change Requests 
Students looking to change majors into any other program will  complete the Program Change form Non 
Nursing. This form can be submitted at any point following approval from the appropriate Program 
Director or Dean. 

Timeframe  for  Program  Change Requests 
Program change requests must be made prior  to separation from the College. What does this mean? 

 
This means that students who are currently enrolled, including those planning to complete the Medical 
Assistant certificate and transition into one of the baccalaureate programs, can make the request during 
their final semesters at the College. Students wishing to make this transition do not need to complete the 
readmission process unless they take one or more semesters off from the College. Students separating 
from the College for one or more semesters will need to go through the readmission process. 

 

Community  Engagement at Methodist  College 
The purpose of the Methodist College Community Engagement Program is to establish and promote 
community and civic engagement at the institutional level. An experiential learning foundation inclusive 
of reflective planning, academic study, and related engagement in the community will enhance the 
development of responsible graduates who are concerned with the well-being of the communities around 
them and promote similar community engagement within faculty and staff.  
 
Effective in the spring 2022 semester, it has been decided to remove the 20 hours of 
volunteer/community service graduation requirements as service-learning opportunities have 
been embedded throughout the curriculums.  By removing this from graduation requirements, it 
will allow for students to focus more on their service learning and remove a barrier to attain 
graduation status.   Additionally, due to the removal of the volunteer/community service 
requirements, the service-learning honors program has been removed. 
 

Final  Examinations  
A schedule for full-term fall and spring blended and in-seat final examinations will be published by the 
Office of Records Management and Registration for both the fall and spring semesters by the first day of a 
given semester. 

1. Students enrolled in blended courses will  confirm with  their  instructor  with  regards to course 
expectations for end of term requirements. 

2. When students have three or more final examinations on the same day, they are entitled to 
arrange an alternative examination time for the last exam or exams scheduled on that day. 

3. When students have two final examinations scheduled to meet at the same time, they are entitled 
to arrange an alternative examination time for the course that meets later in the week during the 
term or, if the two courses meet on the same day during the term, the course that meets later in 
the day. 

4. Students must make arrangements with the instructor of the affected course(s) by no later than 
the last day of classes in a given term. 
 

During truncated terms; including eight-week, summer, winterim, and May terms; finals are not 
scheduled by the Office of Records Management and Registration. Students should contact their 
instructor  for information  regarding expectations for final examinations. 

 
4ÈÅ 4ÅÓÔÉÎÇ #ÅÎÔÅÒ ÉÓ ÁÖÁÉÌÁÂÌÅ ÔÏ ÐÒÏÃÔÏÒ ÆÉÎÁÌ ÅØÁÍÓȟ ÈÏ×ÅÖÅÒ ÉÔ ÉÓ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÒÅÓÐonsibility to make 
all arrangements with their faculty member. The student must make arrangements with their faculty 
member(s) and follow all Testing Center protocols in order to test in the Testing Center for any exam. 
The Testing Center is particularly busy during Midterm Exams and Final Exams, therefore students must 
make testing arrangements well in advance. 

 
 
 
 

https://drive.google.com/file/d/1B8k7Lr-hW__pUR_tE-73pbP6ISdcBfPd/view?usp=sharing
https://drive.google.com/file/d/1B8k7Lr-hW__pUR_tE-73pbP6ISdcBfPd/view?usp=sharing


Methodist College Catalog 2022-2023 76 

 

 

Academic Honors  and Awards  
Latin  Honors 
At Commencement, the following honors are presented to students who graduate with the highest 
cumulative grade point averages: 
¶ Summa Cum Laude 

Highest Distinctionɀ3.90-4.00 
Students receive a gold cord. 

¶ Magna Cum Laude 
High Distinctionɀ3.75-3.89 
Students receive a silver cord. 

¶ Cum Laude 
Distinctionɀ3.50-3.74 
Students receive a bronze cord. 
 

Term  Academic Honors  
At the end of each semester, the following honors are presented to students. These honors are posted to 
the ÓÔÕÄÅÎÔȭÓ transcript  to recognize their  academic accomplishment for that ÓÅÍÅÓÔÅÒȭÓ work. They earn 
these honors by: 
#ÈÁÎÃÅÌÌÏÒȭÓ List 
¶ Completing a minimum of 11 semester hour credits and 
¶ Achieving a semester grade point average of 3.90 to 4.00. 

High Honors List 
¶ Completing a minimum of 11 semester hour credits and 
¶ Achieving a semester grade point average of 3.75 to 3.89. 

Honors List 
¶ Completing a minimum of 11 semester hour credits and 
¶ Achieving a semester grade point average of 3.50 to 3.74. 

 

Academic Class Standing 
Students are classified according to the total number of semester hours completed including transfer 
semester hours. This means if a student has earned 30 credits and is currently enrolled in 12 credits, they 
are classified as a Freshman. Students are classified as follows: 
¶ Freshman 0-30 semester hours completed 
¶ Sophomore 31-57 semester hours completed 
¶ Junior 58-89 semester hours completed 
¶ Senior 90-122 semester hours completed 
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Academic Divisions,  Departments,  and Programs  of Study 
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Division  of Arts  and Sciences 
 

Mission/Philosophy  
The Division of Arts & Sciences is dedicated to providing educational programs and support services 
which prepare students to be competent healthcare and human service professionals, responsible 
leaders, and productive citizens in a democratic society. At the core of our mission is to educate 
professionals who will change the world by enthusiastically serving others using critical thinking, 
outstanding communication, and cultural humility. This is accomplished in an environment that 
emphasizes and supports student engagement in and responsibility for learning; faculty commitment to 
excellence in teaching, scholarship, and service; and superior academic support services that foster 
learning. Arts & Sciences recognizes the diverse needs of students and promotes the holistic 
development of each one. We prepare students for life-long learning, advanced studies, and employment 
in a complex, diverse, and rapidly  transforming wor ld. We educate change agents. 

 

Description  of Division  
The Arts & Sciences Division at Methodist College includes the Liberal Arts and Sciences faculty who 
champion the LENSES/General Education program and multiple minors, Health Science, Healthcare 
Management, Social Work, Medical and Life Sciences, Medical Assisting, and the Gerontology Certificate. 

 

Liberal  Arts  & Sciences: LENSES/General Education  

As defined by the Association of American Colleges and Universities (AAC&U), a liberal education is one 
that intentionally fosters, across multiple fields of study, wide- ranging knowledge of science, cultures, 
ÁÎÄ ÓÏÃÉÅÔÙˊ ÈÉÇÈȤ ÌÅÖÅÌ ÉÎÔÅÌÌÅÃÔÕÁÌ ÁÎÄ ÐÒÁÃÔÉÃÁÌ ÓËÉÌÌÓˊ ÁÎ ÁÃÔÉÖÅ ÃÏÍÍÉÔÍÅÎÔ ÔÏ ÐÅÒÓÏÎÁÌ ÁÎÄ ÓÏÃÉÁÌ 
ÒÅÓÐÏÎÓÉÂÉÌÉÔÙˊ ÁÎÄ ÔÈÅ ÄÅÍÏÎÓÔÒÁÔÅÄ ability to apply learning to complex problems and challenges 
(AAC&U, 2007, p. 4). 

At Methodist College, the Liberal Arts & Sciences includes disciplines: Psychology, Sociology, Biology, 
Chemistry, Physics, Political Science, English, Communications, Humanities, Philosophy, Literature, 
Mathematics, and any subset of these disciplines. 

The Liberal Arts & Sciences are the foundation of LENSES/General Education and comprise the Core 
Curriculum of all baccalaureate degrees. 

The LENSES/General Education program at Methodist College is called LENSES. 

The LENSES program teaches foundational knowledge and skills that students can carry forward to their 
professional careers and personal life including citizenship, critical thinking, communication, cultural  
humility, problem solving, and teamwork. 

 
The Liberal Arts and Sciences are infused in LENSES where students explore complex problems, develop 
critical thinking, and enhance communication skills. The Liberal Arts and Sciences is not only the 
foundation for a successful healthcare or human service professional, but the Liberal Arts and Sciences is 
the foundation for remarkable individuals that can positively interact and contribute to modern society. 

 

Admission  Requirements  
Any student admitted to Methodist College with the appropriate placement scores and/or transfer 
equivalencies is ready to begin study in the LENSES/General Education core. 
Medical Assistant students adhere to specific programmatic admission requirements to complete 
LENSES/General Education requirements which are explained later in this Catalog. 

 

LENSES/General Education  Program  and Core 
A general education fosters the knowledge, skills, and values essential to all academic disciplines and 
encourages the pursuit of lifelong learning. LENSES/General Education courses are required of all 
students regardless of the major or professional program. Many majors also require upper-level 
coursework (300- and 400-level) in LENSES/General Education. 

 
The General Education Core is applicable to all baccalaureate degrees. Please see academic majors and 
programs for specific courses required in each core area. 

 
Fine Arts : Three (3) credit hours required. 
Communication : Three (3) credit hours required 
Humanities : Six (6) credit hours required. 
Social & Behavioral  Sciences: Nine (9) credit hours are required 
Physical and/or Life Sciences : Seven (7) credit hours are required, with at least one course 
containing a lab. 
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Mathematics : Three (3) credit hours required 
Writing : Six (6) credit hours required 
Upper -Level General Education : Six (6) credit hours required: 300-level or above 
 

Pathways with  curriculum  schedule 
While no particular progress pathway exists for all LENSES/General Education courses, most courses 
possess at least one prerequisite that must be completed; these include ENG, MAT, and BIO; as well as all 
upper-division LENSES/General Education courses. Lower-level courses that have a prerequisite are 
often taken during any of the early terms before progressing to the upper-level and a major area of study: 
ART, HST, HUM, POL, PSY, SOC, etc. 

 

Progression  requirements  
Students progress in LENSES/General Education with the help of the Director of Academic Advising and 
faculty mentor. Ideally, students will complete all lower-level LENSES/General Education courses during 
their  first two  years at Methodist College. 

 

Discipline -specific  policies  
All students taking classes from the Division of Arts & Sciences must follow program-specific policies for 
laptop utilization, learning management software, and email. All other applications are determined by 
discipline-specific faculty teaching in those courses. 

 

Arts  and Sciences Grading Scale 
The Arts & Sciences Division at Methodist College uses the conventional LENSES/General Education 
grading scale. 

 
90+ = A 

89-80 = B 
79-70 = C 
69-60 = D 
0-59 = F 

Arts  & Sciences Minors  
Arts & Humanities  Minor  
The field of humanities includes the study and interpretation of language, literature, linguistics, history, 
philosophy, archaeology, comparative religion, ethics, the appreciation of the arts, and social sciences. 
The humanities focus on the human environment with particular attention to reflecting on diverse 
heritage, traditions, and history in relation to the current conditions of life (National Endowment on the 
Arts). 

 
Methodist College believes that the humanities are integral to developing critical thinking, compassion, 
and a robust understanding of the human condition. This level of understanding is not only important  for 
professionals entering healthcare and human services but is essential to greater civic engagement and 
understanding. 

 
Students electing a Minor in Humanities can meet with an advisor from participating faculty to help guide 
them in choosing 15 credit hours (minimum of 3 lower division credit hours and a minimum of 9 upper 
division credit hours) of courses to fulfill the minor. Up to 6 credits may be transferred from another 
institution.  

 
Courses for the minor can be selected from among the following disciplines currently taught at Methodist 
College: 
¶ ART 
¶ History (HST) 
¶ Humanities (HUM) 
¶ Literature  (LIT) 
¶ Philosophy (PHL) 
¶ Theatre (THE) 
¶ Courses from other related disciplines taught at other post-secondary institutions will be 

evaluated and approved through Transferology. 
 

Diversity,  Equity, & Inclusion  Studies Minor  
The Diversity, Equity, & Inclusion Studies Minor is an interdisciplinary course of study focusing on the 
awareness, understanding, analysis, and application of concepts, theories, and issues related to diverse 
populations, in our community and beyond, and the struggle with  and need for equity and inclusion. 

 
Up to 5 courses at minimum must be taken, totaling a minimum of 15 credit hours, from a variety of 
disciplines. Students electing a Minor in Diversity, Equity, & Inclusion Studies can meet with an advisor 
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from participating faculty to help guide them in choosing 15 credit hours (6 lower division credit hours, 9 
upper division credit hours) of courses to fulfill the minor. All of the courses exist in the curriculum and 
are not exclusive to the minor or certificate. Up to 6 credits may be transferred from another institution, 
upon approval by the Chair of Arts and Sciences. 

 
Note: every semester Liberal Arts and Sciences Congress may approve additional courses to be included 
in the Diversity, Equity, & Inclusion Studies Minor based on the content a specific faculty chooses to 
teach. Those courses will be designated in the student information system. Additionally, the Director of 
Academic Advising will  maintain a list of these courses. 

 
Selection of Lower Division Courses (minimum  of 3 credit hours) 
¶ HST101: Eastern & Western Religions 
¶ LIT102: From Screen to Script 
¶ SOC101: Social Forces 

 
Selection of Upper Division Courses (minimum of 9 credit hours with at least one theory-based course 
indicated by *) 
¶ ENG301: Finding Yourself Somewhere Else* 
¶ HST301: Suffering & Forgiveness* 
¶ HUM301: Legacy of Literature 
¶ HUM302: A City Speaks 
¶ HUM303: Identity  & Sexuality* 
¶ N304/HS304: Transcultural Healthcare 
¶ SW370: Human Behavior in the Social Environment 
¶ SW373: Cultural Humility 

 
Electives are selected from LENSES/General Education coursesɂin order to count toward a minorɂwith  
50% or more of their content focused directly on topics and concepts regarding diverse populations, 
equity, and inclusion, for example, HST101: Eastern & Western Religions or HUM302: A City Speaks. 
Faculty can even take existing courses and incorporate diversity content. For example, LIT102: Screen to 
Script could cover films and books from authors of diverse populations and about diverse populations, so 
long as the diversity is directly addressed and analyzed with a focus on equity and inclusion. Qualifying 
courses will  be identified every semester. 

 
In order to earn a minor in Diversity, Equity, and Inclusion Studies, students must successfully complete 
an upper division, LENSES/General Education, critical theory-based course that focuses on concepts and 
theories necessary to understand the cultural forces that construct our paradigms about diverse 
populations, the barriers those paradigms create, and how people negotiate them, for example, HUM303: 
Identity  and Sexuality. Qualifying courses will be identified every semester. 

 
Health  Science Minor  
The Healthcare Management minor introduces students to relevant healthcare topics such as health 
information systems, financial management and reimbursement, ethical responsibility in healthcare, and 
various other healthcare management content driven areas. With this minor, students have the ability to 
complement their current knowledge base within every health service and healthcare related major, 
while gaining a competitive advantage in the marketplace. The selected courses provide students with a 
solid foundation of the delivery of healthcare services, daily operations, and a collaborative skill set for 
interdisciplinary teamwork.  Students selecting a minor in Healthcare Management can meet with an 
advisor from participating faculty to help guide them in choosing fifteen credit hours. Students will select 
a minimum of three credit hours in lower division courses, a minimum of nine credit hours in upper 
division courses, and the required HS312: Principles of Management in Healthcare. Up to six credit hours 
may be transferred from another institution.  

 
Current  Courses Approved for  the Healthcare  Management Minor  Include 

Lower Division Courses (Three credit hours required) 
HS160: Medical Terminology (Two credit hours) 
HS200: Healthcare Informatics 
 
Required Health  Science Course (Three credit hours required) 
HS312: Principles of Management in Healthcare 
 
Upper Division  Courses (Nine credit hours required) 
HS304/N304: Transcultural Healthcare 
HS306: Health and Healthcare Systems 
HS320: Law and Ethics in Healthcare 
HS462: Collaboration and Human Resource Management 
HS463: Financial Management in Healthcare 
SW373: Cultural Humility  
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Mathematics  and Science Minor  
The Mathematics and Science Minor develops careful problem solving, critical thinking and comprehensive communication of ideas and complex 
concepts. The development of mathematical and scientific skills is ideal for professions in healthcare 
and human services. The robust curriculum in the minor  encourages exploration in a variety of topics. 

 
Upper and Lower Division courses in Mathematics and Science from Methodist College, or those 
approved as transfer credits from other institutions, can be applied to the Mathematics and Science 
Minor. The ȰÓÔÅ×ÁÒÄȱ ÏÆ the minor  will  review any courses that might qualify for the minor. 

 
Students electing a Minor in Mathematics and Science can meet with an advisor from participating faculty 
to help guide them in choosing 15 credit hours (minimum of 3 lower division credit hours and a 
minimum of 9 upper division credit hours) of courses to fulfill the minor. Up to 6 credits may be 
transferred from another institution. Current courses include: 

 
Courses for the minor can be selected from among the following disciplines currently taught at Methodist 
College: 
¶ Accounting (ACT) 
¶ Biology (BIO) 
¶ Chemistry (CHM) 
¶ Mathematics (MAT) 
¶ Physics (PHY) 
¶ PH300: Epidemiology 
¶ N3313: Pathopharmacology in Nursing Practice I 
¶ Courses from other related disciplines taught at other post-secondary institutions will be 

evaluated and approved through Transferology. 
 

Philosophy Minor  
Coursework in philosophy as offered at our College helps to cultivate analytic thinking skills, empathy, 
cultural awareness, and ability to approach various topics from multiple angles. A minor in philosophy 
will allow students to analyze in depth topics in philosophy, but also to apply philosophical concepts to 
their  major plan of study. 

 
Upper and Lower Division courses in Philosophy from Methodist College, or those approved as transfer 
crediÔÓ ÆÒÏÍ ÏÔÈÅÒ ÉÎÓÔÉÔÕÔÉÏÎÓȟ ÃÁÎ ÂÅ ÁÐÐÌÉÅÄ ÔÏ ÔÈÅ 0ÈÉÌÏÓÏÐÈÙ -ÉÎÏÒȢ 4ÈÅ ȰÓÔÅ×ÁÒÄȱ ÏÆ ÔÈÅ ÍÉÎÏÒ ×ÉÌÌ 
review any courses that might qualify for the minor. 

 
Students electing a Minor in Philosophy can meet with an advisor from participating faculty to help guide 
them in choosing 15 credit hours (at least 3 lower division credit hours, at least 9 upper division credit 
hours) of courses within the discipline of Philosophy to fulfill the minor. Up to 6 credits may be 
transferred from another institution.  

Psychology Minor  
The Psychology minor benefits students in many practical ways. The curriculum of this program can 
enhance the challenges that a person pursuing a degree in nursing/health sciences/ pre-professional 
studies may face in their future professional lives. We believe that intense study of the courses that 
comprise the psychology minor can help develop students personally as well. Students graduating with a 
degree in nursing/health sciences/ pre-professional studies from Methodist College who elect this minor 
course of study will be prepared to assume leadership roles as they steer healthcare organizations and 
communities toward meaningful goals. Because students enrolling in an academic minor will have the 
advantage of counseling provided by their assigned advisor and participating faculty from the minor 
program, they will be able to seek references for employment and graduate work for which these minors 
may enable our students to seek. 

 
Upper and Lower Division courses in Psychology from Methodist College, or those approved as transfer 
ÃÒÅÄÉÔÓ ÆÒÏÍ ÏÔÈÅÒ ÉÎÓÔÉÔÕÔÉÏÎÓȟ ÃÁÎ ÂÅ ÁÐÐÌÉÅÄ ÔÏ ÔÈÅ 0ÓÙÃÈÏÌÏÇÙ -ÉÎÏÒȢ 4ÈÅ ȰÓÔÅ×ÁÒÄȱ ÏÆ ÔÈÅ ÍÉÎÏÒ ×ÉÌÌ 
review any courses that might qualify for the minor. 

 
Students electing a Minor in Psychology can meet with an advisor from participating faculty to help guide 
them in choosing 15 credit hours (3 lower division credit hours, 9 upper division credit hours) of courses 
within the discipline of Psychology to fulfill the minor. Up to 6 credits may be transferred from another 
institution. Current courses include: 

 
Social & Behavioral  Sciences Minor  
Social and Behavioral Sciences focus on human interaction, behavior, and social context. This minor 
explores the mental, emotional, and social wellbeing of a population. Therefore, this minor relies on 
courses from a number of disciplines such as psychology, sociology, political science, economics, and 
gerontology. The breadth of this minor facilitates a deep understanding of human behavior and humans 
in functioning in organizations and institutions. A deeper understanding of human behavior in a dynamic 
social world is advantageous for professionals in healthcare and human services. 

 
Upper and Lower Division courses in Social and Behavioral Sciences from Methodist College, or those 
approved as transfer credits from other institutions, can be applied to the Social and Behavioral Sciences 
Minor. The ȰÓÔÅ×ÁÒÄȱ of the minor  will  review any courses that might qualify for the minor. 
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Students electing a Minor in Social & Behavioral Sciences can meet with an advisor from participating 
faculty to help guide them in choosing 15 credit hours (minimum  of 3 lower division credit hours and a 
minimum of 9 upper division credit hours) of courses to fulfill the minor. Up to 6 credits may be 
transferred from another institution  

 
Courses for the minor can be selected from among the following disciplines currently taught at Methodist 
College: 
¶ Economics (ECN) 
¶ Gerontology (GER) 
¶ Political Science (POL) 
¶ Psychology (PSY) 
¶ Sociology (SOC) 
¶ Courses from other related disciplines taught at other post-secondary institutions will be 

evaluated and approved through Transferology. 
 

Health  Sciences 
The purpose of the Health Science program is to prepare undergraduate students to be compassionate 
professionals in the healthcare and human service fields, particularly where healthcare management 
knowledge, skills, and attitudes are needed. All Health Science degrees are built upon a foundation of 
Liberal Arts & Sciences, including the physical and life sciences, humanities, arts, social sciences, English, 
communication, ÁÎÄ ÍÁÔÈÅÍÁÔÉÃÓȢ !Ó ÓÔÕÄÅÎÔȭÓ ÐÒÏÇÒÅÓÓ ÔÈÒÏÕÇÈ ÔÈÅÉÒ ÐÒÏÇÒÁÍ, they build upon the 
solid  foundation provided by the General Education program to expand their knowledge, skills, and 
attitudes through analysis and application in their  major. 

 
Admission requirements  
Admission requirements for the Bachelor of Science in Health Science and Bachelor of Science with  a 
major in Healthcare Management degrees are the same as the undergraduate College admission 
requirements. 

 
Bachelor of Science in  Health  Science 
The Bachelor of Science in Health Science with a major in health science is a degree 
completion program that meets the needs of adult learners who want to assume leadership 
roles within health care organizations. The BSHS is designed for graduates of two-year Associate in 
Applied Science degrees or certificates in healthcare or human service-related fields. It is ideal for 
medical assistants, respiratory therapists, diagnostic sonographers, registered health information 
technicians, physical therapy assistants, occupational therapy assistants, and other healthcare 
professionals. 

 
The BSHS program courses are offered in online formats to meet the needs of adult learners. Online 
asynchronous courses are where students interact with their classmates and faculty at their own pace 
following prescribed deadlines. Online synchronous courses are where the students interact with their 
classmates and faculty at a designated time in a virtual environment (like Teams) and also work at their 
own pace following prescribed deadlines. 

 
Outcomes 

1. Model culturally  literate behavior in a healthcare environment. 
2. Evaluate social, political, and legal forces within  the healthcare stratosphere. 
3. Apply evidence-based practices in healthcare leadership, management, and human resources. 
4. Demonstrate ethical leadership approaches to business and clinical decision making in healthcare 

organizations. 
 

Bachelor of Science in  Health  Science Curriculum  

Liberal  Arts  & Sciences Core Courses Credit  Hours  

ENG101: College Composition 3 

ENG 250: Writing  for the Professions or ENG 201: Disciplinary Composition 3 

COM101: Public Speaking and Presenting 3 

MAT150: Applied Statistics or MAT201: Statistics 3 

PSY101: Psychological Inquiry  and Applications 3 

Fine Arts Elective 3 

Humanities Electives 6 
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Social Science Electives 6 

Physical and/or  Life Sciences with  a least one course having a lab 7 

Upper Division General Education Courses (300 level or above) 6 

Total  Credits  Core Liberal  Arts  & Sciences Courses 43 

Health  Sciences Core Courses Credit  Hours  

SW272: Contemporary Issues in Healthcare 3 

HS160 Medical Terminology 2 

HS200 Informatics in Healthcare 3 

HS304 Transcultural Healthcare 3 

HS306 Health and Healthcare Systems 3 

HS312 Principles in Healthcare Management 3 

HS320 Law and Ethics in Health Care 3 

HS321 Strategic Management in Healthcare 3 

HS363 Research in Healthcare 3 

HS425 Operations Management in Healthcare 3 

HS431 Health Policy and Leadership 3 

HS455 Internship 6 

HS462 Collaboration and Human Resource Management 3 

HS463 Financial Management in Healthcare 3 

Total  Credits  Health  Sciences Core Courses 44 

Total  Electives Credits  from  AAS Degree 30 

Total  Credits  of General Elective  Coursework  3 

Total  Credits  Required  for  BSHS in  Health  Sciences 120 
 

Program  Structure  

  
Bachelor of Science in Health Sciences 
Sample Curriculum  Plan 

Semester 1 Semester 2 

Course Credits Course Credits 

 
HS160: Medical Terminology 

 
2 

MAT150: Applied Statistics or 
MAT201: Statistics 

 
3 

HS312: Principles in Healthcare 3 HS304: Transcultural Health 3 

COM101: Public Speaking and 
Presenting 

 
3 

 
HS200: Informatics in Healthcare 

 
3 

ENG250: Writing for the 
Professions 

 
3 

 
Life & Physical Science Course w/Lab  

 
4 



Methodist College Catalog 2022-2023 84 

 

 

 
General Education Elective 

 
3 

PSY101: Psychological Inquiry and 
Applications 

 
3 

Total 14 Total 16 

Semester 3 Semester 4 

 
HS363: Research in Healthcare 

 
3 

H462 Collaboration and Human 
Resource Management 

 
3 

HS321: Strategic Management 3 HS431: Health Policy and Leadership 3 

HS320: Law and Ethics in 
Healthcare 

 
3 

 
General Education Elective 

 
3 

Upper Level Division Gen Ed 
Elective 

 
3 

 
General Education Elective 

 
3 

Life & Physical Science Course 3 Upper Level Division Gen Ed Elective 3 

Total 15 Total 15 

Semester 5 Semester 6 

HS463: Financial Management in 
Healthcare 

 
3 

 
HS455: Internship 

 
6 

HS425: Operations Management 
in Healthcare 

 
3 

SW272: Contemporary Issues in 
Healthcare 

 
3 

General Education Elective 3 General Education Elective 3 

General Education Elective 3 General Education Elective 3 

General Education Elective 3   

Total 15 Total 15 

AAS Electives   30 

Total  Program  Hours    120 
 

Bachelor of Science with  a major  in  Healthcare  Management 
The Bachelor of Science in Healthcare Management is designed for students who want a career 
administering and managing programs in healthcare and human services. The curriculum is designed to 
meet the skill set of future healthcare and human service leaders, guided by the fundamental practices of 
healthcare management. Students will graduate from this program equipped with the knowledge and 
skills to manage the day-to-day operations of various healthcare and human service organizations, 
including ambulatory clinics, wellness centers, medical practices, nonprofit organizations, public agencies 
or programs, departments, or projects within healthcare and human service entities. Healthcare 
managers can engage in the supervision of personnel, strategic planning, resources, projects, and 
departmental organization. 

 
Healthcare Management courses are offered in online formats to meet the needs of adult learners. Online 
asynchronous courses are where students interact with their classmates and faculty at their own pace 
following prescribed deadlines. Online synchronous courses are where the students interact with their 
classmates and faculty at a designated time in a virtual environment (like Teams) and also work at their 
own pace following prescribed deadlines. 

 
Like the Health Sciences program, the Healthcare Management program is rich in areas of leadership, 
communication, team building, and change management. Students will experience courses specific to 
informatics, healthcare management, and financial management. 
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Outcomes 
1. Model culturally  literate behavior in a healthcare environment. 
2. Evaluate social, political, and legal forces within  the healthcare stratosphere. 
3. Apply evidence-based practices in healthcare leadership, management, and human resources. 
4. Demonstrate ethical leadership approaches to business and clinical decision making in healthcare 

organizations. 
 

Bachelor of Science with  a major  in  Healthcare  Management Curriculum  

Liberal  Arts  & Sciences Core Courses Credit  Hours  

ENG101: College Composition 3 

ENG 250: Writing  for the Professions or ENG 201: Disciplinary Composition 3 

COM101: Public Speaking and Presenting 3 

MAT150: Applied Statistics or MAT201: Statistics 3 

PSY101: Psychological Inquiry  and Applications 3 

Fine Arts Elective 3 

Humanities Electives 6 

Social Science Electives 6 

Physical and/or  Life Sciences with  a least one course having a lab 7 

Upper Division General Education Courses (300 level or above) 6 

Total  Credits  Core Liberal  Arts  & Sciences Courses 43 

Health  Sciences Core Courses  

HS160 Medical Terminology 2 

HS200 Informatics in Healthcare 3 

HS304 Transcultural Healthcare 3 

HS306 Health and Healthcare Systems 3 

HS312 Principles in Healthcare Management 3 

HS320 Law and Ethics in Health Care 3 

HS321 Strategic Management in Healthcare 3 

HS363 Research in Healthcare 3 

HS425 Operations Management in Healthcare 3 

HS431 Health Policy and Leadership 3 

HS455 Internship  6 

HS462 Collaboration and Human Resource Management 3 

HS463 Financial Management in Healthcare 3 

Total  Credits  Health  Sciences Core Courses 41 

Total  Credits  of General Elective  Coursework  36 
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Total  Credits  Required  for  BSHS in  Health  Sciences 120 
 

*Designated Service Learning Course 
**Designated Writing  Across the Curriculum Course 

 
Program  Structure  
Bachelor of Science in Healthcare Management Sample Curriculum  Plan 

Year One - Semester One Year One - Semester Two 

 
ENG101: College Composition 

 
3 

ENG201: Disciplinary 
Composition 

 
3 

Physical or Life Science (lab) 4 Physical or Life Science 3 

PSY101: Psychological Inquiry  
and Applications 

 
3 

 
MAT101: College Mathematics 

 
3 

Humanities 3 Humanities 3 

Social/Behavioral Science 3 Elective 3 

Total  16 Total  15 

Year Two - Semester One Year Two - Semester Two 

COM101: Public Speaking and 
Presenting 

 
3 

 
Fine Arts 

 
3 

HS200: Informatics in 
Healthcare 

 
3 

HS304: Transcultural 
Healthcare 

 
3 

 
HS160: Medical Terminology 

 
2 

HS306: Health and Healthcare 
Systems 

 
3 

Elective 3 Elective 3 

Social/Behavioral Science 3 Elective 3 

Elective 3   

Total  17 Total  15 

Year Three  - Semester One Year Three  - Semester Two 

HS312 3 HS321 3 

HS320 3 HS425 3 

HS310 3 Upper Level General Education 3 

Elective 3 HS431 3 

Elective 3 Elective 3 

Total  15 Total  15 

Year Four  - Semester One Year Four  - Semester Two 

HS429 3 HS455 6 

HS463 3 Elective 3 

Upper Level General Education 3 Elective 3 
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Elective 3   

Elective 3   

Total  15 Total  12 

Total  Program  Hours    120 
 
 

Health  Science Upper-Level Course Requirement  Policy 
Health Sciences students must meet sophomore class standing prior  to enrolling in any upper-level (300- 
level and above) courses.  This requirement can be fulfilled through transfer credit hours. 

 
Health  Science Grading Scale 
The Health Science Program at Methodist College uses the conventional LENSES/General Education 
grading scale. The minimum passing grade for Health Sciences Core classes is a grade of Ȭ#Ȣȭ 

 
90+ = A 

89-80 = B 
79-70 = C 
69-60 = D 
0-59 = F 

 
Progression Requirements 
A final grade of a C or higher is necessary in this program. If a final grade of D or lower is earned, then the 

course can be repeated once, and a final grade of C or higher must be earned on the course repeat. Two 

final grades of a D or lower in a course constitute dismissal from the Healthcare Management program. If 

a student has multiple failing grades in one semester, the next semester will be limited by the program 

director  to help insure successful completion of the courses. 
 

Social Work  Program  
 

The purpose of the Social Work program is to prepare students as social work generalists to be change 
agents, facilitating human well-being, and responding to diverse human needs within  the context of their  
practice environment. 

 
The Social Work degree program (BSW) is built upon a foundation of Arts and Sciences, including the 
physical and life sciences, humanities, arts, social sciences, English, communications, and mathematics. As 
students progress through their majors of study, they build upon the solid foundation provided by the 
arts and sciences core courses and expand their knowledge, skills, and attitudes through analysis and 
application in the Social Work major. 

 
The Social Work department represents one degree program, the Bachelor of Social Work (BSW, 120 
credit hours). 

 
Accreditation  
Methodist #ÏÌÌÅÇÅȭÓ 3ÏÃÉÁÌ 7ÏÒË ÐÒÏÇÒÁÍ ÉÓ ÁÃÃÒÅÄÉÔÅÄ ÂÙ ÔÈÅ #ÏÕÎÃÉÌ ÏÎ 3ÏÃÉÁÌ 7ÏÒË %ÄÕÃÁÔÉÏÎȭÓ 
Commission on Accreditation. 

 
!ÃÃÒÅÄÉÔÁÔÉÏÎ ÏÆ Á ÂÁÃÃÁÌÁÕÒÅÁÔÅ ÏÒ ÍÁÓÔÅÒȭÓ ÓÏÃÉÁÌ ×ÏÒË ÐÒÏÇÒÁÍ ÂÙ ÔÈÅ #ÏÕÎÃÉÌ ÏÎ 3ÏÃÉÁÌ 7ÏÒË 
%ÄÕÃÁÔÉÏÎȭ #ÏÍÍÉÓÓÉÏÎ ÏÎ Accreditation indicates that it meets or exceeds criteria for the assessment of 
program quality evaluated through a peer review process. An accredited program has sufficient 
resources to meet its mission and goals and the Commission on Accreditation has verified that it  
demonstrates compliance with  all sections of the Educational Policy and Accreditation Standards. 

 
Accreditation applies to all program sites and program delivery methods of an accredited program. 
Accreditation provides reasonable assurance about the quality of the program and the competence of 
students graduating from the program. 

 

Admission Requirements 
Admission requirements for the Social Work degree program are the same as the undergraduate College 
admission requirements. 
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Mission and Guiding Principles  of Social Work  
The mission of the Social Work program at Methodist College was developed through the 
ÃÏÎÃÅÐÔÕÁÌÉÚÁÔÉÏÎ ÏÆ ÔÈÅ ÃÏÒÅ ÐÒÏÆÅÓÓÉÏÎÁÌ ÖÁÌÕÅÓ ÁÎÄ ÔÈÅ ÓÏÃÉÁÌ ×ÏÒË ÐÒÏÆÅÓÓÉÏÎȭÓ ÐÕÒÐÏÓÅȢ 4ÈÅ ÍÉÓÓÉÏÎ 
of the Social Work program at Methodist College is as follows: 

To prepare students as social work generalists to be change-agents; facilitating human well-being and 
responding to diverse human needs within  the context of their practice environment. 

 
The mission statement that was developed for the undergraduate BSW degree program is consistent with 
ÔÈÅ ÍÁÉÎ ÔÅÎÅÔÓ ÏÆ ÔÈÅ ÓÏÃÉÁÌ ×ÏÒË ÐÒÏÆÅÓÓÉÏÎȟ ÁÓ ÉÎÄÉÃÁÔÅÄ ÉÎ ÔÈÅ #ÏÕÎÃÉÌ ÏÎ 3ÏÃÉÁÌ 7ÏÒË %ÄÕÃÁÔÉÏÎȭÓ 
%ÄÕÃÁÔÉÏÎÁÌ 0ÏÌÉÃÙ ÁÓ ȰȣÔÏ ÐÒÏÍÏÔÅ ÈÕÍÁÎ ÁÎÄ ÃÏÍÍÕÎÉÔÙ ×ÅÌÌ-being. Guided by person-in-environment 
ÆÒÁÍÅ×ÏÒËȟ Á ÇÌÏÂÁÌ ÐÅÒÓÐÅÃÔÉÖÅȟ ÒÅÓÐÅÃÔ ÆÏÒ ÈÕÍÁÎ ÄÉÖÅÒÓÉÔÙȟ ÁÎÄ ËÎÏ×ÌÅÄÇÅ ÂÁÓÅÄ ÏÎ ÓÃÉÅÎÔÉÆÉÃ ÉÎÑÕÉÒÙȢȱ 
The mission of the program is broad enough to incorporate, with  the support of the learning outcomes 
for the program the quest for social and economic justice, prevention of conditions that limit human 
rights, elimination of poverty, and the enhancement of the quality of life for all persons, locally and 
globally. 

 
Methodist College desires its social work students to be change-agents as necessary in their field of 
practice and responding to the diversity of all human needs within the same context of their practice 
environment. We understand and are committed to providing a generalist approach to social work 
education ɀ in that all students will be prepared to function as bachelors prepared social workers in a 
variety of settings upon completion of their  degree. 

 
Learning  Outcomes 
There are five learning outcomes that are indicators of the learning, behavior and application of 
knowledge and skills. These indicate how students will arrive as being able to practice as competent, 
calm and useful resources in their practice areas. 

 
Upon completion of the Bachelor of Social Work program (BSW), the graduate will  be able to 

1. Integrate research-informed practice in providing culturally -appropriate care to a diverse 
clientele in a variety of social systems and contexts. 

2. Practice the tenets of social, economic, and environmental justice. 
3. Respond to influences and determinants that impact human rights and public policy. 
4. Practice professionalism that embodies a commitment to inquiry  and community to improve 

practice and service delivery. 
5. Practice integrity and competence in building relationships with persons while respecting dignity 

and worth of individuals, families, groups, organizations, and communities. 
 

The learning outcomes/goals of the program align well with the core components of the social work 
profession: supporting the importance of human relationships, dignity and worth of individuals, integrity, 
competence, human rights and inquiry.  

 
Degree Requirements 
Requirements for graduation with a BSW from Methodist College include LENSES/General Education and 
other requirements common across the College. The social work major consists of 62 credit hours of 
social work-specific courses, and 10 credit hours of elective social work and related courses. Credit is not 
granted for previous life or work experience. In addition, students are required to successfully complete 
43 credit hours of Arts and Sciences/General Education courses, including two upper-level General 
Education courses and one statistics course (MAT201 at Methodist College). Students are encouraged to 
regularly meet and consult with their assigned department academic advisors for classes currently 
eligible to meet these requirements. 

 
Bachelor of Social Work  (BSW) Curriculum  ɀ Required Courses 

Bachelor of Social Work  Curriculum  

Liberal  Arts  & Sciences Core Credit  Hours  

Writing  6 

Communication 3 

Life and/or  Physical Sciences (one laboratory course required)  7 

MAT150: Applied Statistics or MAT201: Statistics 3 

Behavioral/Social Science 9 

Humanities 6 

Fine Arts 3 
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Upper Division General Education Courses (300 level or above) 6 

Total  Credits  Core Liberal  Arts  & Sciences Courses 43 

Course Options  Credit  Hours  

Social Work Electives (See list  for approved non-SW courses) 15 

Total  Credits  of Social Work  Elective  Courses 15 

Social Work  Core Courses Credit  Hours  

SW170 Concepts of Social Work 3 

SW270 Foundations of Social Work 3 

SW271 Service Learning in Social Work 3 

SW272 Contemporary Social Issues 3 

SW373 Cultural Humility  in Social Work Practice 3 

SW310 Research 3 

SW320 Foundations of Social Work Practice with  Individuals and Families 3 

SW334 Case Management 3 

SW375 Social Work in Groups 3 

SW370 Human Behavior in the Social Environment 3 

SW371 Family Life Cycle Transitions 3 

SW372 Special Topics in Social Work 1 

SW431 Policy and Professional Leadership 3 

SW470 Special Topics in Social Work 3 

SW471 Field Practicum (course is taken twice) 18 

SW473 The Ethics of Social Work Practice 3 

SW474 Field Practicum Preparation 1 

Total  Credits  of Social Work  Core Courses 62 

Total  Credits  for  BSW: Social Work  120 
 

Program  Structure   
Bachelor of Social Work Sample Curriculum  Plan 
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Year One - Semester One Year One - Semester Two 

ENG101 3 SW170 3 

PSY101 3 Life and Physical Science (lab) 4 

SOC101 3 ENG201 3 

MAT150 3 COM101 3 

  Humanities 3 

Total  12 Total  16 

Year Two - Semester One Year Two - Semester Two 

SW270 3 SW271 3 

SW272 3 SW373 3 

Social Science 3 Fine Arts 3 

Special Topics 1 Humanities 3 

Elective 3 Life and Physical Science 3 

Total  13 Total  15 

Year Three  - Semester One Year Three  - Semester Two 

Course Credits Course Credits 

SW310 3 SW370 3 

SW320 3 SW371 3 

SW334 3 SW431 3 

SW375 4 SW372 1 

Upper Level General Education 3 Elective 3 

  Upper Level General Education 3 

Total  16 Total  16 

Year Four  - Semester One Year Four  - Semester Two 

SW471 9 SW472 9 

SW474 1 SW473 3 

SW470 3 Elective 4 

Elective 3   

Total  16 Total  16 

Total  Program  Hours    120 
 

Social Work  Electives 
The Social Work faculty have reviewed courses in the Methodist College offering to determine which can 
be included to count toward the Social Work elective requirement. Courses that meet the Social Work 
Elective requirement will  be identified with  an Ȭ37ȭ in their  course description. 

 
Please note: Courses applied toward the social work elective requirement cannot also be applied toward 
the upper division LENSES/General Education requirement. Each individual course taken can only meet 
one degree requirement. 
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Grading Scale 
The Social Work program at Methodist College uses the conventional LENSES/General Education grading 
scale. The passing grade for Social Work Core Classes is a minimum of Á Ȭ#Ȣȭ 

 

90+ = A 
89-80 = B 
79-70 = C 
69-60 = D 
0-59 = F 

 

Medical  Assistant  Program  
The Medical Assistant program prepares a student to work directly with patients and other healthcare 
professionals in clinical, lab, or office settings. Students will learn how to navigate the healthcare system 
in order to coordinate patient care. Students develop basic clinical skills and proper patient interaction. 
Medical Assistants manage administrative responsibilities such as greeting patients, updating medical 
ÒÅÃÏÒÄÓ ÁÎÄ ÁÒÒÁÎÇÉÎÇ ÆÏÒ ÐÁÔÉÅÎÔȭÓ ÁÐÐÏÉÎÔÍÅnts with labs and various healthcare providers. Medical 
Assistants also conduct clinical duties such as obtaining vital signs such as height, weight, and blood 
ÐÒÅÓÓÕÒÅȠ ÐÅÒÆÏÒÍÉÎÇ ÂÁÓÉÃ ÌÁÂ ×ÏÒË ÓÕÃÈ ÁÓ ÐÈÌÅÂÏÔÏÍÙ ÁÎÄ #,)!ȭ ×ÁÉÖÅÄ ÔÅÓÔÉÎÇȠ preparing patients for 
procedures; preparing and administering medications; and assisting medical personnel such as 
physicians, clinicians, and nurses. 

 
The Medical Assisting students can be either full-time or part-time status. Medical Assistant courses are 
offered in the evenings with online and blended classroom options depending upon the course. Other 
LENSES/General Education requirement courses may meet online, during the day, or in the evening. 

 
Accreditation  
The Medical Assistant program is accredited by the Commission on Accreditation of Allied Health 
Education Programs (CAAHEP) upon the recommendation of the Medical Assisting Education Review 
Board (MAERB). 

 
Commission on Accreditation of Allied Health Education Programs 

25400 US Highway 19 North, Suite 158 
Clearwater, FL 33763 

(727) 210-2350 
www.caahep.org 

 

Program  Goals 
The goal of the Medical Assistant program at Methodist College is to prepare competent, entry-level 
medical assistants in the cognitive (knowledge), psychomotor (skills), and affective (behavior) learning 
domains. The curriculum offers training in medical office administration and clinical tasks as well as 
courses in LENSES/General Education subjects. 

 
Program  Objectives 
Upon completion of the Medical Assistant program, the graduate will  be able to: 

1. Define professionalism. 
2. Demonstrate proper grammar, spelling, and computational math skills. 
3. Perform medical office administrative duties. 
4. Perform medical office clinical duties following OSHA guidelines. 
5. Apply ethical and legal issues related to healthcare. 

6. Provide healthcare instruction  to patients. 
7. Demonstrate an understanding of medical practice reimbursement. 
8. Perform skills necessary for safety in the office and community. 

 
Admission requirements  
Methodist College conducts a holistic assessment of each student's academic portfolio. Applicants must 
exhibit readiness or ability to successfully complete college level coursework as demonstrated through 
high school grade point average. 

 
 
 

http://www.caahep.org/
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Admission to the Medical Assistant Program:  
¶ High school diploma with  a cumulative GPA of 2.3 
¶ High school diploma with a cumulative GPA below 2.3 will be considered for admission on a case 

by case basis 
 

A holistic admission review will be conducted by the Program Director of the Medical Assisting Program 
and the Chair of Arts & Sciences. Students not meeting the cumulative high school GPA requirements will 
develop a Success Plan with  the Program Director to better position the student for academic success. 

 
While college GPA is not considered for admission into the Medical Assisting program, official college 
transcripts will  still  be submitted. Incoming students with  low cumulative college GPAs will  develop a 
Success Plan with  the Program Director to better position the student for academic success. 

 
Pathways with  curriculum  schedule(s): 
The Medical Assistant program is a pathway to baccalaureate programs including the Bachelor of Science 
in Nursing (BSN), the Bachelor of Science in Health Sciences (BSHS) or the Bachelor of Social Work 
(BSW). If students choose to pursue a baccalaureate degree, some credits can be transferred from the 
Medical Assistant program. Please review the curriculum of the specific baccalaureate degree program to 
determine what courses in the Medical Assisting program can transfer. 

 
The Medical Assisting Curriculum was revised and will be implemented in the Spring 2022 semester. 
Students enrolled in the Medical Assisting program prior to SP22 may be eligible to transfer into the SP22 
(new) curr iculum. Students need to meet with the Program Director, Dr. Amber Schappaugh, to develop 
a transfer plan and complete the paperwork to request a change of degree audit. 

 
Fall  2021 (and before)  Curriculum  
Required courses for the Medical Assistant program included: 
¶ HS160 Medical Terminology 
¶ BIO111 The Human Body: Structure & Function I 
¶ BIO112 The Human Body: Structure & Function II  
¶ ACT101 Financial Accounting and Healthcare or MAT101  Concepts of Math* 
¶ PSY101 Psychological Inquiry  & Applications*  
¶ ENG101 College Composition*  
¶ HS200 Introduction  to Informatics for Healthcare Professionals 
¶ BH200 Holistic Healthcare 
¶ MA110 Foundations of Medical Assisting 
¶ MA121 The Medical Assistant as the Professional 
¶ MA150 Foundations of Clinical and Lab Procedures in Medical Assisting I 
¶ MA190 Foundations of Clinical and Lab Procedures in Medical Assisting II  
¶ MA200 Administrative  Medical Assisting 
¶ MA210 Procedural and Diagnostic Coding and Reimbursement in Medical Assisting 
¶ MA240 Medical Assisting Practicum 

 
*Courses in bold require a final grade of C or higher to earn credit in the Nursing program. 

 
Spring 2022 (and beyond) Curriculum  
Required courses for the Medical Assistant program included: 
¶ HS160 Medical Terminology 
¶ BIO104: Introduction  to the Human Body 
¶ PSY101 Psychological Inquiry  & Applications* 
¶ MA1203: Introduction  to Medical Assisting 
¶ MA1213: Foundations of Medical Assisting 
¶ MA1202: The Medical Assistant as a Professional 
¶ MA1204: Medical Assisting Clinical I 
¶ MA1214: Medical Assisting Clinical II 
¶ MA2202: Administrative  Medical Assisting 
¶ MA2212: Concepts of Medical Coding & Billing 
¶ MA2203: Medical Assisting Practicum 
¶ MA2213: Medical Assistant Certification Review 

 
*Courses in bold require a final grade of C or higher to earn credit in the Nursing program. 

 
Non-Remuneration  for  Practicum  
The Medical Assistant practicum (MA240 or MA2203) is designed for Medical Assistant students to spend 
170 hours of unpaid time in a medical office or ambulatory care setting. Students will demonstrate the 
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knowledge, skills and behaviors of the MAERB Core Curriculum in performing clinical and administrative 
duties. 

 
It is important to note that non-remuneration includes both indirect and direct remuneration. The 
practicum sites cannot pay students for their time nor can students be provided with a travel allowance 
or a meal allowance or any other perks, such as gift cards that involve the exchange of funds. If a student 
is asked to participate in staff meetings that include lunch, that would not be considered remuneration, 
rather collegiality. 

 
Progression requirements  
The Medical Assistant program is a robust program that is approximately five to six semesters in length 
for a full-time student (Note: length of time may be shortened depending on transfer credits for 
LENSES/General Education courses). To ensure that students demonstrate adequate comprehension and 
course content before progressing, a student must maintain a cumulative GPA of 2.0 or greater to remain 
in good academic standing. 

 
A student whose cumulative GPA falls below a 2.0 will be placed on academic probation. The student will 
have one semester to achieve a cumulative GPA of 2.0 or greater. Students who are still below a 
cumulative 2.0 after one semester will  be academically dismissed from the College. 

 
A student who falls below a 1.0 cumulative GPA at any point in the program will automatically be 
dismissed. 

 
A student who is academically dismissed may apply for readmission as per the stated college readmission 
policy. 

National  Certification  
The Medical Assistant program prepares students to take the Certified Clinical Medical Assistant (CCMA) 
exam which is managed by the National Healthcareer Association. Many employers throughout the 
country, including several in our region, recognize this certification for Medical Assistants. Preparation 
for this exam is provided in MA240: Medical Assisting Practicum and MA2213: Medical Assistant 
Certification Review. The fee for the exam is paid by the student to the college. The exam is taken at the 
college. 

 
In order to be eligible to take the CCMA exam, the National Healthcareer Association requires that an 
accredited Medical Assisting program is completed (a certificate is earned). Therefore, if the student fails 
a course in any semester, they are not eligible to take the certification exam until all program 
requirements are completed, and the student successfully completes the program. 

 
Grading Scale 
The Medical Assistant program uses the conventional LENSES/General Education grading scale. 

 
90+ = A 

89-80 = B 
79-70 = C 
69-60 = D 
0-59 = F 

 
A grade of D is passing in the Medical Assistant program. Regardless of the grade earned, a minimum GPA 
must be maintained in order to stay enrolled in the program per the progression requirements. Minimum 
course grade standards are established by receiving programs at Methodist College or by other 
institutions  in order for specific classes to transfer. 

 
Refer to the Medical Assistant Student Handbook for further  program policies. 

 
Gerontology  Certificate  
The Gerontology Certificate Program at Methodist College is designed for individuals who wish to 
develop careers in the field of aging, those already employed or active in gerontology or related fields 
who wish to enhance their career paths, and those seeking challenging and meaningful career changes in 
response to new opportunities created by an aging society. Geriatric care providers seek to provide 
individuals with appropriate assistance, intervention, and utilization of resources to promote the highest 
level of self-care and independence attainable within the context of wellness. Geriatric care providers are 
committed to collaborating with the older adult within an environment of mutual respect and mutual 
decision-making. 

 
4ÈÅ 'ÅÒÏÎÔÏÌÏÇÙ #ÅÒÔÉÆÉÃÁÔÅ ÃÁÎ ÂÅ ÃÏÍÐÌÅÔÅÄ ÁÌÏÎÅ ÏÒ ÃÁÎ ÂÅ ÅÍÂÅÄÄÅÄ ÉÎ Á ÓÔÕÄÅÎÔȭÓ ÃÕÒÒÅÎÔ ÁÃÁÄÅÍÉÃ 
plan toward completion of the Bachelor of Science in Nursing, the Bachelor of Science in Healthcare 
Management, the Bachelor of Science in Health Sciences, the Bachelor of Science in Medical and Life 
Sciences or the Bachelor of Social Work. 

 
The Gerontology Certificate program consists of 14 credit hours. Students can maintain either full -time or 
part-time status. 

https://docs.google.com/document/d/1_m7zNtVTNsGAlPBbA66BZatyvchtIFR17IOA60g2syA/edit#heading%3Dh.3eupyyl173ev
https://docs.google.com/document/d/1_m7zNtVTNsGAlPBbA66BZatyvchtIFR17IOA60g2syA/edit#heading%3Dh.669xvq9yis96
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Program  Outcomes 
Upon completion of the Gerontology Certificate program the student will  be able to: 

1. Relate normal age-related physiologic changes to alterations in common body functions. 

2. Investigate various service models designed to meet the needs of aging clients. 
3. Analyze the influence of ethnic and cultural  factors on older adult behavior. 
4. Integrate health and wellness promotion  concepts associated with  aging into community settings. 
5. Explore the psychosocial implications of life transitions to the process of aging. 
6. Customize the response of an agency to the biophysical/cultural  dimension of an aging population. 

 
Admission requirements  
General Admission Requirements for Students Currently Enrolled in a Baccalaureate Program at 
Methodist College: 
¶ Submission of an online application for admission to the Gerontology Certificate program. 

 
Required Courses for  the Certificate  
¶ GER300 Biophysical Aspects of Aging: Health Promotion and Wellness in Older Clients (4 Credit 

Hours) 
 

One course in Psychosocial Gerontology 
¶ GER310 Social Gerontology: A Multidisciplinary  Approach (3 Credit Hours) 
¶ PSY303 Death and Dying (3 Credit Hours) 
¶ PSY302 Adult Development and Aging (3 Credit Hours) 

 
One course in Clinical Gerontology 
¶ GER320 Aging and Mental Health (3 Credit Hours) 
¶ PSY301 Abnormal Psychology (3 Credit Hours) 

 
Required 
¶ GER350 Independent Project/Practicum in Gerontology (4 Credit Hours) 
¶ Pre/Corequisite: GER 320 

 
Progression requirements  

1. Completion and submission of an Intent to Complete Certificate Requirements form to the 
Registrar within the first  two weeks of the final semester of study. 

2. Satisfactory completion of all courses within the curriculum with  a grade of C or better. 
 

Grading Scale 
The Gerontology Certificate uses the conventional LENSES/General Education grading scale. 

 
90+ = A 

89-80 = B 
79-70 = C 
69-60 = D 
0-59 = F 
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Division  of Nursing  
 

Nursing  Program  Philosophy 
Methodist College prepares the graduate to practice as a professional nurse generalist, independently 
and collaboratively with other health professionals, in order to promote health, prevent disease, and to 
attain, maintain, or restore wellness. The comprehensive education program serves as a foundation for 
both holistic nursing practice and lifelong learning. 

 
Members of Methodist College are guided by the values that enhance nursing care and nursing practice: 
Social Justice, Inquiry, Human Dignity, and Integrity. The philosophy guides faculty and nursing students 
in beliefs about major concepts in nursing and nursing education, the complexity of the healthcare 
environment, and the influence of external and internal systems on human functioning. The conceptual 
basis of the philosophy is further defined to provide clarity and to promote understanding as a cognitive 
model for educating professional nurses in the 21st century. 

 
Person 
The person is made up of knowledge, skills, specialties, prior experiences and learned characteristics 
within five dimensions of being: Physiological, psychological, sociocultural, developmental, and spiritual. 
Person is defined over the course of the lifespan. The person is a holistic system consisting of 
interrelationships of all five dimensions interacting with the internal and external environments. Person 
also includes the family, friends, and groups in which the person is involved. The person participates in 
the coordination and performance of healthcare and healthcare education. 

 
Environment 
Florence Nightingale first established the significance of environmental factors in relation to health in the 
ρψφπȭÓȢ 4ÈÅ ÅÎÖÉÒÏÎÍÅÎÔ ÃÏÎÓÔÉÔÕÔÅÓ ÁÌÌ ÉÎÔÅÒÎÁÌ ÁÎÄ ÅØÔÅÒÎÁÌ ÃÏÎÄÉÔÉÏÎÓȟ ÃÉÒÃÕÍÓÔÁÎÃÅÓ ÁÎÄ ÉÎÆÌÕÅÎÃÅÓ 
surrounding and affecting a person. The relationship between the person and the environment is ongoing 
ÁÎÄ ÒÅÃÉÐÒÏÃÁÌȢ ! ÃÌÉÅÎÔȭÓ ÉÎÔÅÒÁÃÔÉÏÎ ×ÉÔÈÉÎ Á ÓÐÅÃÉÆÉÃ ÅÎÖÉÒÏÎÍÅÎÔ ÍÁÙ ÈÁÖÅ ÅÉÔÈÅÒ ÐÏÓÉÔÉÖÅ ÏÒ ÎÅÇÁÔÉÖÅ 
effects ÏÎ ÔÈÅ ÃÌÉÅÎÔȭÓ ÈÅÁÌÔÈ and healthcare needs. 

 
Nursing takes place in a variety of settings; home care, community care, acute care and within the context 
of global healthcare concerns. Nursing professionals must understand the significance of internal and 
external environmental diversity as they care for each unique client and priÏÒÉÔÉÚÅ ÔÈÅ ÃÌÉÅÎÔȭÓ ÎÅÅÄÓ ÆÏÒ 
care. This may be accomplished through observation of cues, formulation, and evaluation of hypotheses, 
taking action, and evaluating the outcomes of nursing care. 

 
Health  
Health is a dynamic state of well-being experience on a continuum ranging from optimal health to death. 
A reciprocal interaction exists between a person (family and associated groups) and the internal and 
ÅØÔÅÒÎÁÌ ÅÎÖÉÒÏÎÍÅÎÔÓ ÔÏ ÐÒÏÄÕÃÅ Á ÓÔÁÔÅ ÏÆ ÈÅÁÌÔÈȢ (ÅÁÌÔÈ ÆÌÕÃÔÕÁÔÅÓ ÁÃÒÏÓÓ ÔÈÅ ÐÅÒÓÏÎȭÓ Ìifespan from a 
state of optimal wellness when all needs are met to an alteration in health with  unmet needs. Alterations 
in health are manifested within the five dimensions (physical, psychological, spiritual, developmental, 
and sociocultural). 

 
Nursing  
The faculty at Methodist College believes the entry level into professional practice is the Bachelor of 
Science Degree in Nursing. Nursing is both a caring and learned profession that is an art and a science in 
which nurses recognize and analyze cues to prioritize client needs in order to make clinical decisions and 
evaluate outcomes (NCSBN Clinical Judgment Model, 2019). 

 
The professional nurse is guided by a code of ethics and professional standards of practice. The roles for 
the baccalaureate generalist nurse are derived from the discipline of nursing and include; 1) provider of 
care, 2) designer/manager/coordinator of care, 3) member of the profession, 4) lifelong learner. Within  
these roles, professional nursing includes being an educator, a communicator, and an advocate.  
Professional nursing development involves a commitment toward advancement of the body of  
knowledge within nursing  and healthcare. 

 
Nursing  Education 
Nursing education is a dynamic process that focuses on safe and effective culturally appropriate and 
evidence-based client care. Critical analysis enables the learner to recognize meaningful cues to take 
appropriate actions in a variety of situations and to evaluate the outcomes. The student is a self-directed 
adult learner that is provided the opportunity to build knowledge, skills and attitudes. The baccalaureate 
curriculum at Methodist College prepares the professional nurse generalist to be a successful leader in 
providing holistic care, understanding the healthcare environment, and adapting to meeting the 
challenges of the world. The faculty serve as resources, facilitators, and mentors. Faculty feel that 
learning is best fostered in a discovery-based environment with collaboration between faculty and 
students that promotes mutual respect. 

 
Undergraduate  Nursing  Program  Outcomes 
Upon completion of a Bachelor of Science in Nursing degree at Methodist College, students will have 
mastered these four learning areas and associated key themes as defined in The Essentials: Core Competencies 
for Professional Nursing Education®.  
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1. Enact the Professional Role in Nursing: Formation & cultivation of a sustainable professional nursing 

identity, accountability, perspective, collaborative disposition & cÏÍÐÏÒÔÍÅÎÔ ÔÈÁÔ ÒÅÆÌÅÃÔÓ ÎÕÒÓÉÎÇȭÓ 
characteristics, norms & values (AACN Entry Level Essentials, 2021).  

 
2. Providing Holistic Care: Integrate evidence-based practice in providing safe, effective, and culturally 

appropriate nursing care in partnership with a diverse clientele in order to promote health, prevent 
disease, and to attain, maintain, or restore wellness. Promotion of optimal client outcomes is best 
accomplished within an environment of respect, caring, and compassion.  

 
3. Understanding the Healthcare Environment: Practice professional nursing in a variety of healthcare 

systems and contexts, responding to influences and determinants that impact delivery and outcomes 
of care within institutions, organizations, and agencies.  

 
4. Adapt to Challenges in Healthcare: Practice professional nursing that embodies a spirit of, and 

commitment to, inquiry and community to continually improve nursing practice, client care, and 
health delivery systems.  

 
Accreditation  
The baccalaureate degree in nursing program and master's degree program in nursing at Methodist 
College is accredited by the Commission on Collegiate Nursing Education, 655 K Street NW, Suite 750, 
Washington, DC 20001, 202-887-6791.   

 

Student Nursing Organizations  Student 
.ÕÒÓÅÓȭ Association (SNA) 
Methodist College SNA serves as the local chapter of the National Student .ÕÒÓÅÓȭ Association. There are 
a variety of opportunities for students to develop themselves as both leaders and future professional 
nurses. The SNA meets regularly throughout the academic year and invites new students to attend a 
meeting for an introduction to the SNA. 

 
Sigma Honor Society 
Sigma International is the only worldwide International Honor Society of Nursing.  Sigma          promotes 
global health through nursing knowledge, scholarship, and a commitment to professional development. 
The Methodist College Phi Phi chapter is one of 486 existing Sigma chapters with members in more than 
90 countries. 

 
It is both an honor and a privilege to be a member of an organization that represents excellence in 
nursing. Membership is by invitation and is extended to baccalaureate prepared nursing students as they 
near program completion based on individual achievement and leadership abilities. For more about this 
outstanding organization and its support of the advancement of nursing, visit the website at  
https://www.sigmanursing.org/ . 

 
Program  Descriptions  
The Bachelor of Science in Nursing program was revised and implemented in the Spring 2022 
semester. Students who are enrolled in the current BSN Prelicensure programs will continue their 
program through graduation but will have the option to request a transition into the new curriculum 
depending on which program will  better suit their  academic and professional development. 
Students need to meet with  their advisor to develop a transfer plan. 
 
BSN: Prelicensure (BSN: PL) 
General Information 
The BSN: Prelicensure (BSN: PL) program (122 cumulative credit hours through fall 2021, 120 
cumulative credit hours beginning with spring 2022 enrollees) is designed for anyone who is interested 
in earning a Bachelor of Science in nursing degree. Courses for this degree have been developed to 
prepare the BSN registered nurse to fulfill standards set forth by The Essentials: Core Competencies for 
Professional Nursing Education®.   

 
The BSN: Prelicensure (BSN: PL) degree is a traditional college degree. The student enrolls in this 
program at Methodist College and takes both the LENSES/General Education and nursing courses 
required for the degree. 
Initially  upon entry, the student will  take more LENSES/General Education courses than nursing courses; 
however, they will also take nursing courses. As the student progresses to the junior level of study, they 
will be taking more nursing courses than LENSES/General Education courses. Upon completion of the 
required credit hours, the Bachelor of Science in Nursing degree will be awarded, and the graduate will 
then be qualified to sit for the state licensing exam known as the NCLEX-RN. Upon passing this exam, the 
graduate will  be licensed as a Registered Nurse (RN). 

 
Students may enter this program directly from high school or as transfer students. Students with college 
credits will have those credits evaluated as to their transferability into the Methodist College BSN 
program. The student will then be placed in the program accordingly. Completion of this BSN program is 

http://www.nursingsociety.org/
http://www.nursingsociety.org/
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contingent on credit hours completed per semester and/or number of transfer credits applied and 
sequencing of clinical courses. 

 
Students entering or transferring into this program will be able to attend full time or part time. 
Courses are offered in multiple formats including online, blended, and standard. 
¶ If attending full  time ɀ the degree may be completed in eight consecutive semesters. 
¶ If attending part time ɀ the student may take up to seven years to complete the degree. Students 

who take longer than seven years to complete a prelicensure nursing program will be dismissed 
from the nursing program. 
 

General Application Requirements 
Students who are applying for the Bachelor of Science in Nursing Prelicensure (BSN: PL) program as first  
time freshmen must meet these requirements in addition to the standard Methodist College admission 
requirements: 
¶ High school grade point  average minimum of 2.5 (on a 4.0 point  scale); 

 
Transfer Student Application Requirements for Students with Earned Credit Hours 

1. An applicant with  earned college credits must hold a cumulative post-secondary GPA of 2.0 (on a 
4.0 scale). 

2. Transfer students must provide official transcripts from each college or university attended. 
Students who have been academically dismissed from another post-secondary institution are not 
eligible for admission to Methodist College. 
 

Students who have been academically dismissed from another nursing program are not eligible for 
admission to prelicensure BSN programs at Methodist College. 

 
Program Structure 
Fall  2021 (and before)  Curriculum  
Required courses for the BSN Prelicensure (BSN: PL) program include: 

BSN: Prelicensure  LENSES/General Education  Requirements  Credit  Hours  

ENG101: College Composition 3 

ENG201: Disciplinary Composition 3 

COM101: Public Speaking 3 

BIO205: Anatomy & Physiology I 4 

BIO206: Anatomy & Physiology II  4 

BIO201: Microbiology 4 

MAT101: Concepts of Math or Higher 3 

MAT201: Statistics 3 

PSY101: Psychological Inquiry  & Applications 3 

SOC101: Social Forces 3 

Social Science Elective 3 

PHL101: Philosophical Inquiry  & Modalities 3 

Humanities Elective 3 

Fine Arts Elective 3 

Upper Division General Education Courses (300 level or above) 6 

Total  Credits  Core LENSES/General Education  Requirements  51 

BSN: Prelicensure  Health  Sciences Requirements  Credit  Hours  

HS200: Introduction  to Informatics for Healthcare Professionals 3 

Total  Credits  of Health  Science Requirements  3 
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BSN: Prelicensure  Nursing  Core Courses Credit  Hours  

N100 Nursing Seminar 2 

N120 Health Promotion 2 

N211 Standards in Nursing 2 

N200 Health Assessment 3 

N232 Dimensions in Nursing 6 

N304 Transcultural Healthcare 3 

N313 Pathopharmocology 3 

N321 Family as Client 2 

N331 Evidence-Based Practice 3 

N342 Mental Health 5 

N361 Health Alterations 6 

N371 Pediatrics in Nursing Practice 3 

N372 Childbearing 3 

N421 Population Health 5 

N431 Health Policy 3 

N432 Complex Health Alterations 6 

N445 Internship 7 

N450 Leadership 3 

Total Credits of Nursing Core Courses 67 

BSN: Prelicensure  Nursing  Electives Credit  Hours  

Nursing Electives 1 

Total Credits of Nursing Electives 1 

Total  Credits  for  BSN: Prelicensure  122 

 
BSN: Prelicensure Sample Curriculum  Plan 

Fall  2021 (and before)  

Year One - Semester One Year One - Semester Two 

Course Credits Course Credits 

N100 Nursing Seminar: 
Introduction  to Nursing 

 
2 

N120 Concepts of Health and 
Healthcare 

 
2 

 
ENG101 College Composition 

 
3 

BIO206 Anatomy and 
Physiology II 

 
4 

 
MAT101 Concepts of Math 

 
3 

ENG201 Disciplinary 
Composition 

 
3 

PSY101 Psychological Inquiry and 
Applications 

 
3 

 
SOC101 Social Forces 

 
3 

 
BIO205 Anatomy and Physiology I 

 
4 

PHL101 Philosophical Inquiry 
and Modalities 

 
3 
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Total  15 Total  15 

Year Two - Semester One Year Two - Semester Two 

Course Credits Course Credits 

 
N200 Health Assessment 

 
3 

N232 Dimensions of Holistic 
Nursing 

 
6 

 
N211 Standards of Nursing 
Practice 

 
 

2 

HS200* Introduction to 
Informatics for the Health 
Professions 

 
 

3 

COM101 Public Speaking and 
Presenting 

 
3 

 
Social Science 

 
3 

MAT201 Statistics 3 Humanities 3 

 
BIO201 Microbiology 

 
4 

ART101 Visual and Performing 
Arts 

 
3 

Total  15 Total  18 

Year Three  - Semester One Year Three  - Semester Two 

Course Credits Course Credits 

N313 Pathopharmacology in 
Nursing Practice 

 
3 

N342 Mental Health in Nursing 
Practice 

 
5 

 
N361 Health Alterations in Nursing 
Practice 

 
 

6 

N372 (8 weeks) The 
Childbearing Family in Nursing 
Practice 

 
 

3 

N331 Research: Overview of 
Evidence-Based Practice in 
Professional Nursing 

 
 

3 

 
N371 (8 weeks) Pediatrics 
Nursing Practice 

 
 

3 

N304 Transcultural Healthcare 3 Nursing Electives Course* 1 

N321 Family as Client System 2 Upper Level General Education 3 

Total  17 Total  15 

Year Four  - Semester One Year Four  - Semester Two 

Course Credits Course Credits 

N432 Complex Health Alterations 
in Nursing Practice 

 
6 

N450 Leadership and 
Managementin Nursing Practice 

 
3 

 
N421 Population Health Nursing 

 
5 

N445 Internship in Nursing 
Practice 

 
7 

N431 Health Policy and 
Professional Leadership 

 
3 

 
Upper Level General Education 

 
3 

Total  14 Total  13 

Total  Program  Hours    122 
*N390 Selected Topics in Nursing is offered as one-hour (N391), two-hour (N392), or three-hour (N393) courses depending on subject content and may be taken in 
various semesters. 
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Spring 2022 (and beyond) Curriculum  

BSN: Prelicensure  LENSES/General Education  Requirements  Credit  Hours  

ENG101: College Composition 3 

ENG201: Disciplinary Composition 3 

COM101: Public Speaking 3 

BIO205: Anatomy & Physiology I 4 

BIO206: Anatomy & Physiology II  4 

BIO201: Microbiology 4 

MAT101: Concepts of Math or Higher 3 

MAT201: Statistics 3 

PSY101: Psychological Inquiry  & Applications 3 

SOC101: Social Forces 3 

Social Science Elective 3 

PHL101: Philosophical Inquiry  & Modalities 3 

Humanities Elective 3 

Fine Arts Elective 3 

Upper Division General Education Courses (300 level or above) 6 

Total  Credits  Core LENSES/General Education  Requirements  51 

BSN: Prelicensure  Health  Sciences Requirements  Credit  Hours  

HS160: Medical Terminology 2 

HS200: Introduction  to Informatics for Healthcare Professionals 3 

Total  Credits  of Health  Science Requirements  5 

BSN: Prelicensure  Nursing  Core Courses Credit  Hours  

N2313 Introduction  to Nursing 3 

N2314 Health Assessment 4 

N2416 Dimensions of Holistic Nursing 6 

N3313 Pathopharmacology in Nursing Practice I 3 

N3323 Pathopharmacology in Nursing Practice II  3 

N3333 Evidence Based Practice in Professional Nursing 3 

N3415 Mental Health Nursing 5 

N3416 Health Alterations in Nursing Practice 6 

N3413 Pediatrics in Nursing Practice 3 

N3423 Childbearing Family in Nursing Practice 3 

N3393 Growth and Development Across the Lifespan 3 

N4313 Health Policy & Professional Leadership 3 
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N4414 Transcultural and Population Health 4 

N4416 Complex Health Alterations 6 

N4417 Internship  and Management 7 

Total Credits of Nursing Core Courses 62 

BSN: Prelicensure  Nursing  Electives Credit  Hours  

Nursing Electives 2 

Total Credits of Nursing Electives 2 

Total  Credits  for  BSN: Prelicensure  120 

 
BSN: Prelicensure  Sample Curriculum  Plan 

Spring 2022 (and beyond)  

Year One - Semester One Year One - Semester Two 

Course Credits Course Credits 

BIO 205 Anatomy & Physiology I  
4 

BIO 206 Anatomy & 
Physiology II 

 
4 

ENG 101 College Composition  
3 

ENG 201 Disciplinary 
Composition 

 
3 

MATH 101 Concepts in Math  
3 

PHL 101 Philosophical Inquiry 
& Modalities 

 
3 

PSY 101 Psychological Inquiry & 
Application 

 
3 

SOC 101 Social Forces  
3 

Total Credit Hours 13 Total Credit Hours 13 

Year Two - Semester One Year Two - Semester Two 

Course Credits Course Credits 

BIO 201 Microbiology 4 Fine Arts Core Requirement 3 

COM 101 Public Speaking 3 Humanities Core Requirement 3 

MATH 201 Statistics 3 Social Science Core 
Requirement 

3 

*Upper Level General Education 3 HS 160 Medical Terminology 2 

N3393G Nursing Growth & 
Development 

3 *Upper Level General 
Education 

3 

  HS 200 Informatics 3 

Total Credit Hours 16 Total Credit Hours 17 
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Year Three  - Semester One Year Three  - Semester Two 

Course Credits Course Credits 

N 2313 Introduction  to Nursing 3 N 3323 Pathopharmacology in 
Nursing Practice II* 

3 

N 2314 Health Assessment 4 N 3333 Evidence-Based 
Practice in Professional 

3 

  Nursing: Writing Across the 
Curriculum**  

 

N 3313 Pathopharmacology in 
Nursing Practice I* 

3 N 3415 Mental Health Nursing 
Service Learning*** 

5 

N 2416 Dimensions of Holistic 
Nursing 

6 N 3416 Health Alterations in 
Nursing Practice 

6 

Total Credit Hours 16 Total Credit Hours 17 

Year Four  - Semester One Year Four  - Semester Two 

Course Credits Course Credits 

N 3413 Pediatrics in Nursing 
Practice: Service Learning 

3 N 4414 Transcultural & 
Population Health*: Service 
Learning 

4 

N 3423 Childbearing Family in 
Nursing Practice 

3 Nursing Electives* 2 

N 4313 Health Policy & 
Professional Leadership* 

3 N 4417 Internship & 
Management 

7 

N 4416 Complex Health 
Alterations 

6   

Total Credit Hours 15 Total Credit Hours 13 

Total  Program  Hours   120 
 

This program has fall, spring, and summer semester enrollments. Students may enroll on a part-time 
basis (1-11 credit hours per semester) or on a full-time basis (12+ credit hours per semester). This is 
only a sample curriculum in that course selection is based on pre- and corequisites rather than specific 
semesters. However, the lower level courses must be completed prior to entry into N361/N3416  and 
students  must meet the minimum requirements of the progression policy. 

 
The nursing curriculum may be completed on a part-time basis; all pre- and co-requisites apply. The 
College determines what courses will be offered in the summer term and no courses are guaranteed to be 
offered. 

 
Prelicensure Courses/Program Requirements/Curriculum Upper/Lower Level 
Nursing students are required to complete the Methodist College core curriculum requirements listed in 
the Arts and Sciences section of this catalog. 

 
Bachelor of Science in  Nursing  Prelicensure Accelerated (BSN: Accelerated) 
General Information 
The First Degree Accelerated BSN (BSN: Accelerated) program (122 cumulative credit hours through fall 
2021, 120 credit hours beginning with spring 2022 enrollees) is designed for anyone who is interested in 
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earning a Bachelor of Science in Nursing degree that has completed all prerequisite LENSES/General 
Education courses. This program is available to students new to Methodist College and current students 
who meet the academic requirements noted below. Current students can request a major change to the 
First Degree Accelerated program after successfully completing N2416 Dimensions of Holistic Nursing or 
N3416 Health Alterations in Nursing Practice. Admission to this program is not granted to students who 
have progressed further in their nursing degree plan of study.  The nursing curriculum for this degree 
has been developed to prepare the BSN registered nurse to fulfill standards set forth by The Essentials: 
Core Competencies for Professional Nursing Education®.   

 
Courses in the First Degree Accelerated BSN program are offered primarily Monday through Friday 
during the fall and spring semesters. Summer semester courses are offered online, blended, and in-seat 
on Saturday and/or Sundays and clinical experiences are also on Saturday and/or Sunday. Students 
entering this program may complete the BSN degree program in five semesters, including summers, with 
full -time enrollment status. 
Students must maintain a cumulative GPA of 3.0 each semester of this program. If a ÓÔÕÄÅÎÔȭÓ cumulative 
GPA falls below a 3.0, the student will have one semester to achieve the 3.0 requirement. If unable to 
achieve a 3.0 GPA, the student will have the opportunity to submit a change of major application and 
continue the BSN program in the standard Prelicensure program. Students will not be able to move back 
into the First Degree Accelerated program. 

¶ Students must have a minimum GPA of 3.0 (on a 4.0 scale) prior to enrollment in the first 
degree accelerated program 

¶ Students will complete required credits of nursing and health science courses 
¶ Prior to beginning the first degree accelerated program students must have completed all 

prerequisite LENSES/General Education courses 
¶ Academic progression: Students will maintain a cumulative GPA of 3.0 
¶ )Æ Á ÓÔÕÄÅÎÔȭÓ '0! ÆÁÌÌÓ ÂÅÌÏ× σȢπ '0! ÉÎ ÁÎÙ ÓÅÍÅÓÔÅÒȟ ÓÔÕÄÅÎÔÓ ×ÉÌÌ ÈÁÖÅ ÏÎÅ ÓÅÍÅÓÔÅÒ ÔÏ ÁÃÈÉÅÖÅ 

the required cumulative 3.0 GPA 
¶ Students may choose to return to the Prelicensure program if unable to maintain a 3.0 GPA 
¶ During the summer semester, students will enroll in the Second Degree Accelerated Prelicensure 

courses to enable program completion in five semesters 
¶ Students will meet the requirements for Service Learning and Volunteerism 

¶ Students will be required to progress to upper-level nursing courses following the Nursing 
Program Progression Requirements  

General Application Requirements 
¶ Minimum GPA of 3.0 (on a 4.0 scale) 
¶ Submission of a complete application for admission and application 

fee  
¶ Submission of official transcripts from each college and university 

attended 
¶  Completion of all LENSES/General Education lower-level courses 
 

Program Structure 

Fall  2021 (and before)  Curriculum  
BSN: Prelicensure  LENSES/General Education  Requirements  Credit  Hours  

ENG101: College Composition 3 

ENG201: Disciplinary Composition 3 

COM101: Public Speaking 3 

BIO205: Anatomy & Physiology I 4 

BIO206: Anatomy & Physiology II  4 

BIO201: Microbiology 4 

MAT101: Concepts of Math or Higher 3 

MAT201: Statistics 3 

PSY101: Psychological Inquiry  & Applications 3 

SOC101: Social Forces 3 
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Social Science Elective 3 

PHL101: Philosophical Inquiry  & Modalities 3 

Humanities Elective 3 

Fine Arts Elective 3 

Upper Division General Education Courses (300 level or above) 6 

Total  Credits  Core LENSES/General Education  Requirements  51 

BSN: Accelerated  Health  Sciences Requirements  Credit  Hours  

HS200: Introduction  to Informatics for Healthcare Professionals 3 

Total  Credits  of Health  Science Requirements  3 

BSN: Accelerated  Nursing  Core Courses Credit  Hours  

N100 Nursing Seminar 2 

N120 Health Promotion 2 

N211 Standards in Nursing 2 

N200 Health Assessment 3 

N232 Dimensions in Nursing 6 

N304 Transcultural Healthcare 3 

N313 Pathopharmocology 3 

N321 Family as Client 2 

N331 Evidence-Based Practice 3 

N342 Mental Health 5 

N361 Health Alterations 6 

N371 Pediatrics in Nursing Practice 3 

N372 Childbearing 3 

N421 Population Health 5 

N431 Health Policy 3 

N432 Complex Health Alterations 6 

N445 Internship 7 

N450 Leadership 3 

Total Credits of Nursing Core Courses 67 

BSN: Accelerated  Nursing  Electives Credit  Hours  

Nursing Electives 1 

Total Credits of Nursing Electives 1 

Total  Credits  for  BSN: Accelerated  122 
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First Degree Accelerated BSN  Sample Curriculum  Plan 
Fall  2021 (and before)  

General Education  Credits    45 

First  Semester, Fall  or  Spring  Second Semester, Spring  or  Summer 

Course Credits Course Credits 

N100 Nursing Seminar: 
Introduction  to Nursing 

 
2 

 
N304 Transcultural Healthcare 

 
3 

N120 Concepts of Health and 
Healthcare 

 
2 

N313 
Pathopharmacology in 
Nursing Practice 

 
3 

N211 Standards of Nursing  
Practice 

 
2 

 
N321 Family as Client System 

 
2 

 
N200 Health Assessment 

 
3 

N361 Health 
Alterations in Nursing 
Practice 

 
6 

N232 Dimensions of Holistic  
Nursing 

 
6 

 
Upper Level General 
Education* 

 
3 

Total  15 Total  17 

Third  Semester, Summer or  Fall Fourth  Semester, Fall  or  Spring  

Course Credits Course Credits 

N331 Research: Overview 
of Evidence-Based Practice 
in Professional Nursing 

 
 

3 

 
N432 Complex Health 
Alterations in Nursing Practice 

 
 

6 

N342 Mental Health in Nursing 
Practice 

 
5 

N431 Health Policy 
and Professional 
Leadership 

 
3 

N421 Population Health Nursing 5 N371 (8 weeks) 3 

HS200 Introduction to Informatics  
for the Health Professions 

 
3 

N372 (8 weeks) The 
Childbearing Family in 
Nursing Practice 

 
3 

Nursing Topics Course (N390)***  1 Upper Level General 
Education* 

3 

Total  17 Total  18 

Fifth  Semester, Spring  or  Summer  

Course Credits 

N445 Internship in Nursing  
Practice 

 
7 

N450 Leadership and 
Management in Nursing Practice 

 
3 

Total  10 

Total  Program  Hours  122   
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*Upper level LENSES/General Education courses may be completed before or during the five semesters. Six credit 
hours must be completed prior  to graduation. 

 
** Nursing Topics courses may have the Service Learning designation and are one to three credits 

 
Spring 2022 (and beyond) Curriculum  
Required courses for the First Degree Accelerated BSN program include: 

BSN: Accelerated  LENSES/General Education  Requirements  Credit  Hours  

ENG101: College Composition 3 

ENG201: Disciplinary Composition 3 

COM101: Public Speaking 3 

BIO205: Anatomy & Physiology I 4 

BIO206: Anatomy & Physiology II  4 

BIO201: Microbiology 4 

MAT101: Concepts of Math or Higher 3 

MAT201: Statistics 3 

PSY101: Psychological Inquiry  & Applications 3 

SOC101: Social Forces 3 

Social Science Elective 3 

PHL101: Philosophical Inquiry  & Modalities 3 

Humanities Elective 3 

Fine Arts Elective 3 

Upper Division General Education Courses (300 level or above) 6 

Total  Credits  Core LENSES/General Education  Requirements  51 

BSN: Accelerated  Health  Sciences Requirements  Credit  Hours  

HS160: Medical Terminology 2 

HS200: Introduction  to Informatics for Healthcare Professionals 3 

Total  Credits  of Health  Science Requirements  5 

BSN: Accelerated  Nursing  Core Courses Credit  Hours  

N2313 Introduction  to Nursing 3 

N2314 Health Assessment 4 

N2416 Dimensions of Holistic Nursing 6 

N3313 Pathopharmacology in Nursing Practice I 3 

N3323 Pathopharmacology in Nursing Practice II  3 

N3333 Evidence Based Practice in Professional Nursing 3 

N3415 Mental Health Nursing 5 

N3416 Health Alterations in Nursing Practice 6 

N3413 Pediatrics in Nursing Practice 3 
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N3423 Childbearing Family in Nursing Practice 3 

N3393 Growth and Development Across the Lifespan 3 

N4313 Health Policy & Professional Leadership 3 

N4414 Transcultural and Population Health 4 

N4416 Complex Health Alterations 6 

N4417 Internship  and Management 7 

Total Credits of Nursing Core Courses 62 

BSN: Accelerated  Nursing  Electives Credit  Hours  

Nursing Electives 2 

Total Credits of Nursing Electives 2 

Total  Credits  for  BSN: Prelicensure  120 

 
First Degree Accelerated BSN  Sample Curriculum  Plan 

Spring 2022 (and beyond) 

Semester One Semester Two 

N 2313 Introduction to Professional 
Nursing 

3 N3323 Pathopharmacology in 
Nursing Practice II 

3 

N2314 Health Assessment 4 N3333 Evidence-Based Practice in 
Professional Nursing: Writing  Across 
the Curriculum 

3 

N3313 Pathopharmacology in Nursing 
Practice I 

3 N3415 Mental Health Nursing: Service 
Learning** 

5 

N2416 Dimensions of Holistic Nursing 6 N3416 Health Alterations in Nursing 6 

  Upper level LENSES/General Education* 3 

Total  Credit  Hours  16 Total  Credit  Hours  17 

Semester 3 Semester 4 

HS 200 Informatics 3 N4414 Transcultural & Population 
Health: Service Learning 

4 

N3413 Pediatrics in Nursing Practice 
Service Learning 

3 N4417 Internship  & Management 7 

N3423 Childbearing Family in 
Nursing Practice 

3   

N4313 Health Policy & Professional 
Leadership 

3   

N4416 Complex Health Alterations 6   

Total  Credit  Hours  18 Total  Credit  Hours  11 
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*Upper level LENSES/General Education required for BSN: Accelerated students.  They may have 
transfer  credits to  fulfill this requirement  
**Service  Learning/Volunteerism:  Required  for  all  BSN: Accelerated  students  
***Writing  Across the Curriculum  embedded  writing  project  

 
** Nursing Topics courses may have the Service Learning designation and are one to three credits 

 
Bachelor of Science in  Nursing  Prelicensure Second Degree Accelerated (BSN: Second Degree) 
General Information 
The Second Degree Accelerated Prelicensure BSN (BSN: Second Degree) program (120 cumulative credit 
hours) is designed for anyone who is interested in earning a Bachelor of Science in Nursing degree that 
has already completed a Bachelor of Arts or science degree and has completed all required prerequisite 
courses. Courses for this degree have been developed to prepare the BSN registered nurse to fulfill 
standards set forth  by The Essentials: Core Competencies for Professional Nursing Education®.   
 
All courses in the Second Degree program are offered online and during weekend hours. Second Degree 
students may need to complete other degree requirements that are offered in multiple formats, i.e. 
blended, online, and/or  in-seat. 

 
Students entering or transferring into this program will be able to attend full time or part time. 
Courses are offered in multiple formats including online, blended, and standard. 
¶ If attending full time ɀ the degree may be completed in five consecutive semesters, including 

summers. 
¶ If attending part time ɀ the student may take up to seven years to complete the degree. 

Prelicensure nursing students who do not complete their program in seven years will be 
dismissed from the nursing program. 
 

General Application Requirements: 
¶ Minimum GPA of 2.0 (on a 4.0 scale) 
¶ Submission of a complete application for admission and application fee 
¶ Submission of official transcripts from each college and university  attended 
¶ Proof of completion of Á ÂÁÃÈÅÌÏÒȭÓ degree 

 
Prior to beginning 200-level nursing courses in the Second Degree program, the following courses must 
be completed: 
¶ Anatomy and Physiology I or equivalent ɀ 4 credit hours 
¶ Anatomy and Physiology II  or equivalent ɀ 4 credit hours 
¶ Microbiology or equivalent ɀ 4 credit hours 

 
Program Structure 

Fall  2021 (and before)  Curriculum  
Required courses for the Second Degree Accelerated BSN program include: 

BSN: Second Degree LENSES/General Education  Requirements  Credit  Hours  

BIO205: Anatomy & Physiology I 4 

BIO206: Anatomy & Physiology II  4 

BIO201: Microbiology 4 

Total  Credits  Core LENSES/General Education  Requirements  12 

BSN: Second Degree Upper Division LENSES/General Education 

Requirements  
 

Credit  Hours  

Upper Division General Education Courses (300 level or above) 6 

Total Credits Upper Division LENSES/General Education  

Requirements  
 

6 

BSN: Second Degree Health  Sciences Requirements  Credit  Hours  

HS200: Introduction  to Informatics for Healthcare Professionals 3 
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Total  Credits  of Health  Science Requirements  3 

BSN: Second Degree Nursing  Core Courses Credit  Hours  

N100 Nursing Seminar 2 

N120 Health Promotion 2 

N211 Standards in Nursing 2 

N200 Health Assessment 3 

N232 Dimensions in Nursing 6 

N304 Transcultural Healthcare 3 

N313 Pathopharmocology 3 

N321 Family as Client 2 

N331 Evidence-Based Practice 3 

N342 Mental Health 5 

N361 Health Alterations 6 

N371 Pediatrics in Nursing Practice 3 

N372 Childbearing 3 

N421 Population Health 5 

N431 Health Policy 3 

N432 Complex Health Alterations 6 

N445 Internship 7 

N450 Leadership 3 

Total Credits of Nursing Core Courses 67 

BSN: Second Degree Electives Credit  Hours  

General Electives 32 

Total Credits of Electives 32 

Total  Credits  for  BSN: Prelicensure  120 

 

Bachelor of Science in Nursing Second Degree Accelerated 
Sample Curriculum  Plan 

Fall  2021 (and before)  

General Education  Credits    50 

First  Semester, Fall  or  Spring  Second Semester, Spring  or  Summer 

Course Credits Course Credits 

N100 Nursing Seminar: Introduction  
to Nursing 

 
2 

N304 Transcultural 
Healthcare 

 
3 

N120 Concepts of Health and 
Healthcare 

 
2 

N313 Pathopharmacology in 
Nursing Practice 

 
3 

N211 Standards of Nursing Practice 2 N321 Family as Client System 2 
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N200 Health Assessment 

 
3 

N361 Health Alterations in 
Nursing Practice 

 
6 

N232 Dimensions of Holistic Nursing 6   

Total  15 Total  14 

Third  Semester, Summer or  Fall Fourth  Semester, Fall  or  Spring  

Course Credits Course Credits 

N331 Research: Overview of 
Evidence-Based Practice in 
Professional Nursing 

 
 

3 

 
N432 Complex Health 
Alterations in Nursing Practice 

 
 

6 

N342 Mental Health in Nursing 
Practice 

 
5 

N431 Health Policy and 
Professional Leadership 

 
3 

N421 Population Health Nursing 5 N371 (8 weeks) 3 

 
HS200 Introduction to Informatics  
for the Health Professions 

 
 

3 

N372 (8 weeks) The 
Childbearing Family in 
Nursing Practice 

 
 

3 

Total  16 Total  15 

Fifth  Semester, Spring  or  Summer  

Course Credits 

N445 Internship in Nursing Practice 7 

N450 Leadership and Management 
in Nursing Practice 

 
3 

Total  10 

Total  Program  Hours  120   

 

 
Spring 2022 (and beyond) Curriculum  
Required courses for the Second Degree Accelerated BSN program include: 

BSN: Second Degree LENSES/General Education  Requirements  Credit  Hours  

BIO205: Anatomy & Physiology I 4 

BIO206: Anatomy & Physiology II  4 

BIO201: Microbiology 4 

Total  Credits  Core LENSES/General Education  Requirements  12 

BSN: Second Degree Upper Division LENSES/General Education 

Requirements  
 

Credit  Hours  

Upper Division General Education Courses (300 level or above) 6 

Total Credits Upper Division LENSES/General Education  

Requirements  
 

6 

BSN: Second Degree Health  Sciences Requirements  Credit  Hours  

HS200: Introduction  to Informatics for Healthcare Professionals 3 
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Total  Credits  of Health  Science Requirements  3 

BSN: Second Degree Nursing  Core Courses Credit  Hours  

N2313 Introduction  to Nursing 3 

N2314 Health Assessment 4 

N2416 Dimensions of Holistic Nursing 6 

N3313 Pathopharmacology in Nursing Practice I 3 

N3323 Pathopharmacology in Nursing Practice II  3 

N3333 Evidence Based Practice in Professional Nursing 3 

N3415 Mental Health Nursing 5 

N3416 Health Alterations in Nursing Practice 6 

N3413 Pediatrics in Nursing Practice 3 

N3423 Childbearing Family in Nursing Practice 3 

N3393 Growth and Development Across the Lifespan 3 

N4313 Health Policy & Professional Leadership 3 

N4414 Transcultural and Population Health 4 

N4416 Complex Health Alterations 6 

N4417 Internship  and Management 7 

Total Credits of Nursing Core Courses 62 

BSN: Second Degree Electives Credit  Hours  

General Electives 37 

Total Credits of Electives 37 

Total  Credits  for  BSN: Prelicensure  120 

 

Bachelor of Science in Nursing Second Degree Accelerated 
Sample Curriculum  Plan 

Spring 2022 (and beyond)  

Semester One Semester Two 

N 2313 Introduction to Professional 
Nursing 

3 N3323 Pathopharmacology in 
Nursing Practice II 

3 

N2314 Health Assessment 4 N3333 Evidence-Based Practice in 
Professional Nursing: Writing  Across 
the Curriculum 

3 

N3313 Pathopharmacology in Nursing 
Practice I 

3 N3415 Mental Health Nursing: Service 
Learning** 

5 

N2416 Dimensions of Holistic Nursing 6 N3416 Health Alterations in Nursing 6 

  Upper level LENSES/General Education* 3 


























































































